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A G E N D A
BOARD MEETING
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
Capitol Extension, 1400 Congress, Room E1.016, Austin, Texas 78701
September 19, 2001 9:00 a. m.
AGENDA
CALL TO ORDER, ROLL CALL
CERTIFICATION OF QUORUM

Michael Jones
Chair of Board

PUBLIC COMMENT
The Board will solicit Public Comment at the beginning of the meeting and will also provide for Public Comment on
each agenda item after the presentation made by department staff and motions made by the Board.
The Board of the Texas Department of Housing and Community Affairs will meet to consider and possibly act on the
following:
Item 1

Presentation, Discussion and Possible Approval of Minutes of Board Meeting
of August 21, 2001

Michael Jones

Item 2

Presentation, Discussion and Possible Approval of Low Income Housing
Tax Credit Items:
a)
Approval of Request to Extend the Placement in Service Date for
99118-Hillsboro Gardens Phase 1, Hillsboro, Texas
b)
Approval of Request for Second Extension for Closing of
Construction Loan for 00163-Las Quintas Apartments,
Eagle Pass, Texas
c)
Approval of Selection of Project No. 01028, Spindletop Estates
In Beaumont, Texas from the 2001 LIHTC Waiting List
d)
Adoption of the Proposed “Draft” Qualified Allocation Plan and
Rules for the 2002 Allocation Round for the Low Income Housing
Tax Credit Program for Publication in the Texas Register

Michael Jones

Item 3

Presentation, Discussion and Possible Approval of Report from Programs
Committee:
a)
Approval of Appeals Process Policy
b)
Approval of Amendment to LURA for Commonwealth
Apartments
c)
Appointment of Colonia Resident Advisory Committee Members
Primary Members: Ms. Manuela Rendon of Cameron County;
Mr. Ricky Maldonado of Webb County; Ms. Maria Gomez of Hidalgo
County; Mr. Mario Alberto Ochoa of Hidago County; Mr. Hector Ramos
of El Paso County; Ms. Olga Gonzalez of Starr County; Mr. Jerry Chacon
of Maverick and Ms. Luz Saucedo of Val Verde County; Secondary
Members: Ms. Genovena Soria of Webb County; Ms. Rafaela Guzman
of Hidalgo County; Ms. Rosa Paredes of Starr County; Mr. Jose Andrade
of Maverick County; and Ms. Eva Cortazzo of Val Verde County
d)
Approval of Administrative Services and Cost Reimbursement
Agreement Between TDHCA and Manufactured Housing Division

Robert Brewer

Item 4

Presentation, Discussion and Possible Approval of Extension of Certificate
Purchase Period for Program 55A

Michael Jones

REPORT ITEMS
Executive Directors Report
HOME Program Applications - Disqualifications

EXECUTIVE SESSION
Personnel Matters
Litigation and Anticipated Litigation (Potential or Threatened
under Sec. 551.071 and 551.103, Texas Government Code
Litigation Exception)
Consultation with Attorney Pursuant to Sec. 551.071(2), Texas
Government Code
The Board may discuss any item listed on this agenda in Executive Session

Michael Jones

OPEN SESSION
Action in Open Session on Items Discussed in Executive Session

Michael Jones

ADJOURN

Michael Jones
Chair of Board

To access this agenda and details on each agenda item in the board book, please visit our website at
www.tdhca.state.tx.us or contact the Board Secretary, Delores Groneck, TDHCA, 507 Sabine, Austin, Texas 78701, 512475-3934 and request the information.

Individuals who require auxiliary aids, services or translators for this meeting should contact Gina Esteves, ADA
Responsible Employee, at 512-475-3943 or Relay Texas at 1-800-735-2989 at least two days before the meeting so that
appropriate arrangements can be made.

ROLL CALL AND CERTIFICATION OF QUORUM
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
BOARD MEETING
SEPTEMBER 19, 2001
ROLL CALL
Name

Present

Absent

Michael Jones, Chair

_________

_________

James Daross, Vice-Chair

_________

_________

Shadrick Bogany, Member

_________

_________

Robert Brewer, Member

_________

_________

C. Kent Conine, Member

_________

_________

Vidal Gonzalez, Member

_________

_________

Lydia Saenz, Member

_________

_________

Norberto Salinas, Member

_________

_________

Marsha L. Williams, Member

_________

_________

AGENDA ITEM NO. 1 – APPROVAL OF MINUTES OF BOARD MEETING OF AUGUST 21, 2001
BOARD MEETING
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
1400 North Congress, State Capitol Extension, Room E1.012, Austin, Texas 78701
August 21, 2001
12:00 Noon

Summary of Minutes

CALL TO ORDER, ROLL CALL
CERTIFICATION OF QUORUM
The Board Meeting of the Texas Department of Housing and Community Affairs of August 21, 2001 was called to order
by Board Chair Michael Jones at 1:20 p.m. It was held at the State Capitol Extension, Room E1.012, 1400 Congress,
Austin, Texas. Roll call certified a quorum was present. Vidal Gonzalez was absent.
Members present:
Michael Jones -- Chair
James Daross -- Vice Chair
Marsha Williams -- Member
Shadrick Bogany -- Member
Norberto Salinas -- Member (joined the meeting in progress)
Robert Brewer -- Member
C. Kent Conine -- Member
Lydia Saenz -- Member

Staff of the Texas Department of Housing and Community Affairs was also present.
Mr. Jones recognized special guests at this meeting who were Johnnie Morales from the Speaker’s Office, Donna Chatham
from the House Committee on Urban Affairs, Eddie Salinas from Lt. Governor Ratliff’s Office; and State Representative
Harryette Ehrhardt.

PUBLIC COMMENT
Mr. Jones stated the first matter under public comment is a statement that Senator Lucio has requested be read at this
meeting.
It stated: “First of all, let me emphasize that I am very much in support of your agency, and want us to work together for
the countless Texans who depend on your leadership and that of the legislature. The last thing I would ever want to do is
battle with the TDHCA, for that would only stymie the efforts we are making to provide affordable housing to people
throughout the State. Please know that as a State Senator, as a member of the Sunset Commission, you can count on me as
you undergo a transition according to the rules and procedures established through Senate Bill 322, the Sunset Bill I
authored. I speak on behalf of the entire legislature when I say that we stand behind every board and commission as you
offer the State of Texas your dedication and commitment. I also want you to be fully aware that I trust your judgment and
that I do not intend to become involved in the day-to-day operations of TDHCA or any agency; that I leave entirely under
purview but I will work and fight for the betterment of any agency through legislative efforts. On this I give you my
word.” Senator Eddie Lucio.
The following then gave comments.
John Henneberger, Co-Director, Texas Low Income Housing Service, Austin, Texas
Mr. Henneberger stated he had concerns on the allocation of low-income housing tax credits by the Board at the July
Board Meeting. He expressed his deep concern over the failure to meet the regional allocation goals set by the TDHCA
Board in the allocation of tax credits, particularly to the border region. Region 8B is that portion of the border that
comprises the area from Brownsville to Del Rio and that area has the greatest housing needs in the State as reflected by the

regional allocation formula. There were tax credit deals which met threshold criteria which were available to the Board to
fund under the allocation last month but the Board chose not do to so. The result was an under funding of almost $1.8
million of low income housing tax credits, which over the life of those credits is almost $18 million for low income
housing which was under funded to the region.
He asked the Board to do four things: (1) Clarify the department’s obligation to comply with the regional allocation goals,
specifically by adopting a policy that TDHCA will meet regional allocation funding levels in housing programs by funding
all applications in the future that meet threshold criteria before redirecting funds outside of a region to another region; (2)
Modify the waiting list and forward commitments to fund low-income housing tax credit developments in Region 8B at the
levels that are called for in the 2001 regional allocation formula adopted by the Board; (3) Publish the detailed
documentation for the reasons for the violation for the variation of funding in Region 8B, as required in the 2001 QAP; (4)
Develop and publish for public comment a plan that will offset this year’s funding shortfall to the border by providing
additional funds from other TDHCA programs.
The second matter he had concerns with dealt with the proposed bond refunding of the single-family mortgage revenue
bonds. He urged the board to use the money in the most flexible way to apply the bond refunding to the highest priority
need, which is low-income people. He asked the board to carefully review this matter and to make absolutely certain that
these funds could not go towards the Bootstrap Loan Program.
Rowan Smith, Houston, Texas
Mr. Smith requested to speak at the time Agenda Item No. 5(c) was presented.
Mia Ford, Director, Texas Development Institute, Austin, Texas
Ms. Ford stated that after capacity building grants, the next best source for initiating new affordable housing development
projects is the Housing Trust Fund’s Predevelopment Loan Fund. The loan fund will be as effective as the organization
performing the marketing and the administration of it. In the past, she has facilitated training around the state on
available financing programs. She has been disappointed in the lack of awareness by the CHDOs and non-profit housing
organizations of the Housing Trust Fund’s Predevelopment Loan Fund. She stated there needs to be a better outreach for
this years loan fund. The funds need to go to CHDOs, non-profit organizations, housing authorities, and local
governments all over the state who are trying to get affordable housing development projects off the ground. She felt that
the Texas Development Institute would get the job done. They have the technical expertise to develop the loan fund
documents and to guide and counsel the applicants through the loan process, and they have experience in managing both
state and federal funds. She asked the board to award the administration of the predevelopment loan fund to the Texas
Development Institute or as an alternative, let TDI partner with the agency recommended by the Housing Trust Fund
staff.
Kim Vowell
Mr. Vowell requested to speak when the agenda item was presented.
Ms. Jerry Howard, Mayor Pro Tem, City of China
Mayor Howard stated she had concerns on the disqualification of their city’s 2001 HOME Program application for the
owner-occupied rehabilitation assistance. She stated the reason staff gave them for disqualification was that they were to
submit a form to TDHCA saying that the City of China did not have to submit to TDHCA a copy of the audit because
they had no grants in the years in question. She stated there is no past-due audits and the City of China did not fail to
meet this threshold requirement. She asked the board to instruct the HOME Program staff to reconsider their
disqualification, taking into account the actual language found in the application guide.
Mr. Conine had various questions on the audits, etc.
Mr. Jones asked the staff to evaluate the situation with the City of China and report back at the next meeting.
Bruce Spitzengel, President, Grant Works
Mr. Spitzengel stated he does grant writing for various cities, etc. and submitted many applications for the HOME
Program funds. He stated there were 47 to 50 applications that were disqualified originally but after several people spoke
at the Board meeting, that there are now only 25 applications that have been disqualified and he asked the board to
request an additional careful review of those applications disqualified as he felt many of these will not be disqualified
after staff has had some time to review.

Mr. Jones asked the staff to review all the information and report back to the board at a future meeting.
Ray Ocanas, Executive Director, State Association of CDCs
Mr. Ocanas stated he had questions on the inconsistencies with the threshold requirements for the Housing Trust Fund in
regards to the nonprofits applications that were submitted this year. The items he was concerned with were with the
threshold requirements. The trust fund statute specifically states how much of the money should go to nonprofits and he
felt there was a discrepancy in that the fund was about $2 million lower.
Mr. Jones asked staff to report back to the board on this item.
Willie Alexander, Scott Street Homes
Mr. Alexander thanked the board for awarding tax credits to Scott Street Homes but stated the requested credits were
reduced by 11% and asked that the board reinstate this 11% to them.
John Barineau, Scott Street Homes
Mr. Barineau stated this was a tax project, which is an inner-city development. He further stated that when TDHCA staff
ran the numbers on the analysis staff projected that they would be getting a higher of level of debt and with that higher
level, that they did not need as many tax credits and the credits were cut. He also asked that this 11% cut be reinstated to
the project.
Chairman Jones called for additional public comment (three times) and no one else wished to comment.
At this time, Mr. Jones asked the Board to recognize and thank Delores Groneck for everything she has done for this
Board, as this could be the last time these particular members meet as a group. Everyone congratulated her by giving her a
standing ovation.
It was noted for the record that Norberto Salinas joined the meeting at this time.

ACTION ITEMS
(1)

Presentation, Discussion and Possible Approval of Minutes of the Board Meeting of July 31, 2001
This item was presented after the Audit Committee agenda item.

(2)
(a)

Presentation, Discussion and Possible Approval of Report from Programs Committee:
Approval of FY2001 Housing Trust Fund Predevelopment Program Award for Ark-Tex Council of
Governments, Texarkana, Texas
Mr. Robert Brewer stated the Programs Committee considered this item at their meeting earlier in the day and
were recommending it for approval.
Ms. Stacy Higgins, Senior Planner for the Housing Trust Fund, stated the Department issued a request for
proposals in June, 2001, looking for up to two administrators for the predevelopment loan program in the
Housing Trust Fund. These funds are available to nonprofits and units of local government for all
predevelopment type activities. The goal is to help prepare these groups to eventually apply for predevelopment
type funds. The Department received seven proposals in July 2001. Of these seven, Ark-Tex Council of
Governments was the only group to score a perfect 100. Staff is recommending the full amount of $840,000 for
actual loans and $100,000 for administrative fees to go to Ark-Tex COG. All proceeds from the loans, including
interest, will be transferred back to the trust fund for future programs. Ark-Tex COG proposal had the most
expansive marketing program of all the proposals received.
Motion made by Robert Brewer and seconded by James Daross to approve the FY2001 Housing Trust Fund
Predevelopment Program Award for Ark-Tex Council of Governments, Texarkana, Texas for $940,000.
Passed Unanimously

(b)

Approval of Funding in the Amount of $10,200 for Habitat for Humanity of El Paso, Inc. To Resolve an
Incorrect Amount Award Approved for the 2001 Housing Trust Fund Capacity Building Program
Ms. Stacy Higgins stated a situation was created where 64 proposals were received and staff had to input about
ten different pieces of data for these proposals. One of the numbers was put in the system incorrectly and this

action requested today is to correct this mistake and have the correct amount funded to Habitat for Humanity of
El Paso, Inc. The additional amount of $10,200 is to be added to the contract.
Motion made by Robert Brewer and seconded by Lydia Saenz to approve the funding in the amount of $10,200
for Habitat for Humanity of El Paso, Inc. to resolve an incorrect amount award approved for the 2001 Housing
Trust Fund Capacity Building Program.
Passed Unanimously
(c)

Approval of the Letter of Endorsement for the Housing Bond and Credit Modernization and Fairness Act
(S.677)
Mr. Michael Lyttle, Director of Communications, stated the Department is a member of the National Council of
State Housing Agencies, which is a national group of state housing and finance agencies across the country.
NCSHA is actively involved in raising the awareness of this piece of legislation that is being considered by
Congress. NCSHA is endorsing this legislation and they have asked the State of Texas to also support it.
This legislation will repeal the 10-year limit on bond yields and will save Texas approximately $160 million per
year in bond authority for the calculations received from NCSHA. According to information received, Texas
could have as many as 2,200 additional home loans for qualified Texans in addition to what TDHCA now offers.
Staff is requesting permission to send this letter to the Texas delegation and follow up with phone calls to raise
the legislators awareness on this legislation.
The Governor’s Office has no objection to the letter and they have elected to yield the matter to the TDHCA
Board.
Motion made by Robert Brewer and seconded by Marsha Williams to approve the Letter of Endorsement for the
Housing Bond and Credit Modernization and Fairness Act (S.677) to be signed by Chairman Jones.
Passed Unanimously

(d)

Approval of HOME Program Award in the Amount of $500,000 United Cerebral Palsy for Homebuyer
Assistance and Rehabilitation
Ms. Pam Morris, Director of Housing Finance Programs, stated in the Department’s 2001 Consolidated Plan the
language was added to endorse and support the initiative of the Home of Your Own Coalition. The funds are
used for home ownership and for down payment assistance for people with disabilities. Parts of the funds are
also used for the architect barrier removal program. Staff is recommending the $500,000 award to be an 18month contract, which includes an administrative fee of 6%. They will be serving about 20 households of
persons with disabilities.
Motion made by Shadrick Bogany and seconded by Marsha Williams to approve the HOME Program Award in
the amount of $500,000 for United Cerebral Palsy for Homebuyer Assistance and Rehabilitation.
Passed Unanimously

(e)

Discussion of Appeals Policy
Robert Brewer stated the Programs Committee requested that this report be given directly to the Board.
Mr. David Burrell, Director of Housing Programs, stated the Sunset Commission and the Legislature requested
TDHCA to develop an Appeals Policy for the housing programs. Several staff members were assigned to this
committee and Board Member Marsha Williams was the Board representative. An initial policy was developed
but was tabled in the March meeting in order for staff to review and provide clarifications. Staff is preparing this
policy and also will have an appeals process in the Qualified Allocation Plan of the LIHTC Program. This
policy will be presented as an approval item at a later meeting.

(3)
(a)
(b)

Presentation, Discussion and Possible Approval of Report from the Finance Committee:
Approval of FY2001-02 TDHCA Operating Budget
Approval of FY2001-022 Housing Finance Division Operating Budget
Mr. C. Kent Conine, Chair of the Finance Committee, stated the Finance Committee reviewed this item at their
meeting earlier in the day and elected to present it directly to the board.

Mr. Bill Dally, CFO, stated this new proposed budget total is $31,180,370, which is an increase of $3,181,347
from last years budget. Mr. Dally further stated that the salary and wages and payroll-related costs make up 66%
of the budget. There was a 4% across-the-board raise given to state employees by the Legislature so these
amounts are included in this proposed budget. This budget presented is the same as it has been in the past;
however, when the manufactured housing board is appointed and they begin assuming their work, that the
manufactured housing portion of the budget will be transferred to them and similarly, when the board of the
Office of Rural Community Affairs is appointed, that office will begin handling the CDBG budget which will be
transferred to them. There may be additional staff for TDHCA if the Department receives the FTE requested
waiver as TDHCA has asked for 27 additional FTEs to handle all legislation, etc. If TDHCA receives any
additional FTEs from the LBB, there could be an amendment to the budget presented to the board at a later date.
Mr. Dally stated other information reflected is the methods of finance that includes general revenue, appropriated
receipts, and earned federal funds.
Motion made by C. Kent Conine and seconded by Robert Brewer to approve the FY2001-02 TDHCA Operating
Budget.
Passed Unanimously
Motion made by C. Kent Conine and seconded by Shadrick Bogany to approve the FY2001-02 Housing Finance
Division Operating Budget.
Passed Unanimously
(c)

Approval of a Proposed Issuance of Multifamily Mortgage Revenue Bonds for the Greens Road
Apartments, Houston, Texas in an Amount Not to Exceed $8,600,000 and Other Related Matters
Motion made by Shadrick Bogany and seconded by Lydia Saenz C. Kent Conine to approve the proposed
issuance of multifamily mortgage revenue bonds for the Greens Road Apartments, Houston, Texas in an amount
not to exceed $8,600,000 and for the approval of Resolution No. 01-30.
Passed Unanimously

(d)

Approval of a Proposed Issuance of Multifamily Mortgage Revenue Bonds for the
Meridian Apartments, Fort Worth, Texas in an Amount Not to Exceed $14,310,000 and
Other Related Matters
Motion made by C. Kent Conine and seconded by James Daross to approve Resolution No. 01-31 for the
issuance of multifamily mortgage revenue bonds for the Meridian Apartments, Fort Worth, Texas in an amount
not to exceed $14,310,000.
Passed Unanimously

(e)

Approval of a Proposed Issuance of Multifamily Mortgage Revenue Bonds for the Wildwood Branch
Apartments, Fort Worth, Texas in an Amount Not to Exceed $14,365,000 and Other Related Matters
Motion made by C. Kent Conine and seconded by Shadrick Bogany to approve Resolution No. 01-32 for the
issuance of multifamily mortgage revenue bonds for the Wildwood Branch Apartments, Ft. Worth, Texas in an
amount not to exceed $14,365,000.
Passed Unanimously

Before the next item was presented, Chairman Jones read a letter into the record from Marsha Williams, Board Member.
“To the Board. Re: The approval of resolution approving documents relating to the issuance of Residential Mortgage
Revenue and Refunding Bonds Series 2001A, Series 2001B, Series 2001C, Series 2001 and Series 2001E and Other
Related Matters”.
“Ladies and Gentlemen: I must recuse myself from voting on the referenced matter because our firm represents mortgage
lenders which may participate in the issuance of such bonds” Signed by Marsha Williams.
Ms. Williams left the room and did not participate in any discussions or votes concerning the next agenda item.
(f)

Approval of Resolution Approving Documents Relating To the Issuance of Residential Mortgage Revenue
and Refunding Bonds Series 2001A, Series 2001B, Series 2001C, Series 2001D, and Series 2001E and

Other Related Matters
Mr. Byron Johnson, Director of Bond Finance, stated the department is attempting to issue mortgage revenue
bonds and refunding bonds in the amount of $155 million. A portion of the bonds will be warehoused in an
attempt to mitigate negative arbitrage and yield draft. This issue will offer down-payment assistance to
approximately 50% of the borrowers under the program. Staff anticipates two mortgage rates: an unassisted and
an assisted rate. The pricing is expected to take place between September 11 and October 3, and the issue will
close around October 18.
Ms. Elizabeth Rippy from Vinson & Elkins confirmed that there is a contractual obligation to the bondholders on
the mortgage revenue bonds and that certain credit quality standards have to be met and these funds should be
used for the above purposes and not the Bootstrap Loan Program.
Motion made by C. Kent Conine and seconded by Shadrick Bogany to approve Resolution No. 01-33 for
documents relating to the issuance of residential mortgage revenue and refunding bonds Series A, Series
2001B, Series 2001C, Series 2001D, and Series 2001E and for the issuance to be $155,135,000.
Passed Unanimously
Ms. Williams then returned to the room.
(g)

Approval of Senior Managing and Co-Senior Managing Underwriting Firms for Detailed Research and
Preliminary Structuring of Mortgage Revenue Bonds Secured by Certain Subprime Mortgage Loans and
Other Related Matters
Mr. Byron Johnson, Director of Bond Finance, stated the Department staff started researching the subprime
market to try to determine whether the department should pursue this method. Staff began working on this in
January of 2000 and in May 2001, the legislature authorized the department to offer, if feasible, subprime
mortgages to low-income residents. He requested to begin researching and looking at different bond structures
and requested approval to do this.
These firms to begin working on this research and structure are:
Senior Manager
Bear Stearns & Co., Inc.
Co-Senior Manager
Salomon Smith Barney
Co-Managers
These will be determined and presented to the Board at later
time.
Motion made by C. Kent Conine and seconded by Marsha Williams to approve staff recommendations for the
senior managing and co-senior managing underwriting firms for detailed research and preliminary structuring of
mortgage revenue bonds secured by certain subprime mortgage loans. These firms are: Senior Manager - Bear
Stearns & Co., Inc.; Co-Senior Manager - Salomon Smith Barney; and to have the Co-Managers determined by
the Board at a later date.
Passed Unanimously

(h)

Approval of Research and Structuring of Single Family Mortgage Revenue Bonds, Series 2001A and
Other Related Matters
Mr. Johnson stated staff is requesting permission to explore ways of securitizing or monetizing some of the
funds the department has in the single-family bond indentures. Staff is reviewing the possibility of issuing
taxable bonds and allowing the indenture and not mortgages, to secure the debt service on those bonds. In order
to do this, the department may have to switch from the single-family indenture to a junior lien or a subordinate
type indenture.
Motion made by C. Kent Conine and seconded by Lydia Saenz to approve the research and structuring of single
family mortgage revenue bonds, Series 2001A.
Passed Unanimously

(i)

Approval of Senior Managing and Co-Managing Underwriting Firms for Researching and Structuring
Single Family Mortgage Revenue Bonds, Series 2001A and Other Related Matters
Mr. Johnson stated the firms recommended by staff for the research and structuring of single-family mortgage
revenue bonds, Series 2001A are: Senior Manager-M. R. Beal; Co-Managers-George K. Baum and Siebert
Brandford.

Motion made by C. Kent Conine and seconded by James Daross to approve the senior managing and comanaging underwriting firms for researching and structuring single family mortgage revenue bonds, Series
2001A and these firms are: Senior Manager-M. R. Beal; Co-Managers-George K. Baum and Siebert Brandford.
Passed 7 ayes and 1 no (Mr. Bogany voted no)
(j)

Approval of Recommended Underwriting Firms for the Structuring and Sale of the Department’s
Mortgage Revenue Bonds for Single Family Mortgages and Other Related Matters
Mr. Johnson stated the department in 1996 selected underwriter firms for investment banking services. Since
that time, there have been numerous mergers that resulted in firms being acquired or dissolved or getting out of
the public finance business. Staff issued an RFP for investment banking services and has reviewed those
responses and is recommending that six firms be appointed as senior managing underwriters; and six investment
firms be appointed as co-managing underwriters.
These are:
Senior Managers:

Co-Managers:

Bear Stearns & Co., Inc.
George K. Baum & Company
M. R. Beal & Company
Salomon Smith Barney
UBS/Paine Webber
Usbancorp Piper Jaffray
Estrada Hinojosa & Company
First Southwest Company
Goldman, Sachs & Co.
Lehman Brothers
Morgan Keegan & Company, Inc.
Siebert Brandford Shank & Co. L.L.C.

Motion made by C. Kent Conine and seconded by Shadrick Bogany to approve the recommended underwriting
firms for the structuring and sale of the department’s mortgage revenue bonds for single-family mortgages.
These firms are:
Senior Managers:
Bear Stearns & Co., Inc.
George K. Baum & Company
M. R. Beal & Company
Salomon Smith Barney
UBS/Paine Webber
Usbancorp Piper Jaffray
Co-Managers:
Estrada Hinojosa & Company
First Southwest Company
Goldman, Sachs & Co.
Lehman Brothers
Morgan Keegan & Company, Inc.
Siebert Brandford Shank & Co. L.L.C.
Passed Unanimously
(4)

Presentation, Discussion and Possible Approval of Report from Audit Committee:
REPORTS:
Internal Audit Report, Community Services Programs - Subrecipient Monitoring
External Audit Reports:
HUD Cooperative Monitoring Assessment Audit of Manufactured Housing Division
Annual Review of FDIC Affordable Housing Disposition Program
Texas Comptroller of Public Accounts Post Payment Audit of Certain TDHCA Expenditures
Status of Prior Audit Issues
Summary Status of Internal/External Audits
Responses to Audit Committee Requests:
Loan Status Report on Down Payment Assistance Funds
Status of GASB 34 Implementation
Preliminary Security Audit

Mr. C. Kent Conine, Chair of the Audit Committee, stated the Audit Committee met earlier in the day and heard
reports from the internal auditor and three staff members. There is nothing out of the ordinary and nothing that
requires action at this time. He reported under the security audit that the department has made great strides
relative to some of the viruses that are going around and being able to catch them and not be down for any
measurable length of time. He commended the IS Division for their work on security issues for the computer
system.
(1)

Presentation, Discussion and Possible Approval of Minutes of the Board Meeting of July 31, 2001
Motion made by James Daross and seconded by Shadrick Bogany to approve the minutes of the Board Meeting of
July 31, 2001.
Passed Unanimously

PUBLIC COMMENT
Mr. Kim Vowell stated he was in attendance to answer any questions on his project.
(5)
(a)

Presentation, Discussion and Possible Approval of Low Income Housing Tax Credit Items:
Issuance of Determination Notices for Tax-Exempt Bond Transactions Known as:
Project No. 01427, Meridian Apartments, Fort Worth, Texas
Project No. 01428, Wildwood Branch Apartments, Fort Worth, Texas
Project No. 01432, Greens Roads Apartments, Houston, Texas
Project No. 01433, Park Row Apartments, Houston, Texas
Mr. Charles Nwaneri of the LIHTC Program, stated staff was requesting approval to issue determination notices
for the projects of: Meridian Apartments, Fort Worth, Texas, No. 01427, for $924,154 in tax credits with
underwriting conditions; for Wildwood Branch Apartments, Fort Worth, Texas, No. 01428, $856,163 in tax
credits with underwriting conditions; for Greens Roads Apartments, Houston, Texas No. 01432, $635,401 in tax
credits with underwriting conditions; and for Park Row Apartments, Houston, Texas, No. 01433, $764,807 in tax
credits with underwriting conditions.
Motion made by C. Kent Conine to approve the issuance of determination notices for the above projects in the
amounts listed.
Before a second was made to the motion, Mr. Robert Onion, Director of Multi-family Bond Finance, stated there
problems with Wildwood Branch Apartments and due to additional costs for this project due to site work as well
as hard costs with regard to concrete and other items.
Mr. Conine then withdrew his motion. It was decided to vote on each project individually.
Motion made by Robert Brewer and seconded by James Daross to approve the issuance of a determination notice
for Meridian Apartments, Fort Worth, Texas, and No. 01427 for $924,154 in tax credits subject to underwriting
conditions.
Passed Unanimously
Motion made by James Daross and seconded by Norberto Salinas to approve the issuance of a determination
notice for Wildwood Branch Apartments, Fort Worth, Texas, No. 01428, for $856,163 in tax credits subject to
underwriting conditions.
Motion failed with 2 ayes (Ms. Saenz and Mr. Salinas) and 5 nos (Mr. Brewer, Mr. Daross, Mr. Conine, Ms.
Williams, Mr. Bogany) and Mr. Jones did not vote.
Motion made by C. Kent Conine and seconded by Robert Brewer to approve the issuance of a determination
notice for Wildwood Branch Apartments, Fort Worth, Texas, No. 01428, for $856,163 in tax credits and to allow
staff based on further input from engineer as well as cost certifications to allow the applicant to go up to
$998,496.
Passed with 5 ayes (Mr. Conine, Mr. Brewer, Mr. Daross, Mr. Bogany, Ms. Williams) and 2 nos (Ms. Saenz and
Mr. Salinas). Mr. Jones did not vote.

Motion made by Shadrick Bogany and seconded by Marsha Williams to approve the issuance of a determination
notice for the Greens Roads Apartments, Houston, Texas, No. 01432, for $635,402 in tax credits subject to
underwriting conditions.
Passed Unanimously
Motion made by C. Kent Conine and seconded by Shadrick Bogany to approve the issuance of a determination
notice for Park Row Apartments, Houston, Texas, No. 01433, and $764,807 in tax credits subject to
underwriting conditions.
Passed Unanimously
(b)

Extension to Close Construction Loan for Project No. 00058, Windfern 11 Apartments, Houston, Texas
This item was pulled from the agenda.

(6)

Presentation and Discussion of Letter Requesting Attorney General’s Opinion
Mr. Jones stated all board members should have received a copy of a letter written by the Executive Director
requesting an attorney general’s opinion concerning the Sunset legislation, Senate Bill No. 322. Mr. Jones has
received several inquiries about the matter from the Governor’s Office, the Lieutenant Governor’s Office, the
Speaker’s Office, and Legislators. Mr. Jones wanted all board members to know about the letter since it has
drawn a great deal of attention to the department. He stated the legislative reaction has been fairly concerned.
They view it as our department, instead of moving forward and trying to cooperate with the legislation, as
opposed to it and taking an aggressive stance again certain parts of it. The second concern expressed is that Mr.
Jones has been asked repeatedly what role the board played with regard to that particular letter. His plan is to
respond on behalf of the board as Chairman of the Board that he, as Chairman of the Board, did not know of the
letter before it was sent. He has talked to a number of board members and he does not know of any board
member who knew about the letter before it was sent.
Paul Smith, Staff Attorney, TDHCA, stated the Executive Director has the right to send these types of letters.
Ms. Stiner stated she was astonished that this information was shared with the board and if anyone had asked
her, she would have shared this with them before it was presented at a board meeting. She stated the Executive
Director has the authority and power granted to the Executive Director to administer the day-to-day operations of
the department. She further stated she advised Rep. Pete Gallegos that this letter was not a question of the
constitutionality of SB322 it was just asking for clarification and it was not intended to offend anyone.
Ms. Stiner read the following into the record: “Senate Bill 322, as everyone knows, is the Sunset legislation for
the TDHCA. It added additional revolving-door requirements for five TDHCA staff positions; one of those is
for the executive director of the agency. With the exception of those five positions, all other State of Texas
employees must comply with the revolving-door policy under the General Code at Chapter 572. SB 322
provisions relating to the revolving door for those five positions are relatively new. And what was not clear to
me about the additional revolving-door requirements of SB 322 and how it would be enforced against me in
particular, being the executive director, and, even if I’m not here as the executive director, whoever comes after
me as the next executive director for the next two years, and those four other positions when the new law takes
effect on September 1. My question to legal was: If any of those five position-holders, specifically me, wanted
to know how to avoid criminal prosecution, since violation of the new law is now a criminal offense, what could
I look to or what could they look to provide an affirmative defense against prosecution under SB 322; further,
whether it was me or the next executive director, how would the new provisions impact my future employment
in the State of Texas or my ability to continue to make a living in the area of housing, which has been my
profession for the last almost 30 years, since it does question and impact the ability to continue to making a
living in that area if you want to do business with the State of Texas. Since the answers to those questions could
not be provided to me by TDHCA legal staff and be relied upon as an official legal opinion for the State of
Texas, I queried the Attorney General in the letter. Secondly, there was an ex parte provision under SB 322, and
the only thing that I asked to have done was to seek clarification on how far reaching those requirements would
be for the TDHCA staff members designated as members of that executive award and review advisory
committee.”
“Since the designated members also have other responsibilities in the TDHCA which require that they
communicate and interact with the developers and related parties and applicants to the tax credit program on a
regular and ongoing basis, I wanted an opinion for each of us, particularly me, as to how to limit my

communication with applicants so as to be in conformance with SB 322 and their ability to keep carrying out
their normal and regular jobs. And in some cases specifically, I needed to know if, before you accepted a
telephone call during that blackout period, you needed to have those persons affirmatively certify that the person
was not an applicant or a related party of an applicant before I or any member of that committee violated the ex
parte rule. I felt that the ex parte rule as it applied to these positions was a bit different from the ex parte in the
tax credit program that applied to the board members. The board members certainly with all due respect, don’t
work in the department on a day-to-day basis. So they wouldn’t have the same kinds of challenges that those
position holders would have if a call came in and you decided not to talk to them. But that was it. So the request
to the attorney general’s office was to provide me as the executive director of the department with some
direction so that everyone could be in conformance with those two provisions of SB 322. Again, I want to close
with, I have the utmost respect for the legislators who work in the State of Texas to develop laws. But as all of
you know here in the audience, and particularly those of you that are lawyers, the laws are on the books, but it’s
the implementation that kills you. So I wanted to be sure that I was clear in performing my job responsibilities.
And even, as I said, if I’m not here, the next person, I think it's important that anyone coming into this position
and working with those persons so named would be clear on how to proceed with implementing SB 322. We're
well underway with SB 322. I visited with Rep. Gallego yesterday and if what's needed is for me to visit with
everybody who has been offended personally and apologize, I'll do that. But I think the fact remains that this is
the clarification that I was seeking. I have the authority under the covered rules. I didn't see anything in SB 322
to change that, either, to request that this as the executive director of the agency.”
“But, again, if the directions are coming from this board that the executive director of the agency, regardless of
who that is, whether it's me or someone else, needs to seek the authority from this board to request an attorney
general's opinion, then I have no problems with it. But I wanted to be sure I got my thoughts down on the record
because it has been told to me that this has created a firestorm out in the general community. I regret that very
much because it wasn't meant to do that. The firestorm that was created by this letter is in my opinion not
responsive to the two narrow questions that I asked in that particular letter.”
“I was also told that my conversation with Rep. Gallego, who happens to be an attorney that the case law and the
arguments that were laid out were overreaching. Again, I apologize for that. I asked the attorneys to be very
clear and narrow it down to those provisions. It seems as if that wasn't interpreted that way. So, again, I
apologize for that. But in terms of asking for those clarifications, that's what I thought I had the authority to do as
the executive director. And those are the two provisions that, regardless if it's me or whoever comes after me,
we'll have problems with, particularly the one is criminal if you violate it. So thank you, Mr. Chair, for the
opportunity to speak to the board about that and to clarify that. And I'll respond to any direction this board is
wanting to give me relative to that.”
Mr. Salinas stated he agreed that anybody who works for the agency as an executive director should advise the
Board before asking for an Attorney Generals opinion.
Mr. Daross felt there were two issues and these are (1) what authority does the executive director have under the
law to request an attorney general’s opinion and (2) as a matter of policy and a matter of relations with the board,
what should the executive director have done regardless of what the law says that person may do?
Mr. Don Walker, Assistant Attorney General, stated the process for requesting Attorney General’s opinions is set
forth in the Government Code. It has a list of certain persons who are authorized to request and to whose request
the Attorney General is authorized to write an official opinion. One of those listed individuals is the heads of all
other state boards, which would apply in this circumstance. He further stated that the Attorney Generals office
views a request from an executive director of any agency as essentially being the voice of the board and as
having the imprimatur of the board in asking for that opinion. He further stated that Ms. Stiner has the authority
to run the department but the Board has the authority to set a policy on procedures.
There were discussions on redrafting the letter to the Attorney Generals Office and for the Board to approve this
letter.
Motion made by C. Kent Conine and seconded by Marsha Williams to ask the executive director to retract the
letter from the Attorney Generals office and for the Board to have a chance to review a rewritten letter requesting
the items that the executive director asked for an opinion on at the next board meeting.
Passed Unanimously

At this time, Mr. Shadrick Bogany left the meeting.

PUBLIC COMMENT
Rowan Smith, Houston, Texas
Mr. Smith stated staff reduced the tax credit allocation amount requested for the El Pueblo Dorado Apartments and the
board approved this reduced amount at the July Board Meeting. Mr. Smith asked that the amount originally requested be
reinstated and that the Board fund additional tax credits to this project.
Mr. Jones stated he was closing public comments at this time and would not allow any additional comments.
At this time the Board returned to agenda item 4.
(4)(c)

Possible Adjustments of Tax Credit Amounts for 20-01 Developments for:
#01031, La Estancia Apts., Weslaco, Texas
#01035, El Pueblo Dorado Apts., Pharr, Texas
#01040, Scott Street Townhomes, Houston, Texas
#01051, Eldorado Village, Brownsville, Texas
#01058, Highland Gardens, Harlingen, Texas
Mr. Conine stated there is a statutory requirement in the QAP to resolve all tax credit issues by July 31. He has
reviewed the minutes and the transcript and in his interpretation of this documentation, it would set a terrible
precedent to discuss and take any action on this particular agenda item.
Mayor Salinas stated that on behalf of South Texas, the Board should to look at the need and necessity of
housing in this area.
Motion made by C. Kent Conine and seconded by James Daross for the board not to discuss or take any action
on any of these issues relative to the language in the Qualified Allocation Plan.
Motion Passed with 6 ayes and 1 no (Mr. Salinas voted no)

(7)

Consideration of, Discussion and Possible Action on Posting the Position of the Executive Director of the
Texas Department of Housing and Community Affairs In Order to Create an Applicant Pool for the
Position of Executive Director Which Can be Considered in the Selection of an Executive Director by the
New Board to be Appointed by the Governor in Accordance With the Sunset Legislation
Mr. Jones stated he was contacted by the Governors Office and was advised that in light of the legislation
passed, there will be a new TDHCA Board and that board will move forward and hire an executive director
under that legislation. He was requested by the Governors Office to assist in this process by posting the position
so that the new board would be ready to move forward on that issue.
The TDHCA legal division advised Mr. Jones that the board could not post this position since it was not open.
He reported this to the Governors Office and the Attorney Generals Office. The Attorney Generals Office as
well as the Governors General Counsels Office has addressed the issue. Both offices have advised Mr. Jones
that they believe the position can be posted so that an applicant pool can be established for the next board. He
stated that anyone can apply and there is no prohibition from Ms. Stiner applying for the job. The legislation
does state that the new board will hire an executive director and this is in an effort to conform to that legislation.
Motion made by Marsha Williams and seconded by Lydia Saenz to have the board secretary working with the
General Counsel’s Office of the Governor, and with the Attorney Generals Office to post the position.
Passed Unanimously

REPORT ITEMS
Executive Directors Report
There were no report items presented.

EXECUTIVE SESSION
Personnel Matters
Consultation with Attorneys Concerning Pending Litigation
Cause No. GN102420, The Encinas Group of Texas and
William Encinas v. Texas Department of Housing and
Community Affairs, et al in the 53rd Judicial District, Travis
County, Texas
Mr. Jones stated: “On this, the 21st Day of August, 2001, at a regular Board meeting of the Texas Department of
Housing and Community Affairs held in Austin, Texas, the Board of Directors adjourned into a closed executive
session as evidenced by the following opening announcement by the Presiding Officer: The Board of Directors
will begin its Executive Session August 21, 2001 at 4:12 p.m.”
"The subject matter of this Executive Session deliberation is as follows: Personnel matters; number two,
consultation with attorneys concerning pending litigation, Cause Number GN102420, the Encinas Group of
Texas and William Encinas versus the Texas Department of Housing and Community Affairs, et al., in the 53rd
Judicial District Court of Travis County. And at this point, we will go into executive session on those matters.”
The Board went into Executive Session at 4:12 p.m.
OPEN SESSION
Action in Open Session on Items Discussed in Executive Session
Mr. Jones stated: I'll call this back into session. We're back into an open meeting. I hereby certify that an
Executive Session of the Texas Department of Housing and Community Affairs, was properly authorized
pursuant to Section 551.103 of the Texas Government Code and posted with the Secretary of State's Office seven
days prior to the meeting pursuant to 551.0044 of the Texas Government Code and that all members of the board
of directors were present, with the exception of Mr. Shadrick Bogany, Mr. James Daross and Mr. Vidal
Gonzales, and that this is a true and correct record of the proceedings pursuant to the Texas Open Meetings Act,
Chapter 551, Texas Government Code.”
“The subject matter of this executive deliberation was as follows. Personnel matters: Action taken, none.
Consultation with attorneys concerning pending litigation, Cause Number GN102420, the Encinas Group of
Texas and William Encinas versus the Texas Department of Housing and Community Affairs, et al., in the 53rd
Judicial District Court of Travis County, Texas: Action taken, none.
The Board of Directors has completed its Executive Session of the Texas Department of Housing and
Community Affairs on August 21, 2001, at 4:30 p.m.”
At this time Mr. Conine stated that not knowing who's going to be back and who's not going to be back, it has been a
pleasure to serve on this Board with this group and all the staff that are here. He stated: “If I personally am not back, I
appreciate all of the efforts that we've made over time. And we'll, you know, kind of see what the Governor's Office has
in store for the rest of us, but I just wanted to say thank you to everybody.”
Mr. Jones stated: “I join you. Thank you. You’ve been very kind to all of us.”
Ms. Saenz stated: “Me, too. And I won't be back.”

ADJOURN
Motion made by C. Kent Conine and seconded by Lydia Saenz to adjourn the meeting.
Passed Unanimously
The meeting adjourned at 4:30 p.m.
Respectfully submitted,
Delores Groneck
Board Secretary
Bdminaug21/dg

LIHTC ITEMS

AGENDA ITEM NO. 2(A)
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
MEMORANDUM

TO:

Daisy Stiner, Executive Director

CC:

Board of Directors; David Burrell, Director of Housing Programs

FROM:

Charles Nwaneri, Chief Accountant, LIHTC

DATE:

August 17, 2001

SUBJECT:

Request to extend placement in service deadline for 1999 project

A project that requested an extension to the October 31, 2001 deadline for placing all buildings in
service is given below along with the reasons for the request. The request was accompanied by a
$2,500 extension request fee. Staff has reviewed the information and recommends granting the
extension pursuant to Section 50.11(d) of the 1999 QAP.
Project number 99118: Hillsboro Gardens Phase I received an allocation as a project on the 1999
waiting list. The project was new construction comprised of 24 LIHTC units. Phase I is to be
placed in service along with Phase II, a 52 unit new construction project that received a 2001
allocation as a forward commitment from 2000. Parts of both phases of the project were built at
the same time to reduce costs. The owner requests an extension until December 31, 2001 to
make sure that the 24 units of Phase I can be completed and placed in service.
Please call me if you need any additional information.

AGENDA ITEM NO. 2(B)
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
MEMORANDUM

TO:
CC:
FROM:
DATE:
SUBJECT:

Daisy Stiner, Executive Director
Board of Directors
Charles Nwaneri, Chief Accountant, LIHTC
August 22, 2001
Request for second extension of Carryover Allocation requirement for year 2000
project to close construction loan

A project that has requested a second extension to the June 15 deadline for closing the construction
loan is given below along with the reason for the request. The request was accompanied by the
mandatory $2,500 extension request fee. Staff has reviewed the information and recommends
granting an extension pursuant to Section 49.8(d) of the 2000 QAP. The following salient facts apply:
1. Project number 00163: Las Quintas Apartments, new construction, 60 LIHTC units in Eagle Pass.
First extension requested and granted until September 13, because of abrupt resignation of
executive director of Eagle Pass Housing Authority, a principal of the general partner, Eagle Pass
Housing Assistance Corporation. Second extension requested because of abrupt withdrawal of
project architect. Staff recommends extension until October 15, 2001.
Please call me if you need any additional information.

AGENDA ITEM NO. 2(C)
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS

MEMORANDUM

TO:
CC:

TDHCA Board Members
Daisy A. Stiner, Executive Director
Ruth Cedillo, Deputy Executive Director
David Burrell, Director of Housing Programs

FROM:

Charles E. Nwaneri, LIHTC Chief Accountant

DATE:

September 10, 2001

SUBJECT:

Recommendation to Allocate Tax Credit to Waiting List Development
known as Spindletop Estates, Beaumont, Texas.

The Department has $427,242 in tax credits to be applied towards funding the
developments in the waiting list. Of this total, $153,575 was received from the National
Pool Credit and $273,667 is returned credits from prior allocations.
Section 50.4(h)(3)(i) of the 2001 Qualified Allocation Plan states ..If the entire State
Housing Credit Ceiling for the applicable calendar year has been committed or allocated
in accordance with this chapter, the Department shall place all remaining Applications
which have satisfied all Threshold Criteria on a waiting list. All such waiting list
Applications will be weighed one against the other and a priority list shall be developed
by the Department staff and approved by the Ad Hoc Tax Credit Committee. If at any
time prior to the end of the Application Round, one or more Commitment Notices expire
and a sufficient amount of the State Housing Credit Ceiling becomes available, the
Department shall issue a Commitment Notice to Applications on the waiting list in order
of priority subject to the amount or returned credits and the 10% Nonprofit Set-Aside
allocation required under Section 42(h)(5) of the Code…
Included in the $273,667 returned credits above is $245,993 returned from EAST
TEXAS CRISES CENTER (TDHCA# 00141) in Tyler, Texas which is unable to
complete its obligations under the allocation. Based on the above criteria and considering
the Regional Allocation Formula, staff is recommending allocation of the $427,242 to the
Spindletop Estates in Beaumont, Texas. In reaching this recommendation, both the 10%
Nonprofit Set-Aside and the Regional Allocation Formula were considered.
Furthermore, after comparing actual allocations and Forward Commitments to each of the
eleven service regions to their targeted amount generated by the Regional Formula region
1 and 5 fell below their targets by $88,175 and $46,585 respectively as shown in the chart
below. Because region 1 has no recommended development on the waiting list,

Spindletop Estates, which is in region 5 and is on the waiting list, is recommended for
allocation.
Service
Region
1
2
3
4
5
6
7
8A
8B
9
10

Allocation
Formula
$1,142,671
$731,638
$4,506,262
$1,672,371
$1,276,684
$5,494,953
$2,197,370
$3,068,639
$5,488,492
$807,218
$1,603,554

Board
Approve Amt
$1,054,496
$929,597
$4,703,920
$1,846,086
$1,230,099
$5,858,772
$1,999,259
$3,156,329
$4,314,427
$1,030,497
$1,840,421

Forward
Commitment

$1,402,644

$610,346
1,152,894
$917,770
$1,449,535

Total
Allocation
$1,054,496
$929,597
$6,106,564
$1,846,086
$1,230,099
$6,469,118
$3,152,153
$4,074,099
$5,763,962
$1,030,497
$1,840,421

The applicant for the Spindletop Estates had proposed development of 128 units with 108
as low income tax credit units. The Board approved a recommended amount of $704,340
for this waiting list development in the July 31, 2001 Board Meeting. Under this
available amount of $427,242 the applicant has to revise the application and development
budget to reflect the commensurate number of units to be developed with this level of
funding.
Staff is seeking your approval to allocate these available tax credits to Spindletop Estates
and the flexibility to increase this award not to exceed the $704,340 as previously
approved should more credits become available prior to year end.
Thank you for your consideration of this request and for your continued effort to
providing affordable housing our needing residents. I am available to answer any
questions you may have.

AGENDA ITEM NO. 2(D)

Texas Department of Housing and Community Affairs
Low Income Housing Tax Credit Program

Request For Approval of Draft 2002 Qualified Allocation Plan and Rules

BACKGROUND
The allocation of tax credits by the Texas Department of Housing and Community Affairs (TDHCA) is governed and
controlled by a Qualified Allocation Plan (QAP). The QAP is the official program plan and rules, and must be reviewed and
adopted by the TDHCA Board (Board) and the Governor of the State of Texas on an annual basis.
Initially, TDHCA staff prepares a proposed draft for approval by the Board. After initial approval, the QAP is presented to
the public for comment and input. From public comments obtained an evaluation is made, and the Board then re-approves
the plan and rules with any desired revisions and amendments. After the Board approves the QAP this second time, it is
then submitted to the Governor. The Governor must approve, reject or amend the proposed QAP on or before December
st
1 .
Before preparation of this proposed Draft 2002 QAP, department staff held four (4) roundtable discussions in July and
August to obtain comments and input from lenders, syndicators, developers, appraisers, market analysts, and housing
advocates. This QAP contains some recommendations made by the roundtable participants as well as legislative
mandates prescribed in Senate Bill 322 which became effective September 1, 2001.

RECOMMENDATION
Staff recommends approval of the Draft 2002 Qualified Allocation Plan.

TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS

MEMORANDUM

TO:

Board of Directors, Texas Department of Housing and Community Affairs

CC:

Betty Marks, General Counsel
David Burrell, Director of Housing Programs

FROM:

Daisy A. Stiner, Executive Director

DATE:

September 7, 2001

SUBJECT: Proposed 2002 Qualified Allocation Plan and Rules
________________________________________________________________________________
Enclosed please find the Proposed 2002 Low Income Housing Tax Credit (LIHTC) Program Qualified Allocation Plan
and Rules (QAP).

The Department has made comprehensive changes to the QAP to ensure that the requirements of
Senate Bill 322 are thoroughly integrated into program rules. We have also integrated substantial
components of the Application Submission Procedures Manual into the QAP to ensure that the
substantive aspects of the Manual are treated as rules, with ample opportunity for public input. The
proposed changes represent the review and recommendations from the LIHTC Program, Compliance
and Monitoring, Credit Underwriting, the Housing Resource Center and Legal staff, along with the
Executive Office.
The timeline for the 2002 tax credit cycle is very tight and is restricted by new requirements of
Senate Bill 322. Accordingly, in order to provide a QAP at the board meeting that is as
comprehensive and complete as possible for the public, I request that you review it closely and give
me a call with any questions, concerns or possible changes you may have before the meeting. You
may also discuss any concerns or proposed changes at the board meeting.
I am also enclosing a current Timeline Schedule for the 2002 LIHTC cycle. As you will notice, our
public hearings are scheduled for October 6 through 12, and the Board must approve the final QAP
no later than November 15. It must also be approved, amended or rejected by the Governor on or
before December 1, 2001.
I look forward to working with you on this year’s tax credit cycle, and if you have any questions,
comments or proposed changes for the QAP, please feel free to give me a call at (512) 475-3932, or
contact David Burrell, Director of Housing Programs at (512) 475-3930.

CHAPTER 50. LOW INCOME HOUSING TAX CREDIT PROGRAM QUALIFIED ALLOCATION
PLAN AND RULES 2000
10 TAC 49.1-49.16
The Texas Department of Housing and Community Affairs (the Department) proposes the repeal of §§ 49.149.16, concerning the Low Income Tax Credit Rules. The Sections are proposed to be repealed in order to
enact new sections conforming to the requirements of new regulations enacted under the Internal Revenue
Code of 1986, §42 as amended, which provides for credits against federal income taxes for owners of qualified
low income rental housing.
Daisy A. Stiner, Executive Director, has determined that for the first five-year period the repeals are in effect
there will be no fiscal implications for state or local government as a result of enforcing or administering the
repeals.
Ms. Stiner also has determined that for each year of the first five years the repeals are in effect the public
benefit anticipated as a result of enforcing the repeals will be to permit the adoption of new rules for the
allocation of low income housing tax credit authority within the State of Texas, thereby enhancing the State's
ability to provide decent, safe and sanitary housing for Texans through the tax credit program administered by
the Department. There will be no effect on small businesses or persons. There is no anticipated economic cost
to persons who are required to comply with the repeals as proposed.
Comments may be submitted to Brooke Boston, Program Administrator, Low Income Housing Tax Credit
Program, Texas Department of Housing and Community Affairs, P.O. Box 13941, Austin, Texas, 78711-3941
or by email at the following address: bboston@tdhca.state.tx.us.
The repeals are proposed pursuant to the authority of the Texas Government Code, Chapter 2306; and the
Internal Revenue Code of 1986, §42 as amended, which provides the Department with the authority to adopt
rules governing the administration of the Department and its programs and Executive Order AWR-91-4 (June
17, 1991), which provides this Department with the authority to make housing tax credit allocations in the
State of Texas.
No other code, article or statute is affected by this proposed repeal.

CHAPTER 50. 2002 LOW INCOME HOUSING TAX CREDIT PROGRAM QUALIFIED
ALLOCATION PLAN AND RULES
10 TAC §§49.1-49.18
The Texas Department of Housing and Community Affairs proposes new §§ 49.1 - 49.18, concerning the 2002
Low Income Housing Tax Credit Qualified Allocation Plan and Rules. The new sections are necessary to
provide procedures for the allocation by the Department of certain low income housing tax credits available
under federal income tax laws to owners of qualified low income rental housing developments.
Daisy A. Stiner, Executive Director, has determined that for the first five-year period the sections are in effect
there will be no fiscal implications for state or local government as a result of enforcing or administering the
rules.
Ms. Stiner also has determined that for each year of the first five years the sections are in effect, the public
benefit anticipated as a result of enforcing the sections will be the enhancement of the state's ability to provide
safe and sanitary housing for Texans through the efficient and coordinated allocation of federal income tax
credit authority available to the state for administration of state housing agencies. There will be no effect on
small businesses or persons. There is no anticipated economic costs to persons who are required to comply
with the sections as proposed.
Comments may be submitted to Brooke Boston, Program Administrator, Low Income Housing Tax Credit
Program, Texas Department of Housing and Community Affairs, P.O. Box 13941, Austin, Texas, 78711-3941
or by email at the following address: bboston@tdhca.state.tx.us.
The proposed new sections are proposed under the Texas Government Code, Chapter 2306; the Internal
Revenue Code of 1986, §42, as amended, which provides the Department with the authority to adopt rules
governing the administration of the Department and its programs; and Executive Order AWR-91-4 (June 17,
1991), which provides this Department with the authority to make housing tax credit allocations in the State of
Texas.
No other code, article or statute is affected by these new sections.

Timeline for the 2002 LIHTC Cycle
Texas Department of Housing and Community Affairs, Low Income Housing Tax Credit Program
*This timeline is subject to change. A (T) denotes a preferred date that is unscheduled and remains tentative.*

SEPTEMBER 2001
Tuesday, September 11

Posting of proposed QAP and Rules (QAP) as a Board agenda item
and posting to web

Wednesday, September 19

Board Meeting to Submit Proposed QAP to Board

Monday, September 24

Submission of board approved proposed QAP and hearing dates to
Texas Register

OCTOBER 2001
Friday, October 5
(T) Monday, October 8 through
Friday, October 12.

Monday, October 15

Texas Register issue publishing the proposed QAP (approved by
Board) and hearing dates and posted to Department’s web site
Public hearings to be held in all 11 State Service Regions. Some
hearings will be held in conjunction with the Department’s
Consolidated Hearings and some will be held only for the QAP.
Deadline for Uniform Application being completed and approved.
Final deadline for all policies, lists, needs scores, etc. for anything
to be included in the Reference Manual.

Friday October 19

Deadline for all internal changes to Reference Manual and
Application Submission Procedures Manual (ASPM). Deadline for
internal decisions on the reasoned responses to public comment for
the adoption of the Final QAP.

Friday, October 26

Send out announcements of Application workshops

NOVEMBER 2001
Sunday, November 4

Close of Public Comment Period on QAP

Wednesday, November 7

Publication of adopted QAP and ASPM as agenda item in Texas
Register (by reference, not the QAP or ASPM in entirety) and
posting to Department’s web site.

(T) Thursday, November 15

Final Date for Board to approve the QAP and submit to the
Governor and suggested date for the Board Meeting to discuss
and approve the Final QAP.

Monday, November 19

Submit adopted QAP to Texas Register (subject to Governor
approval on December 1)

Wednesday, November 21

Copies of ASPM made; disks prepared; released on web (with
caveat that based on the final QAP not yet signed by Governor)

Wednesday, November 28

Application workshop (Dallas)

Thursday, November 29

Application workshop (Austin)

Friday, November 30

Application workshop (Houston)
Publication of Final QAP in Texas Register (subject to Governor
approval on December 1)

DECEMBER 2001
Saturday, December 1

SB 322 Deadline for Governor to approve, reject or modify the final
QAP

Tuesday, December 4

Pre-application cycle Opens

JANUARY 2002
Friday, January 4

Pre-Applications Cycle Closes

Thursday, January 31

Results of Pre-Application Round Released

FEBRUARY 2002
Wednesday, February 13

Submission of Application public hearing dates and times to Texas
Register

Friday, February 22

Publication of Application public hearing dates and times in Texas
Register

MARCH 2002
Friday, March 1
Saturday, March 23 through
Monday, April 15

SB 322 Deadline for Applications to be submitted – will use as
program deadline (not earlier)
Public Hearings on Applications in Austin, Dallas, Houston, El
Paso, Abilene (with HRC), Longview (with HRC) and Victoria (with
HRC)

APRIL 2002
Month of April

Program Review

MAY 2002
Wednesday, May 15

Submission of Board recommendations (to Texas Register)

Friday, May 24

Publication of recommendations (in Texas Register), all documents
to Board (in accordance with SB 322 requirement that all
documents be released 30 days prior to Board meeting)

JUNE 2002
Thursday, June 27

Ideal REQUESTED Board Date for allocation recommendations
and approved applications

Sunday, June 30

SB 322 Deadline for Board to review staff recommendations and
approve a list of applications for allocations of tax credits for 2002

JULY 2002
Wednesday, July 10

Submission to Texas Register of Final Allocation as Board agenda
item (by reference)

Friday, July 19

Publication in Texas Register of Final Allocation as Board agenda
item (by reference)

Wednesday, July 31

SB 322 Deadline for Board approval of final commitments for
allocations of tax credits for 2002 – will use as REQUESTED
Ideal Board date (not earlier)
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§49.1. Scope.
(a) Purpose. The Rules in this chapter apply to the allocation by the Texas Department of Housing and Community
Affairs (the Department) of certain low income housing tax credits authorized by applicable federal income tax laws. The
Internal Revenue Code of 1986, §42, as amended, provides for credits against federal income taxes for owners of
qualified low income rental housing Developments. That section provides for the allocation of the available tax credit
amount by state housing credit agencies. Pursuant to Executive Order AWR-91-4 (June 17, 1991), the Department was
authorized to make housing credit allocations for the State of Texas. As required by the Internal Revenue Code,
§42(m)(1), the Department developed a Qualified Allocation Plan (QAP) which is set forth in §49.1 through §49.18 of
this title. Sections in this chapter establish procedures for applying for and obtaining an allocation of the low income
housing tax credit, along with ensuring that the proper threshold criteria, selection criteria, priorities and preferences are
followed in making such allocations.
(b) Program Statement. The Department shall administer the program to encourage the development and preservation
of appropriate types of rental housing for households that have difficulty finding suitable, affordable rental housing in the
private marketplace; maximize the number of suitable, affordable residential rental units added to the state’s housing
supply; prevent losses for any reason to the state’s supply of suitable, affordable residential rental units by enabling the
rehabilitation of rental housing or by providing other preventive financial support; and provide for the participation of forprofit organizations and provide for and encourage the participation of nonprofit organizations in the acquisition,
development and operation of affordable housing developments in rural and urban communities.
(c) Allocation Goals. It shall be the goal of this Department and the Board, through these provisions, to encourage
diversity through broad geographic allocation of tax credits within the state and to promote maximum utilization of the

available tax credit amount. The criteria utilized to realize this goal is described in §49.7 (a) through (f) of this title. Such
criteria shall be implemented to ensure that the tax credits are allocated to Applicants who are best able to meet
recognized needs for affordable housing, as determined by the Department.
(d) Utilization of Historically Underutilized Businesses. It is the policy of the Department to encourage the use of
Historically Underutilized Businesses (HUBs) in the tax credit program as developers, general partners and members of a
development team. In response to this policy, all Applicants are required to make a good faith effort to ensure maximum
HUB participation in the program. The Department will require the Applicant to identify the HUBs that will be used in
the development and/or continuous operation of the Development. The Department will also request information
pertaining to the use of HUBs in the actual development of the Development at the time of final allocation of tax credits,
pursuant to §49.11(f) of this title.
(e) Coordination with Rural Agencies. To assure maximum utilization and optimum geographic distribution of tax
credits in rural areas, and to achieve increased sharing of information, reduction of processing procedures, and fulfillment
of Development compliance requirements in rural areas, the Department:
(1) has entered into a Memorandum of Understanding (MOU) with the Rural Development services of the
United States Department of Agriculture serving the State of Texas (TxRD-USDA) to coordinate on existing,
rehabilitated, and new construction housing Developments financed by TxRD-USDA; and
(2) will jointly administer the Rural Set-Aside with the Texas Office of Rural Community Affairs (ORCA).
Upon its creation, and once it has become operational, ORCA will assist in developing all Threshold, Selection and
Underwriting Criteria applied to Applications eligible for the Rural Set-Aside. The Criteria will be approved by that
Agency. To ensure that the Rural Set-Aside receives a sufficient volume of eligible Applications, the Department and
ORCA shall jointly implement outreach, training, and rural area capacity building efforts.
(f) Memorandum of Understanding (MOU) with the United States Department of Housing and Urban Development
(HUD) regarding the 911 Subsidy Layering Review. The Department and HUD shall enter into a MOU regarding the
Subsidy Layering Review of the sources and uses of funds in Developments receiving tax credits and HUD Housing
Assistance.
§49.2. Definitions.
The following words and terms, when used in this chapter, shall have the following meanings, unless the context clearly
indicates otherwise.
(1) Adaptive Reuse Development – A Development such as a hotel or dormitory that is proposed for conversion
as permanent housing under the tax credit program.
(2) Administrative Deficiencies - The absence of information or documents from the Application which are
essential to a thorough review and scoring of the Development. If an Application contains deficiencies which, in the
determination of the Department staff, represent the need for clarification of information submitted at the time of the
Application, the Department staff shall request correction of such Administrative Deficiencies. The Department staff shall
provide this request in the form of a facsimile and a telephone call to the Applicant advising that such a request has been
transmitted. Potential Administrative Deficiencies which may be corrected include, but are not limited to, incorrect
calculation of the Development's unit mix, gross and net rentable areas, or the submission of exhibits that contain
incomplete or conflicting information. If such Administrative Deficiencies are not corrected to the satisfaction of the
Department within three business days of the deficiency notice date, then five points shall be deducted from the Selection
Criteria score for each additional day the deficiency remains uncorrected. If such deficiencies are not corrected within
five business days from the deficiency notice date, then the Application shall be terminated. The time period for
responding to a deficiency notice begins at the start of the business day following the deficiency notice date. Deficiency
notices may be sent to an Applicant prior to or after the end of the Application Acceptance Period. The correction of
Administrative Deficiencies may not include changes in the Development Team, the Development configuration, or any
other matters affecting the evaluation of the Application under §49.7(e) of this title.
(3) Affiliate - An individual, corporation, partnership, joint venture, limited liability company, trust, estate,
association, cooperative or other organization or entity of any nature whatsoever that directly, or indirectly through one or
more intermediaries, controls, is controlled by, or is under common control with any other Person, and specifically shall
include parents or subsidiaries.
(4) Agreement and Election Statement - A document in which the Development Owner elects, irrevocably, to fix
the applicable credit percentage with respect to a building or buildings, as that in effect for the month in which the
Department and the Development Owner enter into a binding agreement as to the housing credit dollar amount to be
allocated to such building or buildings.
(5) Applicable Fraction - The fraction used to determine the Qualified Basis of the qualified low income
building, which is the smaller of the Unit fraction or the floor space fraction, all determined as provided in the Code,
§42(c)(1).

(6) Applicable Percentage - The percentage used to determine the amount of the low income housing tax credit,
as defined more fully in the Code, §42(b). For purposes of the Application, the Applicable Percentage will be projected at
10 basis points above the greater of:
(A) the current applicable percentage, or
(B) the trailing 1-year , 2-year or 3-year average rate in effect during the month in which the Application is
submitted to the Department.
(7) Applicant - Any Person or Affiliate of a Person who files a Pre-Application or an Application with the
Department requesting a housing tax credit allocation. For purposes hereof, the Applicant is sometimes referred to as the
“housing sponsor.”
(8) Application - An application, in the form prescribed by the Department, filed with the Department by an
Applicant, including any exhibits or other supporting material.
(9) Application Acceptance Period - That period of time during which Applications for either a Housing Credit
Allocation from the State Housing Credit Ceiling or a Determination Notice for Tax Exempt Bond Developments may be
submitted to the Department as more fully described in §49.14 of this title.
(10) Application Log – A form containing at least the information required by §49.12(b) of this title.
(11) Application Round - The period beginning on the date the Department begins accepting applications and
continuing until all available credits from the State Housing Credit Ceiling (as stipulated by the Department) are
allocated, but not extending past the last day of the calendar year.
(12) Application Submission Procedures Manual - The manual produced and amended from time to time by the
Department which sets forth procedures, forms, and guidelines for the filing of Pre-Applications and Applications for low
income housing tax credits.
(13) Area Median Gross Income (AMGI) – Area median gross household income, as determined for all purposes
under and in accordance with the requirements of the Code, §42.
(14) At-Risk Development – a development that:
(A) receives the benefit of a subsidy in the form of a below-market interest rate loan, interest rate reduction,
rental subsidy, Section 8 housing assistance payment, rental supplement payment, or rental assistance payment under the
following federal laws, as applicable:
(i) Sections 221(d)(3) and (5), National Housing Act (12 U.S.C. Section 1715l);
(ii) Section 236, National Housing Act (12 U.S.C. Section 1715z-1);
(iii) Section 202, Housing Act of 1959 (12 U.S.C. Section 1701q);
(iv) Section 101, Housing and Urban Development Act of 1965 (12 U.S.C. Section 1701s);
(v) any project-based assistance authority pursuant to Section 8 of the U.S. Housing Act of 1937; or
(vi) Sections 514, 515, and 516, Housing Act of 1949 (42 U.S.C. Sections 1484, 1485, and 1486); and
(B) is subject to the following conditions:
(i) the stipulation to maintain affordability in the contract granting the subsidy is nearing expiration
(expiration will occur within two calendar years); or
(ii) the federally insured mortgage on the development is eligible for prepayment or is nearing the end of its
mortgage term (the term will end within two calendar years).
(15) Beneficial Owner - A "Beneficial Owner" means:
(A) Any Person who, directly or indirectly, through any contract, arrangement, understanding, relationship
or otherwise has or shares;
(i) voting power which includes the power to vote, or to direct the voting as any other Person or the
securities thereof; and/or
(ii) investment power which includes the power to dispose, or direct the disposition of, any Person or
the securities thereof.
(B) Any Person who, directly or indirectly, creates or uses a trust, proxy, power of attorney, pooling
arrangement or any other contract, arrangement or device with the purpose or effect of divesting such Person of
Beneficial Ownership (as defined herein) of a security or preventing the vesting of such Beneficial Ownership as part of a
plan or scheme to evade inclusion within the definitional terms contained herein; and
(C) Any Person who has the right to acquire Beneficial Ownership during the Compliance Period, including
but not limited to any right to acquire any such Beneficial Ownership;
(i) through the exercise of any option warrant or right,
(ii) through the conversion of a security,
(iii) pursuant to the power to revoke a trust, discretionary account or similar arrangement, or
(iv) pursuant to the automatic termination of a trust, discretionary account, or similar arrangement.
(D) Provided, however, that any Person who acquires a security or power specified in clauses (i), (ii) or (iii)
of subparagraph (C) of this paragraph, with the purpose or effect or changing or influencing the control of any other
Person, or in connection with or as a participant in any transaction having such purpose or effect, immediately upon such

acquisition is deemed to be the Beneficial Owner of the securities which may be acquired through the exercise or
conversion of such security or power. Any securities not outstanding which are subject to options, warrants, rights or
conversion privileges as deemed to be outstanding for the purpose of computing the percentage of outstanding securities
of the class owned by such Person but are not deemed to be outstanding for the purpose of computing the percentage of
the class by any other Person.
(16) Board - The governing Board of Directors of the Department.
(17) Carryover Allocation - An allocation of current year tax credit authority by the Department pursuant to the
provisions of the Code, §42(h)(1)(E) and Treasury Regulations, §1.42-6.
(18) Carryover Allocation Document - A document issued by the Department to a Development Owner pursuant
to §49.4(n) of this title.
(19) Carryover Allocation Procedures Manual - The manual produced and amended from time to time by the
Department which sets forth procedures, forms, and guidelines for filing Carryover Allocation requests.
(20) Code - The Internal Revenue Code of 1986, as amended from time to time, together with any applicable
regulations, rules, rulings, revenue procedures, information statements or other official pronouncements issued thereunder
by the United States Department of the Treasury or the Internal Revenue Service.
(21) Colonia -An unincorporated community located within 150 miles of the Texas-Mexico border, or a city or
town within said 150 mile region with a population of less than 10,000 according to the latest U.S. Census, that has a
majority population composed of individuals and families of low and very low income, who lack safe, sanitary and sound
housing, together with basic services such as potable water, adequate sewage systems, drainage, streets and utilities, all as
determined by the Department.
(22) Commitment Notice - A notice issued by the Department to a Development Owner pursuant to §49.4(i) of
this title and also referred to as the "commitment."
(23) Compliance Period - With respect to a building, the period of 15 taxable years, beginning with the first
taxable year of the Credit Period pursuant to the Code, §42(i)(1).
(24) Control - (including the terms "controlling," "controlled by”, and/or "under common control with") the
possession, directly or indirectly, of the power to direct or cause the direction of the management and policies of any
Person, whether through the ownership of voting securities, by contract or otherwise, including specifically ownership of
more than 50% of the general partner interest in a limited partnership, or designation as a managing general partner or the
managing member of a limited liability company.
(25) Cost Certification Procedures Manual - The manual produced and amended from time to time by the
Department which sets forth procedures, forms, and guidelines for filing requests for IRS Form(s) 8609 for Developments
placed in service under the Low Income Housing Tax Credit Program.
(26) Credit Period - With respect to a building within a Development, the period of ten taxable years beginning
with the taxable year the building is placed in service or, at the election of the Development Owner, the succeeding
taxable year, as more fully defined in the Code, §42(f)(1).
(27) Department - The Texas Department of Housing and Community Affairs, a public and official
governmental Department of the State of Texas created and organized under the Texas Department of Housing and
Community Affairs Act, Texas Government Code, Chapter 2306 and Texas Civil Statutes, Article 4413(501) as amended
by the 73rd Legislature, Chapter 725 and 141.
(28) Determination Notice - A notice issued by the Department to the Owner of a Tax Exempt Bond
Development which states that the Development may be eligible to claim low income housing tax credits without
receiving an allocation of credits from the State Housing Credit Ceiling because it satisfies the requirements of this QAP;
sets forth conditions which must be met by the Development before the Department will issue the IRS Form(s) 8609 to
the Development Owner; and specifies the amount of tax credits necessary for the financial feasibility of the Development
and its viability as a qualified low income housing Development throughout the Credit Period.
(29) Development – A proposed qualified low income housing Development, for purposes of the Code, §42(g),
that consists of one or more buildings containing multiple Units, and that, if the Development shall consist of multiple
buildings, is financed under a common plan and is owned by the same Person for federal tax purposes, and the buildings
of which are either:
(A) located on a single site or contiguous site; or
(B) located on scattered sites and contain only rent-restricted units.
(30) Development Consultant - Any Person (with or without ownership interest in the Development) who
provides professional services relating to the filing of an Application, Carryover Allocation Document, and/or cost
certification documents.
(31) Development Owner – Any Person or Affiliate of a Person who owns or proposes a Development or expects
to acquire control of a Development under a purchase contract approved by the Department.
(32) Development Team - All Persons or Affiliates thereof which play(s) a material role in the development,
construction, rehabilitation, management and/or continuing operation of the subject Property, which will include any

consultant(s) hired by the Applicant for the purpose of the filing of an Application for low income housing tax credits
with the Department.
(33) Economically Distressed Area - An area in which the water supply or wastewater systems are inadequate to
meet minimal state standards; the financial resources are inadequate to provide services to meet those needs; and there
was an established residential subdivision on June 1, 1989, as defined by the Texas Water Development Board.
(34) Eligible Basis - With respect to a building within a Development, the building's Eligible Basis as defined in
the Code, §42(d).
(35) Executive Award and Review Advisory Committee (“The Committee”) – A Departmental committee that
will make funding and allocation recommendations to the Board based upon the evaluation of an Application in
accordance with the housing priorities as set forth in §2306 of the Texas Government Code, and as set forth herein, and
the ability of an Applicant to meet those priorities. The Committee will be composed of the executive director, the
administrator of each of the Department’s programs, and one representative from each of the Department’s planning,
underwriting, and compliance functions.
(36) Extended Low Income Housing Commitment - An agreement between the Department, the Development
Owner and all successors in interest to the Development Owner concerning the extended low income housing use of
buildings within the Development throughout the extended use period as provided in the Code, §42(h)(6). The Extended
Low Income Housing Commitment with respect to a Development is expressed in the LURA applicable to the
Development.
(37) General Contractor - One who contracts for the construction, or rehabilitation of an entire building or
Development, rather than a portion of the work. The General Contractor hires subcontractors, such as plumbing
contractors, electrical contractors, etc., coordinates all work, and is responsible for payment to the said subcontractors.
This party may also be referred to as the "contractor."
(38) General Developments - Any Development which is not a Qualified Nonprofit Development or is not under
consideration in the Rural or Elderly set-asides as such terms are defined by the Department.
(39) General Pool - The pool of credits that have been returned or recovered from prior years' allocations or the
current year's Commitment Notices after the Board has made its initial allocation of the current year's available credit
ceiling. General pool credits will be used to fund Applications on the waiting list without regard to set-aside except for the
10% Nonprofit Set-Aside allocation required under §42(h)(5) of the Code.
(40) Governmental Entity - Includes federal or state agencies, departments, boards, bureaus, commissions,
authorities, and political subdivisions, special districts and other similar entities.
(41) Highrise Urban Infill Development – a Development comprised of three or more stories that is located
within a central business district or its immediate environs or in inner-city neighborhoods characterized by documented
higher than average land costs and higher density. For a building or buildings with more than three stories, an elevator
must be included in the construction of any building within such Development.
(42) Historic Development – A residential Development that has received a historic property designation by a
federal or state government entity.
(43) Historically Underutilized Businesses (HUB) – Any entity defined as an historically underutilized
business with its principal place of business in the State of Texas in accordance with Chapter 2161, Texas Government
Code.
(44) Housing Credit Agency - A Governmental Entity charged with the responsibility of allocating low income
housing tax credits pursuant to the Code, §42. For the purposes of this title, the Department is the sole "Housing Credit
Agency" of the State of Texas.
(45) Housing Credit Allocation - An allocation by the Department to a Development Owner of low income
housing tax credit in accordance with §49.11 of this title.
(46) Housing Credit Allocation Amount - With respect to a Development or a building within a Development,
that amount the Department determines to be necessary for the financial feasibility of the Development and its viability as
a qualified low income housing Development throughout the Compliance Period and allocates to the Development.
(47) Housing Tax Credit (“tax credits”) – A tax credit allocated, or for which a Development may qualify, under
the low income housing tax credit program, pursuant to the Code, §42.
(48) HUD - The United States Department of Housing and Urban Development, or its successor.
(49) Ineligible Building Types - Those buildings or facilities which are ineligible, pursuant to this QAP, for
funding under the tax credit program as follows:
(A) Hospitals, nursing homes, trailer parks and dormitories (or other buildings that will be predominantly
occupied by Students) or other facilities which are usually classified as transient housing (other than certain specific types
of transitional housing for the homeless and single room occupancy units, as provided in the Code, §§42(i)(3)(B)(iii) and
(iv) are not eligible. However, structures formerly used as hospitals, nursing homes or dormitories are eligible for credits
if the Development involves the conversion of the building to a non-transient multifamily residential development.

(B) Single family detached housing, duplexes, and triplexes shall not be included in tax credit developments.
The only exceptions to this definition are:
(i) Any Development comprised of less than four or fewer residential Units, regardless of employee or
owner occupied Units, located on contiguous property under common ownership, management and Control or dispersed
within an existing residential subdivision and satisfying either of the requirements listed in subclauses (I) and (II) of this
clause shall not be considered to include an Ineligible Building Type.
(I) Developments with 36 units or less that are located within a city or county with a population of
not more than 20,000 or 50,000, respectively; or
(II) Developments receiving a financial contribution from the local governing entity in an amount
equal to or exceeding ten percent of the construction hard costs. The financial contribution can be either a capital
contribution, in-kind services to the Development, or a combination of capital contribution and in-kind services. The inkind services must be above and beyond services typically provided to similar developments and must be fully
documented n the form of a firm commitment at the time of Application.
(ii) An existing Rural Development that is federally assisted within the meaning of the Code,
§42(d)(6)(B) and is under common ownership, management and Control shall not be considered to include an Ineligible
Building Type. For qualifying federally assisted Rural Developments, construction cannot include the construction of new
residential units. Rural Developments purchased from HUD will qualify as federally assisted.
(C) Any Qualified Elderly Development of two stories or more that does not include elevator service for any
Units or living space above the first floor.
(50) IRS - The Internal Revenue Service, or its successor.
(51) Land Use Restriction Agreement (LURA) - An agreement between the Department and the Development
Owner which is binding upon the Development Owner’s successors in interest, that encumbers the Development with
respect to the requirements of this title and the requirements of the Code, §42).
(52)Material Deficiencies - Deficiencies that are not eligible to be remedied pursuant to paragraph (2) of this
subsection. Deficiencies caused by the omission of Threshold Criteria documentation specifically required by §49.7(e) of
this title shall automatically be considered Material Deficiencies and shall be cause for termination.
(53) Material Non-Compliance - A property will be classified by the Department as being in material noncompliance status if the non-compliance score for such property is equal to or exceeds 30 points in accordance with the
provisions of §49.5(b)(6) and under the methodology and point system set forth in §49.10 of this title.
(54) Office of Rural Community Affairs (ORCA) – The state agency designated by the legislature as primarily
responsible for rural area development in the state.
(55) Person - Means, without limitation, any natural person, corporation, partnership, limited partnership, joint
venture, limited liability company, trust, estate, association, cooperative, government, political subdivision, agency or
instrumentality or other organization of any nature whatsoever and shall include any group of Persons acting in concert
toward a common goal.
(56) Persons with Disabilities - A person who:
(A) has a physical, mental or emotional impairment that;
(i) is expected to be of a long, continued and indefinite duration,
(ii) substantially impedes his or her ability to live independently, and
(iii) is of such a nature that the ability could be improved by more suitable housing conditions, or
(B) has a developmental disability, as defined in Section 102(7) of the Developmental Disabilities Assistance
and Bill of Rights Act (42 U.S.C. 6001-6007).
(57) Pre-Application – A preliminary application, in a form prescribed by the Department, filed with the
Department by an Applicant prior to submission of the Application, including any required exhibits or other supporting
material, as more fully described in §49.7(a) of this title.
(58) Pre-Application Acceptance Period - That period of time during which Pre-Applications for a Housing
Credit Allocation from the State Housing Credit Ceiling may be submitted to the Department.
(59) Property - The real estate and all improvements thereon which are the subject of the Application (including
all items of personal property affixed or related thereto), whether currently existing or proposed to be built thereon in
connection with the Application.
(60) Qualified Allocation Plan (QAP) – A plan adopted by the Board, and approved by the Governor, under this
title, and as provided in the Code, Section 42(m)(1) (specifically including preference for Developments located in
Qualified Census Tracts and the development of which contributes to a concerted community revitalization plan) and as
further provided in Sections 49.1 through 49.18 of this title, that:
(A) provides the threshold, scoring, and underwriting criteria based on housing priorities of the department
that are appropriate to local conditions;
(B) gives preference in housing tax credit allocations to Developments that, as compared to other
developments:

(i) when practicable and feasible based on available funding sources, serve the lowest income tenants;
and
(ii) are affordable to qualified tenants for the longest economically feasible period.
(C) provides a procedure for the Department, the Department’s agent, or another private contractor of the
Department to use in monitoring compliance with the Qualified Allocation Plan and this title.
(61) Qualified Basis - With respect to a building within a Development, the building's Eligible Basis multiplied
by the Applicable Fraction, within the meaning of the Code, §42(c)(1).
(62) Qualified Census Tract - Any census tract which is so designated by the Secretary of HUD and, for the most
recent year for which census data are available on household income in such tract, either in which 50% or more of the
households have an income which is less than 60% of the area median family income for such year or which has a
poverty rate of at least 25%.
(63) Qualified Elderly Development – A Development which meets the requirements of the federal Fair Housing
Act and:
(A) is intended for, and solely occupied by, Persons 62 years of age or older; or
(B) is intended and operated for occupancy by at least one person 55 years of age or older per Unit, where at
least 80% of the total housing Units are occupied by at least one person who is 55 years of age or older; and where the
Development Owner publishes and adheres to policies and procedures which demonstrate an intent by the owner and
manager to provide housing for persons 55 years of age or older.
(64) Qualified Market Analyst - A real estate appraiser certified or licensed by the Texas Appraiser or Licensing
and Certification Board or a real estate consultant or other professional currently active in the subject property's market
area who demonstrates competency, expertise, and the ability to render a high quality written report. The individual's
experience and educational background will provide the general basis for determining competency as a Market Analyst.
Such determination will be at the sole discretion of the Department. The Qualified Market Analyst must not be related to
or an Affiliate of the Development Owner, Development Consultant, or the CPA which provides documentation required
for the Carryover Allocation Procedures Manual or Cost Certification Procedures Manual.
(65) Qualified Nonprofit Organization - An organization that is described in the Code, §501(c)(3) or (4), as these
cited provisions may be amended from time to time, that is exempt from federal income taxation under the Code, §501(a),
that is not Affiliated with or Controlled by a for profit organization, and includes as one of its exempt purposes the
fostering of low income housing within the meaning of the Code, §42(h)(5)(C). A Qualified Nonprofit Organization may
compete in any set-aside, including, but not limited to, the nonprofit set-aside, the rural developments set-aside, the
preservation set-aside and the general set-aside.
(66) Qualified Nonprofit Development - A Development in which a Qualified Nonprofit Organization (directly
or through a partnership or wholly-owned subsidiary) holds a controlling interest, materially participates (within the
meaning of the Code, §469(h), as may be amended from time to time) in its development and operation throughout the
Compliance Period, and otherwise meets the requirements of the Code, §42(h)(5).
(67) Real Estate Owned (REO) Developments - Any existing Residential Development that is owned or that is
being sold by an insured depository institution in default, or by a receiver or conservator of such an institution, or is a
property owned by HUD, Federal National Mortgage Association (Fannie Mae), Federal Home Loan Mortgage
Corporation (Freddie Mac), federally chartered bank, savings bank, savings and loan association, Federal Home Loan
Bank or a federally approved mortgage company or any other federal agency.
(68) Reference Manual - That certain manual, and any amendments thereto, produced by the Department which
sets forth reference material pertaining to the Low Income Housing Tax Credit Program.
(69) Related Party – As defined,
(A) The following individuals or entities:
(i) the brothers, sisters, spouse, ancestors, and descendants of a person within the third degree of
consanguinity, as determined by Chapter 573 of the Texas Government Code;
(ii) a person and a corporation, if the person owns more than 50 percent of the outstanding stock of the
corporation;
(iii) two or more corporations that are connected through stock ownership with a common parent
possessing more than 50 percent of:
(I) the total combined voting power of all classes of stock of each of the corporations that can vote;
(II) the total value of shares of all classes of stock of each of the corporations; or
(III) the total value of shares of all classes of stock of at least one of the corporations, excluding, in
computing that voting power or value, stock owned directly by the other corporation;
(iv) a grantor and fiduciary of any trust;
(v) a fiduciary of one trust and a fiduciary of another trust, if the same person is a grantor of both trusts;
(vi) a fiduciary of a trust and a beneficiary of the trust;

(vii) a fiduciary of a trust and a corporation if more than 50 percent of the outstanding stock of the
corporation is owned by or for:
(I) the trust; or
(II) a person who is a grantor of the trust;
(viii) a person or organization and an organization that is tax-exempt under the Code, Section 501(a),
and that is controlled by that person or the person's family members or by that organization;
(ix) a corporation and a partnership or joint venture if the same persons own more than:
(I) 50 percent of the outstanding stock of the corporation; and
(II) 50 percent of the capital interest or the profits' interest in the partnership or joint venture;
(x) an S corporation and another S corporation if the same persons own more than 50 percent of the
outstanding stock of each corporation;
(xi) an S corporation and a C corporation if the same persons own more than 50 percent of the
outstanding stock of each corporation;
(xii) a partnership and a person or organization owning more than 50 percent of the capital interest or
the profits' interest in that partnership; or
(xiii) two partnerships, if the same person or organization owns more than 50 percent of the capital
interests or profits' interests.
(B) As a note to Applicants, nothing in this definition is intended to constitute the Department’s
determination as to what relationship might cause entities to be considered “related” for various purposes under the Code.
(70) Residential Development - Any Development that is comprised of at least one "Unit" as such term is
defined in paragraph (85) of this subsection.
(71) Rules - The Department's low income housing tax credit Rules as presented in this title.
(72) Rural Area – An area that is located:
(A) outside the boundaries of a primary metropolitan statistical area or a metropolitan statistical area;
(B) within the boundaries of a primary metropolitan statistical area or a metropolitan statistical area, if the
statistical area has a population of 20,000 or less and does not share a boundary with an urban area; or
(C) in an area that is eligible for funding by TxRD-USDA.
(73) Rural Development Agency – the state agency designated by the Legislature as primarily responsible for
rural area development in the state. Such agency is currently ORCA.
(74) Rural Development - A Development located within a Rural Area and for which the Applicant applies
for tax credits under the Rural Set Aside.
(75) Selection Criteria - Criteria used to determine housing priorities of the State under the Low Income Housing
Tax Credit Program as specifically defined in §49.7(f) of this title.
(76) Set Aside – A reservation of a portion of the available Housing Tax Credits to provide financial support for
specific types of housing or geographic locations or serve specific types of Applicants on a priority basis as permitted by
the Qualified Allocation Plan.
(77) Special Housing Development - Any Development developed specifically for special housing need groups,
including mental health/mental retardation Developments, group homes, housing for the homeless, transitional housing,
congregate care facilities, or Developments for persons with HIV/AIDS.
(78) State Housing Credit Ceiling - The limitation imposed by the Code, §42(h), on the aggregate amount of
housing credit allocations that may be made by the Department during any calendar year, as determined from time to time
by the Department in accordance with the Code, §42(h)(3).
(79) Student Eligibility - Per the Code, §42(I)(3)(D), “A unit shall not fail to be treated as a low-income unit
merely because it is occupied:
(A) by an individual who is:
(i) a student and receiving assistance under title IV of the Social Security Act (42 U.S.C. §§ 601 et
seq.), or
(ii) enrolled in a job training program receiving assistance under the Job Training Partnership Act (29
USCS §§ 1501 et seq., generally; for full classification, consult USCS Tables volumes) or under other similar Federal,
State, or local laws, or
(B) entirely by full-time students if such students are:
(i) single parents and their children and such parents and children are not dependents (as defined in
section 152) of another individual, or
(ii) married and file a joint return.”
(80) Sustaining Occupancy - The figure at which occupancy income is equal to all operating expenses and
mandatory debt service requirements for a Development.
(81) Tax Exempt Bond Development - A Development which receives a portion of its financing from the
proceeds of tax exempt bonds which are subject to the state volume cap as described in the Code, §42(h)(4)(B).

(82) Threshold Criteria - Criteria used to determine whether the Development satisfies the minimum level of
acceptability for consideration established in this title.
(83) Total Housing Development Cost - The total of all costs incurred or to be incurred by the Development
Owner in acquiring, constructing, rehabilitating and financing a Development, as determined by the Department based on
the information contained in the Applicant's Application. Such costs include reserves and any expenses attributable to
commercial areas. Costs associated with the sale or use of tax credits to raise equity capital shall also be included in the
Total Housing Development Cost. Such costs include but are not limited to syndication and partnership organization costs
and fees, filing fees, broker commissions, related attorney and accounting fees, appraisal, engineering, and the
environmental site assessment.
(84) TxRD-USDA - The Rural Development (RD) services of the United States Department of Agriculture
(USDA) serving the State of Texas (formerly known as TxFmHA) or its successor.
(85) Unit - Any residential rental unit in a Development consisting of an accommodation including a single
room used as an accommodation on a non-transient basis, that contains separate and complete physical facilities and
fixtures for living, sleeping, eating, cooking and sanitation.
§49.3. State Housing Credit Ceiling.
(a) The Department shall determine the State Housing Credit Ceiling for each calendar year as provided in the Code,
§42(h)(3)(C).
(b) The Department shall publish each such determination in the Texas Register within 30 days after notification by
the Internal Revenue Service.
(c) The aggregate amount of Housing Credit Allocations made by the Department during any calendar year shall not
exceed the State Housing Credit Ceiling for such year as provided in the Code, §42. Housing Credit Allocations made to
Tax Exempt Bond Developments are not included in the State Housing Credit Ceiling.
§49.4. Application Submission; Pre-Application Submission; Unacceptable Applications; Availability of PreApplication and Application; Confidential Information; Required Application Notifications and Receipt of Public
Comment; Board Recommendations; Board Decisions; Commitment Notices and Determination Notices; Board
Reevaluation; Appeals Process; Waiting List; Agreements and Election Statement; Cost Certification and
Carryover Filings; LURA.
(a) Application Submission. Any Applicant requesting a Housing Credit Allocation or a Determination Notice must
submit an Application to the Department during the Application Acceptance Period. Only one Application may be
submitted for each site. While the Application Acceptance Period is open, Applicants may withdraw their Application and
subsequently file a new Application along with the required Application fee. The Department is authorized to request the
Applicant to provide additional information it deems relevant to clarify information contained in the Application or to
submit documentation for items it considers to be an Administrative Deficiency. An Applicant may not change or
supplement an Application in any manner after the filing deadline, except as it relates to a direct request from the
Department to remedy an Administrative Deficiency as further described in Section 49.2(2) of this title or to the
amendment of an application after an allocation of tax credits as further described in Section 49.7(k) of this title.
(b) Pre-Application Submission. Any Applicant requesting a Housing Credit Allocation may submit a PreApplication to the Department during the Pre-Application Acceptance Period. Only one Pre-Application may be
submitted by an Applicant for each site. The Pre-Application submission is a voluntary process. While the PreApplication Acceptance Period is open, Applicants may withdraw their Pre-Application and subsequently file a new PreApplication along with the required Pre-Application Fee. The Department is authorized to request the Applicant to
provide additional information it deems relevant to clarify information contained in the Pre-Application or to submit
documentation for items it considers to be an Administrative Deficiency. The Department shall reject and return to the
Applicant any Pre-Application assessed by the Department that fails to satisfy the Pre-Application Threshold Criteria
required by the Board in the Qualified Allocation Plan. The rejection of a Pre-Application shall not preclude an Applicant
from submitting an Application with respect to a particular Development or site at the appropriate time.
(c) Unacceptable Applications. Applications involving Ineligible Building Types will not be considered for allocation
of tax credits under this QAP and the Rules. Applications that show Material Deficiencies (which are not corrected within
the applicable correction period) will be terminated, and the Applicant may only re-apply if the Application Acceptance
Period is still open. An Application that does not fulfill the requirements of this Qualified Allocation Plan and Rules and
the current Application Submission Procedures Manual will be deemed not to have been timely filed and the Department
shall not be deemed to have accepted the Application.
(d) Availability of Pre-Application and Application. Pre-Applications and Applications for tax credits are public
information and are available upon request after the Pre-Application and Application Acceptance Periods close,
respectively. Exhibits to an Application will not be available for public disclosure until after the Board approves the
Allocation of tax credits, in accordance with the Texas Public Information Act of the Government Code Chapter 552.

(e) Confidential Information. An Applicant shall mark each Exhibit or a portion thereof that the Applicant considers
confidential as to trade secrets or commercial or financial information, in which the Applicant desires not to be disclosed
in accordance with Texas Public Information Act. The Department may treat the financial statements of any Applicant as
confidential and may elect not to disclose those statements to the public. A request for such information shall be
processed in accordance with 552.305 of the Government Code.
(f) Required Application Notifications, Receipt of Public Comment, and Meetings with Applicants.
(1) Within approximately seven business days of the close of the Pre-Application Acceptance Period, the
Department shall publish a Pre-Application Submission Log on its web site. Such log shall contain the Development
name, address, set-aside, number of units, requested credits, owner contact name and phone number.
(2) Approximately 30 days before the close of the Application Acceptance Period, the Department will release
the evaluation and assessment of the Pre-Applications on its web site.
(3) Within approximately 15 business days of the close of the Application Acceptance Period, the Department
shall:
(A) publish an Application submission log on its web site. Such log shall contain the Development's name,
address, set-aside, number of units, requested credits, requested selection criteria score and the owner contact name and
phone number.
(B) give notice of a proposed Development in writing to the:
(i) mayor or other equivalent chief executive officer of the municipality, if the Development or a part
thereof is located in a municipality; otherwise the Department shall notify the chief executive officer of the county in
which the Development or a part thereof is located, to advise such individual that the Development or a part thereof will
be located in his/her jurisdiction and request any comments which such individual may have concerning such
Development. If the local municipal authority expresses opposition to the Development, the Department will give
consideration to the objections raised and will visit the proposed site or Development within 30 days of notification to
conduct a physical inspection of the Development site and consult with the mayor or county judge before the Application
is scored, if opposition is received prior to scoring being completed.
(ii) state representative and state senator representing the area where a Development would be located.
The state representative or senator may hold a community meeting at which the Department shall provide appropriate
representation.
(C) The elected officials identified in clauses (i) and (ii) of subparagraph (B) of this paragraph will be
provided an opportunity to comment on the Application during the Application evaluation process.
(4) The Department shall hold at least three public hearings in different regions of the state to receive comment
on the submitted Applications and on other issues relating to the Low Income Housing Tax Credit Program.
(5) The Department shall provide notice of and information regarding public hearings, board meetings and
application opening and closing dates relative to housing tax credits to local housing departments, to appropriate
newspapers of general or limited circulation that serve the community in which a proposed Development is to be located,
to nonprofit organizations, to on-site property managers of occupied developments that are the subject of Applications for
posting in prominent locations at those Developments, and to any other interested persons including community groups,
who request the information and shall post all such information to its web site.
(6) Approximately forty days prior to the date of the Board Meeting at which the issuance of Commitment
Notices or Determination Notices shall be discussed, the Department will notify each Applicant of the receipt of any
opposition received by the Department relating to his or her Development at that time.
(7) Not later than the third working day after the date of the relevant determinations, the results of each stage of
the Application process, including the results of the application scoring and underwriting phases and the allocation phase,
will be posted to the Department’s web site.
(8) At least thirty days prior to the date of the Board meeting at which the issuance of Commitment Notices or
Determination Notices shall be discussed, the Department will:
(A) provide the application scores to the Board;
(B) if feasible, post to the Department’s web site the entire Application, including all supporting documents
and exhibits, the Application Log, a scoring sheet providing details of the Application score, and any other documents
relating to the processing of the Application.
(9) A summary of comments received by the Department on specific Applications shall be part of the documents
required to be reviewed by the Board under this subsection if it is received 30 business days prior to the date of the Board
Meeting at which the issuance of Commitment Notices or Determination Notices shall be discussed. Comments received
after this deadline will not be part of the documentation submitted to the Board. However, a public comment period will
be available prior to the Board’s decision, at the Board meeting where tax credit allocation decisions will be made.
(10) Notice of Selection Criteria Scoring. When all Applications have been scored, the Department shall publish
the results of the scoring on its web site.

(11) Not later than the 120th day after the date of the initial issuance of Commitment Notices for housing tax
credits, the Department shall provide an Applicant who did not receive a commitment for housing tax credits with an
opportunity to meet and discuss with the Department the Application’s deficiencies, scoring and underwriting.
(g) Board Recommendations. After eligible Applications have been evaluated, ranked and underwritten in
accordance with the QAP and the Rules, the Department staff shall make its recommendations to the Executive Award
and Review Advisory Committee. This Committee will develop funding priorities and shall make allocation
recommendations to the Board. Such recommendation and supporting documentation shall be made in advance of the
meeting at which the issuance of Commitment Notices or Determination Notices shall be discussed. The Committee will
provide written, documented recommendations to the Board which will include at a minimum the financial or
programmatic viability of each Application and a list of all submitted Applications which enumerates the reason(s) for the
Development's proposed selection or denial, including all evaluation factors provided in §49.7(c) of this title that were
used in making this determination. The Board shall issue commitments for available housing tax credits based on the
application evaluation process identified in §49.7 of this title. Concurrently with the initial issuance of commitments for
housing tax credits, the Board shall establish a waiting list of additional Applications ranked by score in descending order
of priority based on Set Aside categories and regional allocation goals. On awarding tax credit allocations, the Board shall
document the reasons for each Development’s selection, including an explanation of all discretionary factors used in
making its determination, and the reasons for any decision that conflicts with the recommendations made by Department
staff. The Board may not make, without good cause, an allocation decision that conflicts with the recommendations of
Department staff.
(1) A Commitment Notice shall not be issued with respect to any Development for an unnecessary amount or
where the cost for the total development, acquisition, construction or rehabilitation exceeds the limitations established
from time to time by the Department and the Board, unless the Department staff make a recommendation to the Board
based on the need to fulfill the goals of the Program as expressed in this QAP and Rules, and the Board accepts the
recommendation. The Department's recommendation to the Board shall be clearly documented.
(2) A Commitment Notice shall not be issued with respect to any Development in violation of subsection
§49.9(b) of this title, unless the Committee makes a recommendation to the Board based on the need to fulfill the goals of
the Program as expressed in this QAP and Rules, and the Board accepts the recommendation. The Department's
recommendation to the Board shall be clearly documented.
(3) The Department will reduce the Applicant's estimate of Developer's and/or Contractor fees in instances
where these exceed the fee limits determined by the Department. In the instance where the Contractor is an Affiliate of
the Development Owner and both parties are claiming fees, Contractor's overhead, profit, and general requirements, the
Department will reduce the total fees estimated to an acceptable level. Further, the Department shall deny or reduce the
amount of low income housing tax credits on any portion of costs which it deems excessive or unreasonable. The
Department also may require bids or third party estimates in support of the costs proposed by any Applicant.
(h) Board Decisions. The Board's decisions shall be based upon its evaluation of the Development's consistency with
the criteria and requirements set forth in the QAP and the Rules.
(1) In making a determination to allocate tax credits, the Department staff and Board shall be authorized not to
rely solely on the number of points scored by an Applicant. They shall in addition, be entitled to take into account, as
appropriate, the factors described in §49.7(b) through (d) of this title. If the Board disapproves or fails to act upon the
Application, the Department shall issue to the Development Owner a written notice stating the reason(s) for the Board's
disapproval or failure to act.
(2) Before the Board approves any Development Application, the Department shall assess the compliance history
of the Applicant and any Affiliate of the Applicant with respect to all applicable requirements; and the compliance issues
associated with the proposed Development. The Committee shall provide to the Board a written report regarding the
results of the assessments. The written report will be included in the appropriate Development file for Board and
Department review. The Board shall fully document and disclose any instances in which the Board approves a
Development Application despite any noncompliance associated with the Development, Applicant or Affiliate.
(i) Commitment Notices and Determination Notices. If the Board approves the Application, the Department will:
(1) if the Application is for a Housing Credit Allocation, issue a Commitment Notice to the Development Owner
which shall:
(A) confirm that the Board has approved the Application; and
(B) state the Department's commitment to make a Housing Credit Allocation to the Applicant in a specified
amount, subject to the feasibility determination described at §49.11(b) of this title, compliance by the Development
Owner with the remaining requirements of this chapter, and any other conditions set forth therein by the Department. This
commitment shall expire on the date specified therein unless the Development Owner indicates acceptance of the
commitment by executing the Commitment Notice or Determination Notice, pays the required fee specified in §49.13 of
this title, and satisfies any other conditions set forth therein by the Department. A Development Owner may request an
extension of the Commitment Notice expiration date by submitting extension request and associated extension fee as

described in §49.13(j) of this title. In no event shall the expiration date of a Commitment Notice be extended beyond the
last business day of the applicable calendar year.
(2) if the Application is with respect to a Tax Exempt Bond Development, issue a Determination Notice to the
Development Owner which shall:
(A) confirm the Board’s determination that the Development satisfies the requirements of this QAP; and
(B) state the Department's commitment to issue IRS Form(s) 8609 to the Applicant in a specified amount,
subject to the requirements set forth at §49.7(i) of this title, compliance by the Development Owner with all applicable
requirements of this title, and any other conditions set forth therein by the Department. The Determination Notice shall
expire on the date specified therein unless the Development Owner indicates acceptance by executing the Determination
Notice and paying the required fee specified in §49.13 of this title. The Determination Notice shall also expire unless the
Development Owner satisfies any conditions set forth therein by the Department within the applicable time period.
(3) notify, in writing, the mayor or other equivalent chief executive officer of the municipality in which the
Property is located informing him/her of the Board’s issuance of a Commitment Notice or Determination Notice, as
applicable.
(j) Board Reevaluation. Regardless of project stage, the Board must reevaluate a Development that undergoes a
substantial change between the time of initial Board approval of the Development and the time of issuance of a
Commitment Notice or Determination Notice for the Development. For the meaning of this subsection, substantial change
shall be those items identified in Section 49.7(k)(4) of this title. The Board may revoke any Commitment Notice or
Determination Notice issued for a Development that has been unfavorably reevaluated by the Board.
(k) Appeals Process. An Applicant may appeal decisions made by the Department.
(1) The decisions that may be appealed are identified in subparagraphs (A) through (C) of this paragraph.
(A) a determination regarding the Application’s satisfaction of:
(i) Pre-Application or Application Threshold Criteria;
(ii) Underwriting Criteria;
(B) the scoring of the Application under the Pre-Application or Application Selection Criteria; and
(C) a recommendation as to the amount of housing tax credits to be allocated to the Application.
(2) An Applicant may not appeal a decision made regarding an Application filed by another Applicant.
(3) An Applicant must file its appeal in writing, with the Department not later than the seventh day after the date
the Department publishes the results of the Application evaluation process identified in §49.7 of this title. In the appeal,
the Applicant must specifically identify the Applicant's grounds for appeal, based on the original Application and
additional documentation filed with the original Application. If the appeal relates to the amount of housing tax credits
recommended to be allocated, the Department will provide the Applicant with the underwriting report upon request.
(4) The Executive Director of the Department shall respond in writing to the appeal not later than the 14th day
after the date of receipt of the appeal. If the Applicant is not satisfied with the Executive Director's response to the
appeal, the Applicant may appeal directly in writing to the Board, provided that an appeal filed with the Board under this
subsection must be received by the Board before:
(A) the seventh day preceding the date of the board meeting at which the relevant allocation decision is
expected to be made; or
(B) the third day preceding the date of the board meeting described by subparagraph (A) of this paragraph,
if the Executive Director does not respond to the appeal before the date described by subparagraph (A) of this paragraph.
(5) Board review of an appeal under paragraph (4) of this subsection is based on the original Application and
additional documentation filed with the original Application. The Board may not review any information not contained in
or filed with the original Application. The decision of the Board regarding the appeal is final.
(6) The Department will post to its web site an appeal filed with the Department or Board and any other
document relating to the processing of the appeal.
(l) Waiting List. If the entire State Housing Credit Ceiling for the applicable calendar year has been committed or
allocated in accordance with this chapter, the Board shall generate a waiting list. All such waiting list Applications will be
weighed one against the other and a priority list shall be developed by the Board. If at any time prior to the end of the
Application Round, one or more Commitment Notices expire and a sufficient amount of the State Housing Credit Ceiling
becomes available, the Board shall issue a Commitment Notice to Applications on the waiting list in order of priority
subject to the amount of returned credits, the regional allocation goals and the Set Aside categories, including the 10%
Nonprofit Set-Aside allocation required under the Code, §42(h)(5). In the event that the Department makes a
Commitment Notice or offers a commitment within the last month of the calendar year, it will require immediate action
by the Applicant to assure that an allocation or Carryover Allocation can be issued before the end of that same calendar
year. At the end of each calendar year, all Applications which have not received a Commitment Notice shall be deemed
terminated, unless the Department shall determine to retain or act upon such Applications as provided in §49.17 of this
title. The Applicant may re-apply to the Department during the next Application Acceptance Period.

(m) Agreement and Election Statement. Together with or following the Development Owner's acceptance of the
commitment or determination, the Development Owner may execute an Agreement and Election Statement, in the form
prescribed by the Department, for the purpose of fixing the applicable credit percentage for the Development as that for
the month in which the commitment was accepted (or the month the bonds were issued for Tax Exempt Bond
Developments), as provided in the Code, §42(b)(2). For non Tax Exempt Bond Developments, the Agreement and
Election Statement shall be executed by the Development Owner no later than five days after the end of the month in
which the offer of commitment was accepted. Current Treasury Regulations, §1.42-8(a)(1)(v), suggest that in order to
permit a Development Owner to make an effective election to fix the applicable credit percentage for a Development, the
Commitment Notice must be executed by the Department and the Development Owner in the same month. The
Department staff will cooperate with a Development Owner, as needed, to assure that the Commitment Notice can be so
executed.
(n) Cost Certification or Carryover Filings. Developments that will be placed in service and request IRS Forms 8609
in the year the Commitment Notice was issued must submit the required Cost Certification documentation and the
compliance and monitoring fee to the Department by the second Friday in November of that same year. All other
Developments which received a Commitment Notice, must submit the Carryover documentation to the Department no
later than the second Friday in October of the year in which the Commitment Notice is issued. The Carryover Allocation
must be properly completed and delivered to the Department as prescribed by the Carryover Allocation Procedures
Manual.
(o) Land Use Restriction Agreement (LURA). Prior to the Department's issuance of the IRS Form 8609 declaring
that the Development has been placed in service for purposes of the Code, §42, Development Owners must date, sign and
acknowledge before a notary public a LURA and send the original to the Department for execution. The Development
Owner shall then record said LURA, along with any and all exhibits attached thereto, in the real property records of the
county where the Development is located and return the original document, duly certified as to recordation by the
appropriate county official, to the Department. If any liens (other than mechanics' or materialmen's liens) shall have been
recorded against the Development and/or the Property prior to the recording of the LURA, the Development Owner shall
obtain the subordination of the rights of any such lienholder, or other effective consent, to the survival of certain
obligations contained in the LURA following the foreclosure of any such lien. Receipt of such certified recorded original
LURA by the Department is required prior to issuance of IRS Form 8609. A representative of the Department shall
physically inspect the Development for compliance with the Application and the representatives, warranties, covenants,
agreements and undertakings contained therein before the IRS Form 8609 is issued, but in no event later than the end of
the second calendar year following the year the last building in the Development is placed in service. The Development
Owner for Tax Exempt Bond Developments shall obtain a subordination agreement wherein the lien of the mortgage is
subordinated to the LURA.
§49.5. Ineligible and Disqualified Applications; Debarment from Program Participation.
(a) An Application will be ineligible if a member of the Development Team has been or is:
(1) Barred, suspended, or terminated from procurement in a state or federal program or listed in the List of
Parties Excluded from Federal Procurement or Non-Procurement Programs; or,
(2) convicted of, under indictment for, or on probation for a state or federal crime involving fraud, bribery, theft,
misrepresentations of material facts, misappropriation of funds, or other similar criminal offenses; or,
(3) subject to enforcement action under state or federal securities law, or is the subject of an enforcement
proceeding with any Governmental Entity unless such action has been concluded and no adverse action or finding (or
entry into a consent order) has been taken with respect to such member.
(b) Additionally, the Department will disqualify, and may disbar, an Application if it is determined by the
Department that those issues identified in paragraphs (1) through (9) exist. A person debarred by the Department from
participation in the program may appeal the person’s debarment to the Board. The Department shall debar a person for the
longer of, one year from the date of debarment, or until the violation causing the debarment has been remedied.
(1) fraudulent information, knowingly false documentation or other material misrepresentation has been
provided in the Application or other information submitted to the Department. The aforementioned policy will apply at
any stage of the evaluation or approval process; or,
(2) at the time of application or at any time during the two-year period preceding the date the application round
begins, the Applicant or a Related Party is or has been:
(A) a member of the Board; or
(B) the executive director, a deputy director, the director of housing programs, the director of compliance,
the director of underwriting, or the Low Income Housing Tax Credit Program manager employed by the Department.
(3) the Applicant or any Person, general partner, general contractor and their respective principals or Affiliates
active in the ownership or control of other low income housing tax credit property in the state of Texas who received an
allocation of tax credits in the 2001 Application Round but did not close the construction loan as required under the

Carryover Allocation (including any extension period granted by the Board) except for reasons beyond the control of the
Applicant as determined by the Department; or,
(4) the Applicant proposes to replace in less than 15 years any private activity bond financing of the
development described by the Application, unless:
(A) the applicant proposes to maintain for a period of 30 years or more 100 percent of the development
units supported by low income housing tax credits as rent-restricted and exclusively for occupancy by individuals and
families earning not more than 50 percent of the area median income, adjusted for family size; and
(B) at least one-third of all the units in the development are public housing units or Section 8
Development-based units; or,
(5) the Applicant or any Person, general partner, general contractor and their respective principals or Affiliates
active in the ownership or control of other low income housing tax credit property has failed to place in service buildings
or removed from service buildings for which credits were allocated (either Carryover Allocation or issuance of 8609s).
The Department may consider the facts and circumstances on a case-by-case basis, including whether the credits were
returned prior to the expiration date for re-issuance of the credits, in its sole determination of Applicant eligibility; or,
(6) the Applicant or any Person, general partner, general contractor and their respective principals or Affiliates
active in the ownership or control of other low income rental housing property in the state of Texas funded by the
Department that is in Material Non-Compliance with the LURA (or any other document containing an Extended Low
Income Housing Commitment) or the program rules in effect for such property on the date the Pre-Application
Acceptance Period opens or upon the date of filing Volume I of the Application for a Tax Exempt Bond Development.
Any corrective action documentation affecting the Material Non-Compliance status score for Applicant’s competing in
the 2002 Application Round must be received by the Department no later than November 15, 2001. The Department may
take into consideration the representations of the Applicant regarding compliance violations described in §49.7(e)(7)(C)
and (D) of this title; however, the records of the Department are controlling; or,
(7) the Applicant or any Person, general partner, general contractor and their respective principals or Affiliates
active in the ownership or control of other low income rental housing tax credit property outside of the state of Texas has
incidence of non-compliance with the LURA or the program rules in effect for such tax credit property as reported on
Exhibits 105C and 105D and/or as determined by the state regulatory authority for such state and such non-compliance is
determined to be Material Non-Compliance by the Department; or,
(8) the Development is located on a site that has been determined to be “unacceptable” by the Department staff;
or
(9) the Applicant or a Related Party, or any person who is active in the construction, rehabilitation, ownership, or
control of the Development including a general partner or general contractor and their respective principals or affiliates,
or person employed as a lobbyist or in another capacity on behalf of the Development, communicates with any Board
member or member of the Committee with respect to the Development during the period of time starting with the time an
Application is submitted until the time the Board makes a final decision with respect to any approval of that Application,
unless the communication takes place at any board meeting or public hearing held with respect to that Application.
(c) Notwithstanding any other provision of this section, the Department may not allocate tax credits to a
Development proposed by an Applicant unless the Department first determines that:
(1) the housing development is necessary to provide needed decent, safe, and sanitary housing at rentals or
prices that individuals or families of low and very low income or families of moderate income can afford;
(2) the housing sponsor undertaking the proposed housing development will supply well-planned and
well-designed housing for individuals or families of low and very low income or families of moderate income;
(3) the housing sponsor is financially responsible;
(4) the housing sponsor is not, or will not enter into a contract for the proposed housing development with, a
housing developer that:
(A) is on the Department's debarred list, including any parts of that list that are derived from the debarred
list of the United States Department of Housing and Urban Development;
(B) breached a contract with a public agency; or
(C) misrepresented to a subcontractor the extent to which the developer has benefited from contracts or
financial assistance that has been awarded by a public agency, including the scope of the developer's participation in
contracts with the agency and the amount of financial assistance awarded to the developer by the agency;
(5) the financing of the housing development is a public purpose and will provide a public benefit; and
(6) the housing development will be undertaken within the authority granted by this chapter to the housing
finance division and the housing sponsor.
§49.6. Regional Allocation Formula and Set-Asides.
(a) Regional Allocation Formula. As required by Section 2306.111 of the Texas Government Code, the Department
will use a regional distribution formula developed by the Department to distribute credits from the State Housing Credit

Ceiling. The formula will be based on the need for housing assistance, and the availability of housing resources, and the
Department will use the information contained in the Department’s annual state low income housing plan and other
appropriate data to develop the formula. This formula will establish targeted tax credit amounts for each of the state
service regions. Each region’s targeted tax credit amount will be published in the Texas Register and on the Department’s
web site concurrently with the publication of the QAP.
(b) Set-Asides. The regional credit distribution amounts are additionally subject to the factors presented in paragraphs
(1) through (5) of this subsection:
(1) At least 10% of the State Housing Credit Ceiling for each calendar year shall be allocated to Qualified
Nonprofit Developments which meet the requirements of the Code, §42(h)(5). Qualified Nonprofit Organizations must
have a controlling interest in the Qualified Nonprofit Development applying for this set-aside. If the organization’s
Application is filed on behalf of a limited partnership, the Qualified Nonprofit Organization must be the managing
General Partner. If the organization’s Application is filed on behalf of a limited liability company, the Qualified Nonprofit
Organization must be the Managing Member.
(2) At least 15% of the State Housing Credit Ceiling for each calendar year shall be allocated to Developments
which meet the Rural Development definition. Rural Developments applying for greater than 76 Units will be ineligible
for the Rural Set-Aside.
(3) At least 15% of the State Housing Credit Ceiling will be allocated to the At-Risk Development Set-Aside.
Through this set-aside, the Department, to the extent possible, shall allocate credits to Applications involving the
preservation of developments designated as At-Risk Developments as defined in §49.2(14) of this title and in both urban
and rural communities in approximate proportion to the housing needs of each uniform state service region.
(4) At least 60% of the State Housing Credit Ceiling will be allocated to General Set-Aside.
(5) At least 12% of the State Housing Credit Ceiling for each calendar year shall be allocated to Qualified
Elderly Developments. Qualified Elderly Developments will not constitute an additional exclusive set-aside; however at
least 12% of Developments allocated through the set-asides identified in paragraphs (1) through (4) of this subsection will
also be Qualified Elderly Developments. Prior to making recommendations to the Board with respect to Applications
which, if funded in accordance with such recommendations, would total, taking into account all Commitment Notices
previously issued during the calendar year, at least 88% of the State Housing Credit Ceiling for such year, the Committee
shall advise the Board as to the percentage of Qualified Elderly Developments which have received commitments or are
recommended to receive commitments for the year.
(c) If any amount of housing tax credits remain after the initial allocation of housing tax credits among the regions
and set-asides, the Department may redistribute the credits amongst the different regions and set asides depending on the
quality of Applications submitted as evaluated under the factors described in §49.7(c) and (d) of this title and the level of
demand exhibited in the regions during the Allocation Round. However as described in paragraph (1) of this subsection,
no more than 90% of the State's Housing Credit Ceiling for the calendar year may go to Developments which are not
Qualified Nonprofit Developments. If credits will be transferred from a region which does not have enough qualified
applications to meet its regional credit distribution amount, then those credits will be apportioned to the other regions
based on oversubscription in the other regions and the quality of the Applications. If forward commitments are approved
by the Board, they shall be distributed with regard to the relative regional percentages established by the regional
distribution formula. The Department will provide for the reallocation of tax credits as described in this subsection if any
Commitment Notice is terminated.
§49.7. Pre-Application Evaluation Process and Criteria; Application Evaluation Process; Evaluation Factors; Tie
Breaker Criteria; Threshold Criteria; Selection Criteria; Credit Amount; Limitations on the Size of
Developments; Tax Exempt Bond Financed Developments; Adherence to Obligations; Amendment of
Applications; Housing Tax Credit and Ownership Transfers.
(a) Pre-Application Evaluation Process and Criteria. Eligible Pre-Applications will be evaluated for Pre-Application
Threshold Criteria, Pre-Application Selection Criteria, and as requested, adherence to the Subsection §49.9(b) of this title,
in accordance with this section of the QAP and the Rules.
(1) Pre-Application Threshold Criteria and Review. Applicants submitting a Pre-Application will be required to
submit information demonstrating their satisfaction of the Pre-Application Threshold Criteria. The Pre-Applications not
meeting the Pre-Application Threshold Criteria will be returned to the Applicant without further review and with a written
notice to the effect that the Pre-Application Threshold Criteria have not been met. The Department shall not be
responsible for the Applicant’s failure to meet the Pre-Application Threshold Criteria and any failure of the Department’s
staff to notify the Applicant of such inability to satisfy the Pre-Application Threshold Criteria shall not confer upon the
Applicant any rights to which it would not other wise be entitled. The Pre-Application Threshold Criteria include:
(A) Submission of the Uniform Application and any other supporting forms required by the Department;
(B)Evidence of site control and site depiction as evidenced by the documentation required under Sections
49.7(e)(5)(A) and 49.7(e)(3)(H)(i) of this title;

(C) Evidence of appropriate zoning or steps toward zoning as evidenced by the documentation required
under Section 49.7(e)(5)(B) of this title; and
(D) Evidence of notification to public officials as evidenced by the documentation required under Section
49.7(e)(6)(B).
(2) Pre-Application Selection Criteria and Review. Only Pre-Applications which have satisfied all of the PreApplication Threshold Criteria requirements set forth in paragraph (1) of this subsection and for which the Applicant has
been found to be in compliance, will be reviewed according to the points scored under the Pre-Application Selection
Criteria, which include all of the Selection Criteria, and supporting documentation to justify that Criteria, identified in
§49.7(f) of this title.
(3) While not required, an Applicant submitting a Pre-Application may also submit a Market Study, in
accordance with Exhibit 49.7(e)(12)(B), if they would like the Department to review the Development as it relates to
§49.9(b) of this title.
(4) Pre-Application Results and Rules. After the Pre-Applications have been reviewed for Pre-Application
Threshold Criteria and Pre-Application Selection Criteria, the Developments having satisfied the requirements of the PreApplication Threshold Criteria will be released with their Pre-Application Selection Criteria scores, sorted by region. The
order and scores of those Developments released on the Pre-Application log do not represent a commitment on the part of
the Department or the Board to allocate tax credits to any Development and the Department bears no liability for
decisions made by Applicants based on the results of the Pre-Application Log. Inclusion of a Development on the PreApplication Log does not ensure that an Applicant will receive Bonus Points for a Pre-Application. To receive Bonus
Points an Applicant must meet the requirements of §49.7(f)(10) of this title.
(b) Application Evaluation Process. After eligible Applications have been evaluated, ranked and underwritten in
accordance with this section of the QAP and the Rules, an application may be eligible for a recommendation to the Board
as described in §49.4(g) of this title.
(1) Threshold Criteria Review. Applications will be initially evaluated against the Threshold Criteria.
Applications not meeting Threshold Criteria will be terminated, unless the Department determines that the failure to meet
the Threshold Criteria is the result of correctable deficiencies, in which event the Applicant shall be given an opportunity
to correct such deficiencies. Applications not meeting Threshold Criteria will be rejected and will be returned to the
Applicant without further review with a written notice to the effect that the Threshold Criteria have not been met. The
Department shall not be responsible for the Applicant's failure to meet the Threshold Criteria, and any failure of the
Department's staff to notify the Applicant of such inability to satisfy the Threshold Criteria shall not confer upon the
Applicant any rights to which it would not otherwise be entitled. Applications will also be reviewed to ensure that they
are not in violation of §49.9(b) of this title, relating to concentration.
(2) Selection Criteria Review. For an Application to be considered under the Selection Criteria, the Applicant
must demonstrate that the Development meets all of the Threshold Criteria requirements set forth in subsection (e) of this
section. Applications that satisfy the Threshold Criteria will then be scored and ranked according to the Selection Criteria
listed in subsection (f) of this section. The Department may not award points for a scoring criterion that is
disproportionate to the degree to which a proposed Development complied with that criterion. Applications not scored by
the Department's staff shall be deemed to have the points allocated through self-scoring by the Applicants until actually
scored. This shall apply only for ranking purposes.
(3) Underwriting Evaluation and Criteria. After the Application is scored under the Selection Criteria, the
Department will assign the Development for evaluation of compliance status by the Department’s compliance division
and financial feasibility by the Department’s credit underwriting division.
(A) The Department will evaluate compliance status and underwrite the Applications ranked under
paragraph (2) of this subsection beginning with the Applications with the highest scores in each region and in each Set
Aside identified in §49.6 of this title. Based on Application rankings, the Department shall continue to underwrite
Applications until the Department has processed enough Applications satisfying the Department’s underwriting criteria to
enable the allocation of all available housing tax credits according to regional allocation goals and Set Aside categories.
To enable the Board to establish a Waiting List, the Department shall underwrite as many additional Applications as the
Committee and Board consider necessary to ensure that all available housing tax credits are allocated within the period
required by law.
(B) Underwriting of the Development will include a determination by the Department, pursuant to the Code,
§42, that the amount of credits recommended for allocation to a Development is necessary for the financial feasibility of
the Development and its long-term viability as a qualified low income housing property. In making this determination, the
Department will use the guidelines identified in §49.8 of this title and take into account:
(i) the Development's total development costs;
(ii) actual or Development’s operating expenses and reserves for replacement;
(iii) Development's sources of financing;
(iv) proceeds from the syndication of the tax credits;

(v) the Development's debt coverage ratio; and
(vi) the Development's overall conformance with the Department's underwriting guidelines as described
in §49.8 of this title.
(C) The Department may have an outside third party perform the underwriting evaluation to the extent it
determines appropriate. The expense of any third party underwriting evaluation shall be paid by the Applicant prior to the
commencement of the aforementioned evaluation.
(c) Evaluation Factors. The Department staff, Committee, and Board shall evaluate an Application for
recommendation of a Commitment Notice or Determination Notice on the basis of additional factors beyond scoring
criteria. These additional factors include the items described in paragraphs (1) through (5) of this subsection; provided,
however, that Tax Exempt Bond Development Applications will be evaluated only under paragraphs (2) and (4) of this
subsection.
(1) Geographic Dispersion. The dispersion of credits within each region shall be evaluated to ensure that
Developments are dispersed throughout a region, which may include a review of the population of a city and/or county in
relation to the number of existing tax credit and affordable units created.
(2) Site Conditions. Site conditions shall be evaluated through a physical site inspection by Department staff.
Such inspection will evaluate the site based on the Site Evaluation form provided in the Application Submission
Procedures Manual and provide a site evaluation of "Excellent," "Acceptable," "Poor" or "Unacceptable". The evaluations
shall be based on condition of the surrounding neighborhood and proximity to retail, medical, recreational, and
educational facilities, and employment centers. The site's visibility to prospective tenants and accessibility of the site via
the existing transportation infrastructure and public transportation systems shall be considered. "Unacceptable" sites
would include a non-mitigable environmental factor that would impact the health and safety of the residents.
(3) Housing Type. The type of housing provided may be considered in order to serve a broad segment of the
population.
(4) Program’s Goals and Consistency with Local Need. The Development's impact on the Low Income Housing
Tax Credit Program's goals and objectives including, but not limited to, the Development's inconsistency with local needs
or its impact as part of a revitalization or preservation plan.
(5) Allocation to Multiple Entities. The goal of allocating credits among as many different entities as practicable
without diminishing the quality of the housing that is built as required under the Texas General Appropriations Act
applicable to the Department.
(d) Tie Breaker Criteria. In the event that two or more Applications receive the same number of points in any given
set-aside category and region and compare equally under the factors described in subsection (c) of this section, the
Department will utilize the factors in paragraphs (1) through (10) of this subsection, in the order they are presented, to
determine which Development will receive a preference in consideration for a tax credit commitment. As described by
these paragraphs, preference will be given to Developments which ensure that credits recommended for allocation to the
Development which practicably and economically feasibly:
(1) serve persons with the lowest percentage of area median family income;
(2) serve low income tenants for the longest period of time, in the form of a longer Compliance Period and/or
extended low income use period (as set forth in the LURA);
(3) is located in a Qualified Census Tract, the development of which contributes to a concerted community
revitalization plan;
(4) is a Special Housing Development as defined in §49.2 of this title;
(5) has substantial community support as evidenced by the commitment of local public funds toward the
construction, rehabilitation and acquisition and subsequent rehabilitation of the Development or use other funding sources
to minimize the amount of subsidy needed to complete the Development;
(6) provides for the most efficient usage of the low income housing tax credit on a per Unit basis;
(7) has a Unit composition that provides the highest percentage of three bedrooms or greater sized Units;
(8) provides integrated, affordable housing for individuals and families with different levels of income;
(9) provides the greatest number of quality residential units;
(10) in the case of Applications involving preservation, support or approval by an association of residents of the
multifamily housing development will be considered.
(e) Threshold Criteria. The following Threshold Criteria listed in paragraphs (1) through (12) of this subsection are
mandatory requirements at the time of Application submission:
(1) Completion and submission of the Application provided in the Application Submission Procedures Manual,
which includes the Uniform Application and any other supplemental forms which may be required by the Department.
The Application, at a minimum, will include the names, company names, company contact persons, address and
telephone number of any Persons, including Affiliates of those Persons and Related Parties, providing developmental or
operations services to the Development including a Development Owner, an architect, an attorney, a tax professional, a
property management company, a consultant, a market analyst, a tenant service provider, a syndicator, a real estate broker

or agent or a person receiving a fee in connection with services usually provided by a real estate broker or agent, the
owners of the property on which the Development is located at the time the Application is submitted, a developer, and a
builder or general contractor.
(2) Completion and submission of the Site Packet as provided in the Application Submission Procedures
Manual.
(3) Exhibit 101. Certifications and Design Items. The “Certification Form” provided in the Application
Submission Procedures Manual and supporting documents. This exhibit will provide:
(A) A description of the type of amenities proposed for the development. If fees in addition to rent are
charged for amenities reserved for an individual tenant's use (i.e. covered parking, storage, etc.), then the amenity may not
be included among those provided to complete this exhibit. Developments with more than 36 units must provide at least
four of the amenities provided in clauses (i) through (viii) of this subparagraph. Developments with 36 Units or less,
Special Housing Developments and Preservation Developments must provide at least two of the amenities provided in
clauses (i) through (viii) of this subparagraph. Any future changes in these amenities, or substitution of these amenities,
may result in a decrease in awarded credits if the substitution or change includes a decrease in cost or in a cancellation of
a Commitment Notice or Carryover Allocation if the Threshold Criteria are no longer met.
(i) full perimeter fencing with controlled gate access;
(ii) designated playground and equipment;
(iii) community laundry room;
(iv) furnished community room;
(v) recreation facilities;
(vi) public telephone(s) available to tenants 24 hours a day;
(vii) on-site day care, senior center, or community meals room;
(viii) computer facilities.
(B) A certification that the Development will adhere to the Texas Property Code relating to security devices
and other applicable requirements for residential tenancies, and will adhere at a minimum to the Southern Building Code
or National Building Code as it relates to access, lighting and life safety issues.
(C) A certification that the Applicant will comply with state and federal laws, including but not limited to,
fair housing laws, including Chapter 301, Property Code, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. Section
3601 et seq.), and the Fair Housing Amendments Act of 1988 (42 U.S.C. Section 3601 et seq.); the Civil Rights Act of
1964 (42 U.S.C. Section 2000a et seq.); the Americans with Disabilities Act of 1990 (42 U.S.C. Section 12101 et seq.);
and the Rehabilitation Act of 1973 (29 U.S.C. Section 701 et seq.)
(D) A certification that the Applicant will attempt to ensure that at least 30% of the construction and
management businesses with which the Applicant contracts in connection with the Development are HUBs, and that the
Applicant will submit at least once in each 90-day period following the date of the Commitment Notice a report, in a
format proscribed by the Department and provided at the time a Commitment Notice is received, on the percentage of
businesses with which the Applicant has contracted that qualify as HUBs.
(E) A certification that the Development will comply with the accessibility standards that are required under
Section 504, Rehabilitation Act of 1973 (29 U.S.C. Section 794), and specified under 24 C.F.R. Part 8, Subpart C. For
Developments that are designed as townhouse units, a minimum of five percent of the total dwelling Units or at least one
Unit, whichever is greater, shall be made accessible for persons with mobility impairments. A Unit that is on an
accessible route and is adaptable and otherwise compliant with sections 3–8 of the Uniform Federal Accessibility
Standards (UFAS), meets this requirement. An additional two percent of the total dwelling Units, or at least one Unit,
whichever is greater, shall be accessible for persons with hearing or visions impairments. At the construction loan closing
a certification from an accredited architect will be required stating that the Development was designed in conformance
with these standards and that all features have been or will be installed to make the Unit accessible for persons with
mobility impairments or persons with hearing or vision impairments. A similar certification will also be required after the
Development is completed.
(F) A certification that the Development will adhere to the Department’s Minimum Standard Energy Saving
Devices in the construction of each tax credit Unit identified in clauses (i) through (vii) of this subparagraph, and that all
Units must be air-conditioned. The devices must be certified by the Development architect as being included in the design
of each tax credit Unit prior to the closing of the construction loan and in actual construction upon Cost Certification.
(i) Wall insulation at a minimum of R-15. Ceiling insulation at a minimum of R-30. Radiant barriers;
(ii) Energy Star rated heating and cooling systems;
(iii) All appliances installed, including water heaters, to be Energy Star rated;
(iv) Maximum 2.5 gallon/minute showerheads and maximum 1.5 gallon/minute faucet aerators;
(v) Insulate all water pipes in slab;
(vi) If used, natural gas heating systems must have a minimum energy factor of 0.85; and
(vii) Recessed lighting to be either compact fluorescent lights or fluorescent tube lights.

(G) A certification that the Development will be built by a General Contractor that satisfies the requirements
of the General Appropriation Act, Article VII, Rider 11(c) applicable to the Department which requires that the General
Contractor hired by the Development Owner or the Applicant, if the Applicant serves as General Contractor, must
demonstrate a history of constructing similar types of housing without the use of federal tax credits.
(H) All of the architectural drawings identified in clauses (i) through (vi) of this subparagraph. If
documentation for clause (i) was already submitted as part of a Pre-Application, and no alterations have been made to the
document, then the Applicant is not required to submit this documentation in the Application. While full size design or
construction documents are not required, the drawings must have an accurate and legible scale and show the dimensions.
(i) a drawing of the entire property that is under the control the prospective ownership entity, which
must be a professionally generated (e.g. computer-generated or architectural draft; not a sketch) plat drawn to scale from a
metes and bounds description;
(ii) a site plan which:
(I) is consistent with the number of Units and Unit mix specified in the “Rent Schedule” provided
in the Application;
(II) identifies all residential, common buildings and proposed amenities; and
(III) clearly delineates the flood plain boundary lines and other easements shown in the site survey;
(iii) floor plans and elevations for each type of residential building;
(iv) floor plans and elevations for each type of common area building;
(v) unit floor plans for each type of Unit. The use of each room must be labeled. The net rentable areas
these unit floor plans represent should be consistent with those shown in the “Rent Schedule” provided in the application;
and
(vi) elevations of residential and common area buildings which include a percentage estimate of the
exterior composition, i.e. 50% brick, 50% siding.
(I) Rehabilitation Developments must submit photographs of the existing signage, typical building
elevations and interiors, existing Development amenities, and site work. These photos should clearly document the typical
areas and building components which exemplify the need for rehabilitation.
(4) Exhibit 102. Evidence of the Development’s development costs and corresponding credit request and
syndication information as described in subparagraphs (A) through (G) of this paragraph.
(A) Exhibit 102A. A written narrative describing the financing plan for the Development, including any
non-traditional financing arrangements; the use of funds with respect to the Development; the funding sources for the
Development including construction, permanent and bridge loans, and rents, operating subsidies, and replacement
reserves; and the commitment status of the funding sources for the Development. This information must be consistent
with the information provided throughout the Application.
(B) Exhibit 102B. All Developments must submit the “Development Cost Schedule” provided in the
Application Submission Procedures Manual. This exhibit must have been prepared and executed not more than 90 days
prior to the close of the Application Acceptance Period.
(C) Exhibit 102C. “Cost of Syndication” Worksheet. A syndicator or financial consultant of the Applicant
must provide an estimate of the amount of equity dollars expected to be raised for the Development in conjunction with
the amount of housing tax credits requested for allocation to the applicant, including pay-in schedules, syndicator
consulting fees and other syndication costs. If syndication costs are included in the eligible basis, a justification of the
syndication costs for each cost category by an attorney or accountant specializing in tax matters must also be provided.
(D) Exhibit 102D. For Developments located in a Qualified Census Tract (QCT) as determined by the
Secretary of HUD and qualifying for a 30% increase in Eligible Basis, pursuant to the Code, §42(d)(5)(C), Applicants
must submit a copy of the census map clearly showing that the proposed Development is located within a QCT. Census
tract numbers must be clearly marked on the map, and must be identical to the QCT number stated in the Department's
Reference Manual.
(E) Exhibit 102E. Rehabilitation Developments must also submit the “Proposed Work Write Up for
Rehabilitation Developments” provided in the Application Submission Procedures Manual. This form must be prepared
and certified by a third party registered architect, professional engineer or general Contractor. Rehabilitation
Developments must establish that the rehabilitation will be substantial and will involve at least $6,000 per unit in direct
hard costs.
(F) Exhibit 102F. If offsite costs are included in the budget as a line item, or embedded in the site
acquisition contract, or referenced in the utility provider letters, then the supplemental form “Off Site Cost Breakdown”
must be provided.
(G) Exhibit 102G. If projected site work costs include unusual or extraordinary items or exceed $6,500 per
unit, then the Applicant must provide a detailed cost breakdown prepared by a third party engineer or architect, and a
letter from a certified public accountant allocating which portions of those site costs should be included in eligible basis
and which ones are ineligible.

(5) Exhibit 103. Evidence of readiness to proceed as evidenced by at least one of the items under each of
subparagraphs (A) through (E) of this paragraph:
(A) Exhibit 103A. Evidence of site control in the name of the ownership entity, or entities which comprise
the Applicant. If the evidence is not in the name of the Development Owner, then the documentation should reflect an
expressed ability to transfer the rights to the Development Owner. If this documentation was already submitted as part of
a Pre-Application, and no alterations have been made to the documents, then the Applicant is not required to submit this
documentation in the Application. One of the following items described in clauses (i) through (iii) of this subparagraph
must be provided:
(i) a recorded warranty deed; or
(ii) a contract for sale or lease (the minimum term of the lease must be at least 45 years) which is valid
through July 31, 2002 or at least 90 days, whichever is greater; or
(iii) an exclusive option to purchase which is valid for the entire period the Development is under
consideration for tax credits or at least 90 days, whichever is greater.
(B) Exhibit 103B. Evidence from the appropriate local municipal authority that satisfies one of clauses (i)
through (iii) of this subparagraph. Documentation must have been prepared and executed not more than 90 days prior to
the close of the Application Acceptance Period. If this documentation was already submitted as part of a Pre-Application,
and no alterations have been made to the documents, then the Applicant is not required to submit this documentation in
the Application.
(i) a letter from the chief executive officer of the political subdivision or another local official with
appropriate jurisdiction stating that the Development is located within the boundaries of a political subdivision which
does not have a zoning ordinance
(ii) a letter from the chief executive officer of the political subdivision or another local official with
appropriate jurisdiction stating that:
(I) the Development is permitted under the provisions of the ordinance that apply to the location of
the Development; or
(II) the Applicant is in the process of seeking the appropriate zoning and has signed and provided
to the political subdivision a release agreeing to hold the political subdivision and all other parties harmless in the event
that the appropriate zoning is denied.
(iii) In the case of a rehabilitation Development, if the property is currently a non-conforming use as
presently zoned, a letter which discuss the items in subclauses (I) through (IV) of this clause:
(I) a detailed narrative of the nature of non-conformance;
(II) the applicable destruction threshold;
(III) owner’s rights to reconstruct in the event of damage; and
(IV) penalties for noncompliance.
(C) Exhibit 103C. This Exhibit is required for New Construction only. Evidence of the availability of all
necessary utilities/services to the development site. Necessary utilities include natural gas (if it will be utilized by the
Development), electric, trash, water, and sewer. Such evidence must be a letter or a monthly utility bill from the
appropriate municipal/local service provider. If utilities are not already accessible, then the letter must clearly state: an
estimated time frame for provision of the utilities, an estimate of the infrastructure cost, and an estimate of any portion of
that cost that will be borne by the developer. Letters must be from an authorized individual representing the organization
which actually provides the services. Such documentation should clearly indicate the address of the proposed site If
utilities are not already accessible (undeveloped areas), then the letter should not be older than three months from the first
day of the Application Acceptance Period.
(D) Exhibit 103D. Evidence of interim and permanent financing sufficient to fund the proposed Total
Housing Development Cost less any other funds requested from the Department. Such evidence must be consistent with
the sources and uses of funds represented in the Application and shall be provided in one or more of the following forms
described in clauses (i) through (iv) of this subparagraph:
(i) bona fide financing in place as evidenced by a valid and binding loan agreement and a deed(s) of
trust in the name of the ownership entity which identifies the mortgagor as the Applicant or entities which comprise the
general partner and/or expressly allows the transfer to the Proposed Development Owner; or,
(ii) bona fide commitment or term sheet issued by a lending institution or mortgage company that is
actively and regularly engaged in the business of lending money which is addressed to the ownership entity, or entities
which comprise the Applicant and which has been executed and accepted by both parties (the term of the loan must be for
a minimum of 15 years with at least a 30 year amortization). The commitment must state an expiration date. Such a
commitment may be conditional upon the completion of due diligence by the lender and upon the award of tax credits;
or,
(iii) any Federal, State or locally subsidized gap financing of soft debt must be identified at the time of
application. At a minimum, evidence from the lending agency that an application for funding has been made and a term

sheet which clearly describes the amount and terms of the funding must be submitted. While evidence of application for
funding from another TDHCA program is not required (as these funds will be presented to the Board concurrently with
the recommendation for tax credits), the Applicant must clearly indicate that such an application has been filed as
required by the Application Submission Procedures Manual. If the necessary financing has not been committed by the
applicable lending agency, the Commitment Notice, Housing Credit Allocation or Determination Notice, as the case may
be, will be conditioned upon Applicant obtaining a commitment for the required financing by a date certain; or
(iv) if the Development will be financed through Development Owner contributions, provide a letter
from an independent CPA verifying the capacity of the Applicant to provide the proposed financing with funds that are
not otherwise committed together with a letter from the Applicant's bank or banks confirming that sufficient funds are
available to the Applicant. Documentation must have been prepared and executed not more than 90 days prior to the close
of the Application Acceptance Period.
(E) Exhibit 103E. A copy of the full legal description and either of the documents described in clauses (i)
and (ii) of this subparagraph, and satisfying the requirements of clause (iii), if applicable:
(i) a copy of the current title policy which shows that the ownership (or leasehold) of the
land/Development is vested in the exact name of the Applicant, or entities which comprise the Applicant; or
(ii) a copy of a current title commitment with the proposed insured matching exactly the name of the
Applicant or entities which comprise the Applicant and the title of the land/Development vested in the name of the exact
name of the seller or lessor as indicated on the sales contract or lease.
(iii) if the title policy or title commitment is more than six months old as of the day the Application
Acceptance Period closes, than a letter from the title company indicating that nothing further has transpired on the policy
or commitment.
(6) Exhibit 104. Evidence of all of the notifications described in subparagraphs (A) through (D) of this
paragraph. Such notices must be prepared in accordance with “Exhibit 104, Pre-Application Public Notifications”
provided in the Application Submission Procedures Manual.
(A) Exhibit 104A. A copy of the public notice published in a widely circulated newspaper in the area in
which the proposed Development will be located. Such notice must run at least twice within a thirty day period. The
notice should not run on holidays or weekends. Such notice must be published prior to the submission of the Application
to the Department and can not be older than three months from the first day of the Application Acceptance Period. In
communities located in close proximity to a larger metropolitan area and whose citizens may subscribe to a local
newspaper as well as a widely circulated metropolitan newspaper, the notice should be published in both newspapers.
(B) Exhibit 104B. Evidence of notification of the local chief executive officer(s) (i.e., mayor and county
judge), state senator, and state representative of the locality of the Development. Evidence of such notification shall
include a letter which at a minimum contains a copy of the public notice sent to the official and proof of delivery in the
form of a certified mail receipt, overnight mail receipt, or confirmation letter from said official. Proof of notification
should not be older than three months from the first day of the Application Acceptance Period. If this documentation was
already submitted as part of a Pre-Application, and no alterations have been made to the documents, then the Applicant is
not required to submit this documentation in the Application.
(C) Exhibit 104C. If any of the units in the Development are occupied at the time of application, then the
Applicant must post a copy of the public notice in a prominent location at the Development throughout the period of time
the Application is under review by the Department. A picture of this posted notice must be provided with this exhibit.
When the Department’s public hearing schedule for comment on submitted applications becomes available, a copy of the
schedule must also be posted until such hearings are completed. Compliance with these requirements shall be confirmed
during the Department’s site inspection.
(D) Exhibit 104D. Public Housing Waiting List. Evidence that the Development Owner has committed in
writing to the local public housing authority (PHA) the availability of Units and that the Development Owner agrees to
consider households on the PHA's waiting list as potential tenants and that the Property is available to Section 8
certificate or voucher holders. Evidence of this commitment must include a copy of the Development Owner's letter to the
PHA and proof of delivery in the form of a certified mail receipt, overnight mail receipt, or confirmation letter from said
PHA. Proof of notification should not be older than three months from the first day of the Application Acceptance Period.
If no PHA is within the locality of the Development, the Development Owner must utilize the nearest authority or office
responsible for administering Section 8 programs.
(7) Exhibit 105. Evidence of the Development’s ownership structure and the Applicant’s previous experience as
described in subparagraphs (A) through (E) of this paragraph. The 2002 versions of these forms must be submitted.
(A) Exhibit 105A. A chart which clearly illustrates the complete organizational structure of the
Development Owner. This chart should provide the names and ownership percentages of Persons with an ownership
interest in the Development. The percentage ownership of all Persons in Control of these entities and sub-entities must
also be clearly defined.

(B) Exhibit 105B. The Applicant, General Partner (or Managing Member) and all Persons with an ownership interest in
the General Partner (or the Managing Member) of these entities and sub-entities must also provide documentation of
standing to include the following documentation as applicable under clauses (i) through (iii) of this subclause.
(i) For entities that are not yet formed:
(I) a certificate of reservation of the entity name from the Texas Secretary of State; and
(II) an executed letter of intent to organize, statement of partnership or partnership agreement.
(ii) For existing entities:
(I) if the entity has been formed for three months or longer, a copy of the Certificate of Good
Standing from the State Comptroller showing good standing; if the entity has been formed for less than three months, a
certificate of reservation of the entity name from the Texas Secretary of State,
(II) a copy of the Articles of Incorporation, Organization or Partnership.
(iii) the Applicant must provide evidence that the signer(s) of the Application have the authority to sign
on behalf of the Applicant in the form of a corporate resolution or by-laws which indicate same from the sub-entity in
Control of the Applicant, and that those persons constitute all persons required to sign or submit such documents.
(C) Exhibit 105C. A copy of the completed and executed “Exhibit 105C, Previous Participation and
Background Certification Form,” which is provided in the Application Submission Procedures Manual must be submitted
for each Person owning an interest in the general partner (or, if Applicant is to be a limited liability company, the
managing member) of the Applicant. If the developer of the Development is receiving more than 10% of the developer
fee, he/she will also be required to submit documents for this exhibit.
(D) Exhibit 105D. Evidence that each Person owning an interest in the general partner (or if Applicant is to
be a limited liability company, the managing member) of the Applicant has sent “Exhibit 105D, National Previous
Participation and Background Certification Form,” to the appropriate Housing Credit Agency for each state in which they
have developed or operated affordable housing. This form is only necessary when the Developments involved are outside
of the state of Texas. An original form is not required. Evidence of such notification shall be a copy of the form sent to
the agency and proof of delivery in the form of a certified mail receipt, overnight mail receipt, or confirmation letter from
said agency.
(E) Exhibit 105E. Evidence that the Development Owner's general partner, partner (or if Applicant is to be a
limited liability company, the managing member) General Contractor or their principals have a record of successfully
constructing or developing residential units or comparable commercial property (i.e. dormitory and hotel/motel) in the
capacity of owner, general partner, managing member or General Contractor. If the General Contractor’s experience is
being claimed for this exhibit, then the Development Owner must request the Department’s approval prior to replacing
the General Contractor. If rehabilitation experience is being claimed to qualify for an Application involving new
construction, then the rehabilitation must have been substantial and involved at least $6,000 of direct hard cost per unit.
(i) The term "successfully" is defined as acting in a capacity as the general contractor or developer of:
(I) at least 100 residential units or comparable commercial property; or
(II) at least 36 residential units or comparable commercial property if the Development applying
for credits is a Rural Development.
(ii) Evidence must be one of the following documents:
(I) A certification from the Department that the Person with the experience satisfies this exhibit.
Applicants who have previously applied for a Tax Credit Allocation must request this certification at least seven days
prior to the beginning of the Application Acceptance Period. Applicants should ensure that the individual whose name is
on the certification appears in the organizational chart provided in Exhibit 105A. If the certification is for the General
Contractor, then this should be clearly indicated on the document.
(II) If the Department has not previously certified that the experience of the Development Owner,
general partner, managing member or General Contractor qualifies for this exhibit, then one of the following documents
must be submitted: American Institute of Architects (AIA) Document A111 - Standard Form of Agreement Between
Owner & Contractor, AIA Document G704 - Certificate of Substantial Completion, IRS Form 8609, HUD Form 9822,
development agreements, partnership agreements, or other appropriate documentation verifying that the general partner,
General Contractor or their principals have the required experience. If submitting the IRS Form 8609, only one form per
Development is required. The evidence must clearly indicate:
(-a-) that the Development has been completed (i.e. Development Agreements, Partnership
Agreements, etc. must be accompanied by certificates of completion.);
(-b-) that the names on the forms and agreements tie back to the ownership entity, general
partner, general contractor and their respective principals as listed in the Application; and
(-c-) the number of units completed or substantially completed.
(8) Exhibit 106. Evidence of the Development’s projected income and operating expenses as described in
subparagraphs (A) through (D) of this paragraph:

(A) All Developments must provide a 15-year proforma estimate of operating expenses and supporting
documentation used to generate projections (excerpts from the market study, operating statements from comparable
properties, etc).
(B) If rental assistance, an operating subsidy, an annuity, or an interest rate reduction payment is proposed
to exist or continue for the Development, any related contract or other agreement securing those funds must be provided,
which at a minimum identifies the source and annual amount of the funds, the number of Units receiving the funds, and
the term and expiration date of the contract or other agreement.
(C) Applicant must provide documentation from the source of the “Utility Allowance” estimate used in completing the
Rent Schedule provided in the Application. This exhibit must clearly indicate which utility costs are included in the
estimate. If there is more than one entity (Section 8 administrator, public housing authority) responsible for setting the
utility allowance(s) in the area of the Development location, then the Utility Allowance selected must be the one which
most closely reflects the actual utility costs in that Development area. In this case, documentation from the local utility
provider supporting the selection must be provided.
(D) Occupied Developments undergoing rehabilitation must also submit the items described in clauses (i)
through (iv) of the subparagraph.
(i) If the current property owner is unwilling to provide the required documentation, then a signed
statement as to their unwillingness to do so is required.
(I) historical monthly operating statements of the subject Development for 12 consecutive months
ending not more than 45 days prior to the first day of the Application Acceptance Period. In lieu of the monthly operating
statements, two annual operating statement summaries may be provided. If 12 months of operating statements or two
annual operating summaries can not be obtained, then the monthly operating statements since the date of acquisition of
the Development and any other supporting documentation used to generate projections may be provided; and
(II) a rent roll not more than 90 days old as of the day the Application Acceptance Period closes,
that discloses the terms and rate of the lease, rental rates offered at the date of the rent roll, Unit mix, tenant names or
vacancy, and dates of first occupancy and expiration of lease.
(ii) a written explanation of the process used to notify and consult with the tenants in preparing the
application;
(iii) a relocation plan outlining relocation requirements and a budget with an identified funding source;
and
(iv) if applicable, evidence that the relocation plan has been submitted to the appropriate legal agency.
(9) Exhibit 107. Applications involving Nonprofit General Partners and Qualified Nonprofit Developments.
(A) All Applicants involving a nonprofit general partner (or Managing Member), regardless of the set-aside
applied under, must submit all of the documents described in clauses (i) through (iii) of this subparagraph which confirm
that the Applicant is a Qualified Nonprofit Organization pursuant to Code, §42(h)(5)(C):
(i) an IRS determination letter which states that the Qualified Nonprofit Organization is a 491(c)(3) or
(4) entity;
(ii) a copy of the articles of incorporation of the nonprofit organization which specifically states that the
fostering of affordable housing is one of the entity’s exempt purposes;
(iii) “Exhibit 107A, Nonprofit Participation Exhibit”; and
(B) Additionally, all Applicants applying under the Nonprofit Set-Aside, as defined by the Code, §42(h)(5),
must also provide the following information with respect to each Development Owner and each general partner of a
Development Owner, as described in clauses (i) through (vii) of this subparagraph.
(i) evidence that one of the exempt purposes of the nonprofit organization is to provide low income
housing;
(ii) evidence that the nonprofit organization prohibits a member of its board of directors, other than a
chief staff member serving concurrently as a member of the board, from receiving material compensation for service on
the board;
(iii) a third-party legal opinion stating that the nonprofit organization is not affiliated with or controlled
by a for-profit organization and the basis for that opinion;
(iv) a copy of the nonprofit organization's most recent audited financial statement;
(v) a list of the names and home addresses of members of the board of directors of the nonprofit
organization;
(vi) a third-party legal opinion stating that the nonprofit organization is eligible, as further described,
for a housing tax credit allocation from the nonprofit set-aside and the basis for that opinion. Eligibility is contingent upon
the non-profit organization controlling a majority of the Development, or if the organization’s Application is filed on
behalf of a limited partnership, or limited liability company, be the managing partner (or Managing Member); and
otherwise meet the requirements of the Code, §42(h)(5); and

(vii) evidence, in the form of a certification, that a majority of the members of the nonprofit
organization's board of directors principally reside:
(I) in this state, if the Development is located in a rural area; or
(II) not more than 90 miles from the Development in the community in which the Development is
located, if the Development is not located in a rural area.
(10) Exhibit 108. Applicants applying for acquisition credits or affiliated with the seller must provide all of the
documentation described in subparagraphs (A) through (C) of this paragraph. Applicants applying for acquisition credits
must also provide the items described in subparagraph (D) of this paragraph and as provided in the Application
Submission Procedures Manual.
(A) an appraisal, not more than 6 months old as of the day the Application Acceptance Period closes, which
complies with the Uniform Standards of Professional Appraisal Practice and the Department’s Market Analysis and
Appraisal Policy. This appraisal of the Property must separately state the as-is, pre-acquisition or transfer value of the
land and the improvements where applicable;
(B) a valuation report from the county tax appraisal district;
(C) clear identification of the selling Persons or entities, and details of any relationship between the seller
and the Applicant or any Affiliation with the Development Team, Qualified Market Analyst or any other professional or
other consultant performing services with respect to the Development. If any such relationship exists, complete disclosure
and documentation of the related party’s original acquisition and holding costs since acquisition to justify the proposed
sales price must also be provided;
(D) “Exhibit 108D, Acquisition of Existing Buildings Form;” and
(11) Exhibit 109. Evidence of the Applicant’s, or any person with an ownership interest in the General Partner
(or Managing Member), financial status as provided by both documents described in subparagraphs (A) and (B) of this
paragraph and as provided in the Application Submission Procedures Manual. If the developer of the Development is
receiving a development fee of 10% or more of total development costs, he/she will also be required to submit documents
for this exhibit. Such evidence must be filed separately from the volume containing the Threshold Criteria and placed in a
large envelope labeled as Exhibit 109, as instructed in the Application Submission Procedures Manual.
(A) Exhibit 109A. A Personal Financial and Credit Statement completed and signed by each Person with a
general partner (or if Applicant is to be a Limited Liability Company, managing member) interest in the Applicant.
Applicant's statement must not be older than 90 days from the first day of the Application Acceptance Period. If
submitting partnership and corporate financials in addition to the individual statements, the certified financial statements
should not be older than 12 months. This document is required for an entity even if the entity is wholly-owned by a
person who has submitted this document as an individual.
(B) Exhibit 109B. Authorization to Release Credit Information must be completed by all Persons with an
ownership interest in the Applicant.
(12) Supplemental Threshold Reports. Documents under subparagraph (A) and (B) must be submitted as further
clarified in subparagraph (C) and (D) of this paragraph and §49.9 of this title.
(A) Exhibit 110. A Phase I Environmental Site Assessment (ESA) on the subject Property, dated not more
than 12 months prior to the first day of the Application Acceptance Period. In the event that a Phase I Environmental Site
Assessment on the Development is older than 12 months as of the day the Application Acceptance Period closes, the
Development Owner must supply the Department with an update letter from the Person or organization which prepared
the initial assessment; provided however, that the Department will not accept any Phase I Environmental Site Assessment
which is more than 24 months old as of the day the Application Acceptance Period closes. The ESA must be prepared in
accordance with the policies provided in §49.9 of this title. The ESA must contain a FEMA panel with the site precisely
superimposed on the map and a copy of the cover of the FEMA map panel, showing the panel number. If the
Development is identified as being in a flood plain, the Applicant must also provide a written explanation of what portion
of the Development will be located in the flood plain (i.e., filled, used as parking, used as green space).
(B) Exhibit 111. A comprehensive Market Study prepared at the developer’s expense by a disinterested
Qualified Market Analyst in accordance with the Market Analysis and Appraisal Policy provided in §49.9 of this title. In
the event that a Market Study on the Development is older than 6 months as of the day the Application Acceptance Period
closes, the Development Owner must supply the Department with an updated Market Study from the Person or
organization which prepared the initial report; provided however, that the Department will not accept any Market Study
which is more than 12 months old as of the day the Application Acceptance Period closes. The Market Study should be
prepared for and addressed to the Department.
(i) The Department may determine from time to time that information not requested in the Third Party
Market Study Standards will be relevant to the Department's evaluation of the need for the Development and the
allocation of the requested Housing Credit Allocation Amount. The Department may request additional information from
the Qualified Market Analyst to meet this need.

(ii) All Applicants shall acknowledge by virtue of filing an Application that the Department shall not be
bound by any such opinion or the Market Study itself, and may substitute its own analysis and underwriting conclusions
for those submitted by the Qualified Market Analyst.
(C) Inserted at the front of each of these reports must be a transmission letter from the person preparing the
report that states that the Department is granted full authority to rely on the findings and conclusions of the report.
(D) The requirements for each of the reports identified in subparagraphs (A) and (B) of this paragraph can
be satisfied in either of the methods identified in clauses (i) or (ii) of this subparagraph.
(i) Upon Application submission, the documentation for each of these exhibits may be submitted in its
entirety as described in subparagraphs (A) and (B) of this paragraph; or
(ii) Upon Application submission, the Applicant may provide evidence in the form of an executed
engagement letter with the party performing each of the individual reports that the required exhibit has been
commissioned to be performed and that the delivery date will be no later than March 29, 2002. Subsequently, the entire
exhibit must be submitted on or before 5:00 p.m. CST, March 29, 2002. If the entire exhibit is not received by that time,
the Application will be terminated for a Material Deficiency and will be removed from consideration.
(f) Selection Criteria. All Applications will be ranked according to the Selection Criteria listed in paragraphs (1)
through (11) of this subsection. If this documentation was already submitted as part of a Pre-Application, and no
alterations have been made to the documents, then the Applicant is not required to submit this documentation in the
Application.
(1) Exhibit 201, Development Location Characteristics. Evidence, not more than 90 days old from the date of the
Application Acceptance Period, that the subject Property is located within one of the geographical areas described in
subparagraphs (A) through (E) of this paragraph. Areas qualifying under any one of the subparagraphs (A) through (E) of
this paragraph will receive 5 points. A Development may only receive points under one of the subparagraphs (A) through
(E) of this paragraph. A Development may receive points pursuant to subparagraph (F) in addition to any points awarded
in subparagraphs (A) through (E).
(A) A geographical area which is:
(i) a Targeted Texas County (TTC) or Economically Distressed Area; or
(ii) a Colonia.
(B) a designated state or federal empowerment/enterprise zone, urban enterprise community, or urban
enhanced enterprise community. Such Developments must submit a letter and a map from a city/county official verifying
that the proposed Development is located within such a designated zone. Letter should be no older than 90 days from the
first day of Application Acceptance Period; or
(C) a city-sponsored Tax Increment Financing Zone (TIF), Public Improvement District (PIDs), or other
area or zone where a city or county has, through a local government initiative, specifically encouraged or channeled
growth, neighborhood preservation or redevelopment. Significant incentives or benefits must be received from the local
government which amount to at least 5% of the Total Development Costs. Such Developments must submit all of the
following documentation: a letter from a city/county official verifying that the proposed Development is located within
the city sponsored zone or district; a map from the city/county official which clearly delineates the boundaries of the
district; and a certified copy of the appropriate resolution or documentation from the mayor, local city council, county
judge, or county commissioners court which documents that the designated area was:
(i) created by the local city council/county commission,
(ii) targets a specific geographic area which was not created solely for the benefit of the Applicant, and
(iii) offers tangible and significant area-specific incentives or benefit over and above those normally
provided by the city or county.
(D) a Development which is located in a QCT or a “Difficult Development Area” as specifically designated
by the Secretary of HUD, and contributes to a concerted community revitalization plan. To qualify for these points, the
Development Owner, in addition to submitting Exhibit 102 (B), must also submit a letter from a city/county official
which verifies that the Development is located in a Qualified Census Tract as defined by HUD, effective January 1, 2002,
or a DDA, and provides a detailed description of the revitalization plan under way in the community, including how the
Development contributes to such concerted revitalization efforts.
(E) a non-impacted Census Block pursuant to the Young vs. Martinez judgement. Such Developments must
submit evidence in the form of a certification from HUD that the Development is located in such an area.
(F) a Development which is located in a city or county with a relatively low ratio of awarded tax credits (in
dollars) to its population. If the Development is located in an incorporated city, the city ratio will be used and if the
Development is located outside of an incorporated city, then the county ratio will be used. Such ratios shall be calculated
by the Department based on its inventory of tax credit developments and the 2000 Census Data. In the event that census
data does not have a figure for a specific place, the Department will rely on the Texas State Data Center’s place
population estimates, or as a final source the Department will rely on the local municipality’s most recent population

estimate to calculate the ratio. The ratios will be published in the Reference Manual. Geographic area will be eligible for
points as described in clauses (i) through (iv) of this subparagraph.
(i) A city or county with no LIHTC developments will receive six points.
(ii) A city or county with a ratio greater than zero and less than one will receive four points.
(iii) A city or county with a ratio equal to or greater than one, but less than two, will receive two points.
(iv) A city or county with a ratio greater than four, will have four points deducted from its score.
(2) Housing Needs Characteristics. Each Development, dependent on the city or county where it is
located, will yield a score based on the Uniform Housing Needs Scoring Component. If a Development is in an
incorporated city, the city score will be used. If a Development is outside the boundaries of an incorporated city, then the
county score will be used. The listing of those scores by city and county will be published in the Reference Manual. (20
points maximum).
(3) Exhibit 202. Support and Consistency with Local Planning. All documents must not be older than 90 days
from the first day of the Application Acceptance Period.
(A) Evidence from the local municipal authority stating that the Development fulfills a need for additional
affordable rental housing as evidenced in a local consolidated plan, comprehensive plan, or other local planning
document. If the municipality does not have such a planning document, then a letter from the local municipal authority
stating that there is no local plan and that the city supports the Development must be submitted (6 points).
(B) Community Support. Points will be awarded based on the written statements of support from local and
state elected officials representing constituents in areas that include the location of the Development. Letters of support
must identify the specific Development and must specifically state the officials support of the Development at the
proposed location. This documentation must be provided as part of the Application. Letters of support from state officials
that do not represent constituents in areas that include the location of the Development will not qualify for points under
this Exhibit. Letters of support received after the close of the Application Acceptance Period will not be accepted for this
Exhibit. Points can be awarded for letters of support as identified in clauses (i) and (ii) of this subparagraph (maximum 4
points):
(i) from State of Texas Representative or Senate Member (1 point each, maximum of 2 points); and
(ii) from the Mayor, County Judge, City Council Member, or County Commissioner indicating support;
or a resolution from the local governing entity indicating support of the Development (maximum of 2 points)
(C) Points will be awarded based on the written statements of support from neighborhood and/or community
civic organizations for areas that encompass the location of the Development. Letters of support must identify the specific
Development and must specifically state the organization’s support of the Development at the proposed location. This
documentation must be provided as part of the Application. Letters of support from organizations that are not active in the
area including the location of the Development will not qualify for points under this Exhibit. Letters of support received
after the close of the Application Acceptance Period will not be accepted for this Exhibit. If three or more letters are
provided, two points will be awarded. (2 points).
(4) Development Characteristics. Developments may receive points under as many of the following
subparagraphs as are applicable. To qualify for points under subparagraphs (D) through (H) of this paragraph, the
Development must first meet the minimum requirements identified under subparagraph (A) of this paragraph.
(A) Unit Size. The square feet of all of the units in the Development, for each type of unit, must be at
minimum:
(i) 750 square feet for a one bedroom unit;
(ii) 900 square feet for a two bedroom unit;
(iii) 1,000 square feet for a three bedroom unit; and
(iv) 1,100 square feet for a four bedroom unit.
(B) Exhibit 203. Evidence that the Development to be purchased qualifies as a federally assisted building
within the meaning of the Code, §42(d)(6)(B), and is in danger of having the mortgage assigned to HUD, TxRD-USDA,
or creating a claim on a federal mortgage insurance fund (such evidence must be a letter from the institution to which the
Development is in danger of being assigned); OR evidence that the Applicant is purchasing(ed) a Property owned by
HUD, an insured depository institution in default, or a receiver or conservator of such an institution, or is an REO
Property or other existing Property which is being rehabilitated as part of a community revitalization plan. Such evidence
must be in the form of a binding contract to purchase from such federal or other entity as described in this subparagraph,
closing statements, or recorded warranty deed, not more than 6 months old from the first day of the Application
Acceptance Period. For an existing Development which is part of a community revitalization plan, documentation must
include a letter from the city/county which verifies that the Development is part of a community revitalization plan and
provides a detailed description of the contribution to the revitalization plan (5 points).
(C) Exhibit 204. Evidence that the Development is an At-Risk Development. Applicant shall also provide a
statement as to its willingness to maintain low-income use restrictions for the period applicable to the type of HUD

assistance involved, and the actions taken or required by it in order to assure that the HUD assistance will continue to be
provided to the Development (8 points).
(D) Exhibit 205. Development provides Units for housing individuals with children. To qualify for these
points, these Units must have at least 2 bathrooms and no fewer than three bedrooms and at least 1000 square feet of net
rentable area for three bedroom Units or 1200 square feet of net rentable area for four bedroom Units. Unless the building
is served by an elevator, 3 or 4 bedroom Units located above the building’s second floor will not qualify for these points.
If the Development is a mixed-income development, only tax credit Units will be used in computing the percentage of
qualified Units for this selection item.
(i) 15% of the Units in the Development are three or four bedrooms (5 points); and
(ii) an additional point will be awarded for each additional 5% increment of Units that are three or four
bedrooms up to 30% of the Units (a maximum of three points) (3 points).
(E) Cost per Square Foot for New Construction Only. For this exhibit hard costs shall be defined as
construction costs, including contractor profit, overhead and general requirements. The calculation will be hard costs per
square foot of net rentable area (NRA). Developments will be eligible for points as identified in clauses (i) through (iii) of
this subparagraph. In both instances, the points will still be calculated based on the 5% increments. The calculations will
be based on the hard cost listed in Exhibit 102B and NRA shown in the Rent Schedule of the Application. (Maximum of
6 points).
(i) $52 to $54 per square foot for general new construction, $54 to $56 per square foot for elderly
projects, or $83 to $85 per square foot for high-rise urban infill Developments (4 points)
(ii) $55 to $56 per square foot for general new construction, $57 to $58 per square foot for elderly
projects, or $86 to $87 per square foot for high-rise urban infill Developments (3 points); and
(iii) $57 to $58 per square foot for general new construction, $59 to $60 per square foot for elderly
projects, or $88 to 89 per square foot for high-rise urban infill Developments (2 points).
(F) Exhibit 206. Unit Amenities and Quality. Developments providing specific amenity and quality features
at no extra charge to the tenant will be awarded points based on the point structure provided in clauses (i) through (xiv) of
this subparagraph, not to exceed 10 points in total.
(i) Lighting Package: Includes heat light and vent fans in all bathrooms and all rooms have ceiling
fixtures with accessible wall switches (1 point);
(ii) Kitchen Amenity Package: Includes microwave, disposal, dish washer, range/oven, fan/hood, and
refrigerator (1 point);
(iii) Covered entries (1 point);
(iv) Computer line/phone jack available in all bedrooms (1 point);
(v) Mini blinds or window coverings for all windows (1 point);
(vi) Ceramic tile floors in entry, kitchen and bathrooms (2 point);
(vii) Crown moulding in living room (1 point);
(viii) Laundry equipment (washers and dryers) in units (3 point);
(ix) Twenty-five year architectural shingle roofing (1 point);
(x) Covered patios or balconies (1 point);
(xi) a minimum of 16 linear feet of kitchen cabinetry (including both top and bottom cabinets) made of
either solid wood or wood laminate (2 points);
(xii) Garages (3 points);
(xiii) Greater than 75% masonry on exterior (3 points);
(xiv) 9 foot ceilings in living room (2 points).
(G) The proposed Development provides low density housing of no more than 28 Units per acre or as
follows:
(i) 24 Units or less per acre (6 points); or
(ii) 25 to 28 Units per acre (4 points).
(H) Exhibit 207. The Development is an existing Residential Development without maximum rent
limitations or set-asides for affordable housing. If maximum rent limitations had existed previously, then the restrictions
must have expired at least one year prior to the date of Application to the Department (4 points).
(I) The Development is a mixed-income development comprised of both market rate Units and qualified tax credit Units.
Points will be awarded to Development’s with a Unit based Applicable Fraction which is no greater than
(i) 80% (8 points); or,
(ii) 85% (6 points); or,
(iii) 90% (4 points); or
(iv) 95% (2 points).
(J) The Development is a mixed-income development comprised of both market rate Units and qualified tax
credit Units. To qualify for these points, the project must be located in a submarket where the average rents based on the

number of bedrooms for comparable market rate units are at least 10% higher on a per net rentable square foot basis than
the maximum allowable rents under the Program for tax credit Units. Lease rents for tax credit Units must be maintained
throughout the affordability period at the selected level less than the maximum allowable rents (less a utility allowance)
for tax credit Units. Additionally, the proposed rents for the market rate units in the Development must be at least 5%
higher on a per net rentable square foot basis than the maximum allowable rents for tax credit Units. The Market Study
required by subsection (e)(12)(B) of this section must provide an analysis of these requirements for each bedroom type
shown in proposed unit mix. Points will be awarded to Project’s with a Unit based on the percentage level of rent charged
less than the maximum allowable rents (less a utility allowance). Representations made for this exhibit will be
incorporated into the LURA for the Development.
(i) Rents at 5% less than max allowed tax credit rent limits (5 points)
(ii) Rents at 10% less than max allowed tax credit rent limits (10 points).
(K) Exhibit 208. Evidence that the proposed historic Residential Development has received an historic
property designation by a federal, state or local Governmental Entity. Such evidence must be in the form of a letter from
the designating entity identifying the Development by name and address and stating that the Development is:
(i) listed in the National Register of Historic Places under the United States Department of the Interior
in accordance with the National Historic Preservation Act of 1966;
(ii) located in a registered historic district and certified by the United States Department of the Interior
as being of historic significance to that district;
(iii) identified in a city, county, or state historic preservation list; or
(iv) designated as a state landmark (6 points).
(L) Deferred Developer Fee. Applicants may receive points if the following percentage of the developer fee
is deferred:
(i) 40% to 49% (4 points); or
(ii) 30% to 39% (6 points); or
(iii) 20% to 29% (8 points).
(M) The Development consists of not more than 36 Units and is not a part of, or contiguous to, a larger
Development. (5 points).
(5) Sponsor Characteristics. Developments may only receive points for one of the two criteria listed in
subparagraphs (A) and (B) of this paragraph and may also get points associated with subparagraph (C) of this paragraph.
To satisfy the requirements of subparagraphs (A) or (B), a copy of an agreement between the two partnering entities must
be provided which shows that the nonprofit organization or HUB will hold an ownership interest in and materially
participate (within the meaning of the Code §469(h)) in the development and operation of the Development throughout
the Compliance Period and clearly identifies the ownership percentages of all parties (3 points maximum for
subparagraphs (A) and (B)).
(A) Exhibit 209. Evidence that a HUB, as certified by the General Services Commission, has an ownership interest in and
materially participates in the development and operation of the Development throughout the Compliance Period. To
qualify for these points, the Applicant must submit a certification from the General Services Commission that the Person
is a HUB and is valid through July 31, 2002 and renewable after that date.
(B) Exhibit 210. Joint Ventures with Qualified Nonprofit Organizations. Evidence that the Development
involves a joint venture between a for profit organization and a Qualified Nonprofit Organization. The Qualified
Nonprofit Organization must be materially participating in the Development as one of the General Partners (or Managing
Members), but is not required to have Control, to receive these points. However, Developments without Control will not
be eligible for the nonprofit set-aside.
(C) Exhibit 211. Development Team Experience with Tax Credit Development. Evidence that the
Development Owner's general partner, partner (or if Applicant is to be a Limited Liability Company, the managing
member) or their principals have a record of successfully constructing or developing affordable residential units in the
capacity of owner, general partner or managing member. If rehabilitation experience is being claimed to qualify for an
Application involving new construction, then the rehabilitation must have been substantial and involved at least $6,000 of
direct hard cost per unit (4 points).
(i) The term "successfully" is defined as acting in a capacity as the general partner (or Managing
Member) or developer of:
(I) at least 150 units through the low income tax credit program; or
(II) at least 75 units through the low income housing tax credit program if the Development
applying for credits is a Rural Development.
(ii) Evidence must be in the form of one or more of the following documents: American Institute of
Architects (AIA) Document A111 - Standard Form of Agreement Between Owner & Contractor, AIA Document G704 Certificate of Substantial Completion, IRS Form 8609, HUD Form 9822, development agreements, partnership
agreements, or other appropriate documentation verifying that the general partner, General Contractor or their principals

have the required experience. If submitting the IRS Form 8609, only one form per Development is required. The evidence
must clearly indicate:
(I) that the Development has been completed (i.e. Development Agreements, Partnership
Agreements, etc. must be accompanied by certificates of completion.);
(II) that the names on the forms and agreements tie back to the ownership entity, general partner,
general contractor and their respective principals as listed in the Application; and
(III) the number of units completed or substantially completed.
(6) Exhibit 212. Development Provides Supportive Services to Tenants. Evidence that the Development Owner
has an executed agreement with a for profit organization or a tax-exempt entity for the provision of special supportive
services for the tenants. The service provider must be an existing organization qualified by the Internal Revenue Service
or other governmental entity. The provision of supportive services will be included in the LURA (up to 5 points,
depending upon the services committed in accordance with subparagraph (B) of this paragraph, plus two additional points
pursuant to clause (vi) of subparagraph (B) of this paragraph). Acceptable services are described in subparagraphs (C)
through (E) of this paragraph.
(A) Both documents described in clauses (i) and (ii) of this subparagraph must be submitted for the service
provider to be considered under this exhibit.
(i) A fully executed contract, not more than 6 months old from the first day of the Application
Acceptance Period between the service provider and the Applicant that establishes that the services offered provide a
benefit that would not be readily available to the tenants if they were not residing in the Development.
(ii) A copy of the service provider’s Articles of Incorporation or comparable chartering document.
(B) The supportive services contract will be evaluated using the criteria described in clauses (i) through (vi)
of this subparagraph. The contract must clearly state the:
(i) Cost of Services to the Development Owner. The cost shown in the contract must also be included in
the Development's operating budget and proforma. The costs must be reasonable for the benefit derived by the tenants.
Services for which the Development Owner does not pay, will not receive a point for this item (1 point).
(ii) Availability of Services - The services must be provided on site or with transportation provided to
offsite locations. (1 point).
(iii) Duration of Contract - A commitment to provide the services for not less than five years or an
option to renew the contract annually for not less than five years must be provided (1 point).
(iv) Experience of Service Provider - The Department will evaluate the experience of the organization
as well as the professional and educational qualifications of the individuals delivering the services (1 point).
(v) Appropriateness - Services must be appropriate and provide a tangible benefit in enhancing the
standard of living of a majority of low-income tenants (1 point).
(vi) Coordination with tenant services provided through housing programs – An extra two points will
be awarded for services that are provided through state workforce development and welfare programs (2 points).
(C) the services must be in one of the following categories: child care, transportation, basic adult education,
legal assistance, counseling services, GED preparation, English as a second language classes, vocational training, home
buyer education, credit counseling, financial planning assistance or courses, health screening services, health and
nutritional courses, youth programs, scholastic tutoring, social events and activities, community gardens or computer
facilities; or
(D) any other program described under Title IV-A of the Social Security Act (42 U.S.C. §§ 601 et seq.)
which enables children to be cared for in their homes or the homes of relatives; ends the dependence of needy families on
government benefits by promoting job preparation, work and marriage; prevents and reduces the incidence of out-of
wedlock pregnancies; and encourages the formation and maintenance of two-parent families, or
(E) any other services approved in writing by the Department.
(7) Tenant Characteristics – Populations with Special Needs Housing & Rent and Income Levels. Developments
may receive points under as many of the subparagraphs as apply, in accordance with the terms of those subparagraphs.
(A) Exhibit 213. This criterion applies to elderly Developments which provide significant facilities and
services specifically designed to meet the physical and social needs of the residents. Significant services may include
congregate dining facilities, social and recreation programs, continuing education, welfare information and counseling,
referral services, transportation and recreation. Other attributes of such Developments include providing hand rails along
steps and interior hallways, grab bars in bathrooms, routes that allow for barrier-free travel, lever type doorknobs and
single lever faucets. All multistory buildings (two or more floors) must be served by an elevator. Individual Units shall
not be multistory. Elderly Developments must not contain any Units with three or more bedrooms. Such a Development
must conform to the Federal Fair Housing Act and must be a Development which meets the definition of Qualified
Elderly Development (8 points).
(B) Exhibit 214. Evidence that the Development is designed solely for transitional housing for homeless
persons on a non-transient basis, with supportive services designed to assist tenants in locating and retaining permanent

housing. For the purpose of this exhibit, homeless persons are individuals or families that lack a fixed, regular, and
adequate nighttime residence as more fully defined in 24 Code of Federal Regulations, §91.5, and as may be amended
from time to time. All of the items described in clauses (i) through (v) of this subparagraph must be submitted:
(i) a detailed narrative describing the type of proposed housing;
(ii) a referral agreement, not more than 12 months old from the first day of the Application Acceptance
Period, with an established organization which provides services to the homeless;
(iii) a marketing plan designed to attract qualified tenants and housing providers;
(iv) a list of supportive services; and
(v) adequate additional income source and executed guarantee to supplement any anticipated operating
and funding gaps (15 points).
(C) Exhibit 215. Low-Income Targeting Points. Development Owner will set-aside Units for households
with incomes at 50% or less of Area Median Gross Income (AMGI) and will be scored based on the percentage of low
income units targeted to different levels of AMGI, with different weights apportioned to the different levels of AMGI as
further described in clause (i) of this subparagraph. Only rent restricted Units should be used in computing the percentage
of qualified Units for this selection item. Developments located in counties or cities with median incomes below a
specified amount will be eligible to increase the weight factor of this calculation, as further described in clause (ii) of this
subparagraph. Developments must ensure that they are still consistent with sound underwriting practices and
economically feasible when making statements regarding this exhibit. The tenants of these rent-restricted units are to pay
no more than 30% of the imputed income limitation committed by the Development Owner to be applicable to the Unit
for rent. The income and rent limits are adjusted for household size. No more than 5% of the total number of low income
units can be designated as serving tenants at or below 40% of the AMGI, and no units can be designated as serving
tenants at or below 30% of the AMGI, for purposes of determining points, unless the Development also receives funding
assistance as further defined in clause (iii) of this subparagraph. Furthermore, no more than 30% of all low income units
can be utilized in determining points for this exhibit. Additional qualifying factors are described in clause (iv) of this
subparagraph.
(i) Structure for Determining Points by Weight.
% of Median
Income
50%
40%
30%
TOTAL
of rent restricted units

# of Rent Restricted
Units
(a)
(a)
(a)

% of Rent Restricted
Units (a/b)

Weight
0.50
1.00
2.00

(b)

Points
=____
=____
=____
=____

(ii) Developments located in counties with median incomes below those listed below, for each region,
will be allowed to use a weight factor of .75 instead of .50 for selecting 50% AMGI, a weight factor of 1.50 instead of
1.00 for selecting 40% AMGI, and a weight factor of 3 instead of 2.00 for selecting the 30% AMGI.
Region 1
Region 2
Region 3
Region 4
Region 5
Region 6
Region 7
Region 8A
Region 8B
Region 9
Region 10

$37,200
$34,700
$40,200
$38,900
$34,600
$41,700
$36,300
$39,000
$29,300
$36,200
$28,200

(iii) Funding assistance includes those items specified in subclauses (I) and (II) of this clause. To
qualify for these points, the evidence of funding must be in the form of a written commitment notice from the entity
providing the funding which specifies the amount of dollars committed, the number of units being subsidized and at what
level of AMGI.

(I) the commitment of development funding by local political subdivisions that enables additional
units for individuals and families of very low income; or
(II) private, state or federal resources, including, but not limited to, Federal HOPE VI grants
received through HUD.
(iv) To qualify for these points, the rents for the rent-restricted Units must not be higher than the
allowable tax credit rents at the rent-restricted AMGI level. For Section 8 residents, the tenant paid rent plus the utility
allowance is compared to the rent limit to determine compliance. The Development Owner upon making this selection for
this exhibit will set aside Units at the rent-restricted levels of AMGI and will maintain the percentage of such Units
continuously over the compliance and extended use period as specified in the LURA. For the purposes of this
subparagraph (maintaining the promised percentage of Units at the selected levels of AMGI), if at re-certification the
tenant's household income exceeds the specified limit, then the Unit remains as a Unit restricted at the specified level of
AMGI until the next available Unit of comparable or smaller size is designated to replace this Unit. Once the Unit
exceeding the specified AMGI level is replaced, then the rent for the previously qualified Unit at the specified level of
AMGI may be increased over the LIHTC requirements. Rent increases, if any, should comply with lease provisions and
local tenant-landlord laws.
(8) Length of Compliance Period. Development Owner elects, in the Application, to extend the extended low
income use period for an additional 5 years for rehabilitation projects, or 10 years for new construction. By this action,
the Extended Use Period shall be a period of 35 years for rehabilitation Developments or 40 years for new construction.
In both cases, the periods commence with the first year of the Credit Period (4 points).
(9) Exhibit 216. Evidence that Development Owner agrees to provide a right of first refusal to purchase the
Development upon or following the end of the Compliance Period for the minimum purchase price provided in, and in
accordance with the requirements of, §42(i)(7) of the Code (the "Minimum Purchase Price"), to a Qualified Nonprofit
Organization, the Department; and either an individual tenant with respect to a single family building; or a tenant
cooperative, a resident management corporation in the Development or other association of tenants in the Development
with respect to multifamily developments (together, in all such cases, including the tenants of a single family building, a
"Tenant Organization"). Development Owner may qualify for these points by providing the right of first refusal in the
following terms (5 points).
(A) Upon the earlier to occur of:
(i) the Development Owner’s determination to sell the Development, or
(ii) the Development Owner’s request to the Department, pursuant to §42(h)(6)(I) of the Code, to find a
buyer who will purchase the Development pursuant to a "qualified contract" within the meaning of §42(h)(6)(F) of the
Code, the Development Owner shall provide a notice of intent to sell the Development ("Notice of Intent") to the
Department and to such other parties as the Department may direct at that time. If the Development Owner determines
that it will sell the Development at the end of the Compliance Period, the Notice of Intent shall be given no later than two
years prior to expiration of the Compliance Period. If the Development Owner determines that it will sell the
Development at some point later than the end of the Compliance Period, the Notice of Intent shall be given no later than
two years prior to date upon which the Development Owner intends to sell the Development.
(B) During the two years following the giving of Notice of Intent, the Sponsor may enter into an agreement
to sell the Development only in accordance with a right of first refusal for sale at the Minimum Purchase Price with
parties in the following order of priority:
(i) during the first six-month period after the Notice of Intent, only with a Qualified Nonprofit
Organization that is also a community housing development organization, as defined for purposes of the federal HOME
Investment Partnerships Program at 24 C.F.R. § 92.1 (a "CHDO") and is approved by the Department,
(ii) during the second six-month period after the Notice of Intent, only with a Qualified Nonprofit
Organization or a Tenant Organization; and
(iii) during the second year after the Notice of Intent, only with the Department or with a Qualified
Nonprofit Organization approved by the Department or a Tenant Organization approved by the Department.
(iv) If, during such two-year period, the Development Owner shall receive an offer to purchase the
Development at the Minimum Purchase Price from one of the organizations designated in clauses (i), (ii), and (iii) of this
subparagraph (within the period(s) appropriate to such organization), the Development Owner shall sell the Development
at the Minimum Purchase Price to such organization. If, during such period, the Development Owner shall receive more
than one offer to purchase the Development at the Minimum Purchase Price from one or more of the organizations
designated in clauses (i), (ii), and (iii) of this subparagraph (within the period(s) appropriate to such organizations), the
Development Owner shall sell the Development at the Minimum Purchase Price to whichever of such organizations it
shall choose.
(C) After the later to occur of:
(i) the end of the Compliance Period; or
(ii) two years from delivery of a Notice of Intent,

the Development Owner may sell the Development without regard to any right of first refusal established by the LURA if
no offer to purchase the Development at or above the Minimum Purchase Price has been made by a Qualified Nonprofit
Organization, a Tenant Organization or the Department, or a period of 120 days has expired from the date of acceptance
of all such offers as shall have been received without the sale having occurred, provided that the failure(s) to close within
any such 120-day period shall not have been caused by the Development Owner or matters related to the title for the
Development.
(D) At any time prior to the giving of the Notice of Intent, the Development Owner may enter into an
agreement with one or more specific Qualified Nonprofit Organizations and/or Tenant Organizations to provide a right of
first refusal to purchase the Development for the Minimum Purchase Price, but any such agreement shall only permit
purchase of the Development by such organization in accordance with and subject to the priorities set forth in
subparagraph (B) of this paragraph.
(E) The Department shall, at the request of the Development Owner, identify in the LURA a Qualified
Nonprofit Organization or Tenant Organization which shall hold a limited priority in exercising a right of first refusal to
purchase the Development at the Minimum Purchase Price, in accordance with and subject to the priorities set forth in
subparagraph (B) of this paragraph.
(F) The Department shall have the right to enforce the Development Owner’s obligation to sell the
Development as herein contemplated by obtaining a power-of-attorney from the Development Owner to execute such a
sale or by obtaining an order for specific performance of such obligation or by such other means or remedy as shall be, in
the Department’s discretion, appropriate.
(10) Pre-Application Points. Developments which submit a Pre-Application during the Pre-Application
Acceptance Period and meet the requirements of this paragraph shall receive 15 points. To be eligible for these points,
the proposed development in the Pre-Application must:
(A) be for the identical site and unit mix as the proposed development in the Application;
(B) have met the Pre-Application Threshold Criteria;
(C) be serving the same target population in the Application; and
(D) not have altered the documentation for the Pre-Application Selection Criteria.
(11) Point Reductions. Penalties will be imposed on Applicants or Affiliates who have requested extensions of
Department deadlines relating to developments receiving a housing tax credit allocation made in the application round
preceding the current round. Extensions that will receive penalties include all types of extensions identified in Section
49.13 of this title, including Projects whose extensions were authorized by the Board. Two points will be reduced for each
extension request made.
(g) Credit Amount. The Department shall issue tax credits only in the amount needed for the financial feasibility and
viability of a Development throughout the Compliance Period. The issuance of tax credits or the determination of any
allocation amount in no way represents or purports to warrant the feasibility or viability of the Development by the
Department. The Department will limit the allocation of tax credits to no more than $1.2 million per Development. The
allocation of tax credits shall also be limited to not more than $1.6 million per Applicant per year. These limitations will
apply to any Applicant or Related Party unless otherwise provided for by the Board. Tax Exempt Bond Development
Applications are not subject to the per Development and per Applicant or Related Party credit limitations, and Tax
Exempt Bond Developments will not count towards the total limit on tax credits per Applicant. The limitation does not
apply:
(1) to an entity which raises or provides equity for one or more Developments, solely with respect to its actions
in raising or providing equity for such Developments (including syndication related activities as agent on behalf of
investors);
(2) to the provision by an entity of "qualified commercial financing" within the meaning of the Code,
§49(a)(1)(D)(ii) (without regard to the 80% limitation thereof);
(3) to a Qualified Nonprofit Organization or other not-for-profit entity, to the extent that the participation in a
Development by such organization consists only of the provision of loan funds or grants; and
(4) to a Development Consultant with respect to the provision of consulting services.
(h) Limitations on the Size of Developments.
(1) The minimum Development size will be limited to 16 units unless otherwise provided for under the Ineligible
Building Types definition.
(2) Rural Developments involving new construction will be limited to 76 Units unless the Market Study clearly
documents that larger developments are consistent with the comparables in the community and that there is a significant
demand for additional units. Rural Developments exceeding 76 Units based on the Market Study will be ineligible for the
Rural Set-Aside. All other Developments involving new construction will be limited to 250 units. These maximum unit
limitations also apply to those Developments which involve a combination of rehabilitation and new construction.
Developments that consist solely of acquisition/rehabilitation or rehabilitation only may exceed the maximum unit
restrictions. For those developments which are a second phase or are otherwise adjacent to an existing tax credit

development unless such proposed development is being constructed to replace previously existing affordable multifamily
units on its site, the combined Unit total for the developments may not exceed the maximum allowable Development size,
unless the first phase has been completed and stabilized for at least six months.
(3) Tax Exempt Bond Developments will be limited to 280 Units.
(i) Tax Exempt Bond Financed Developments.
(1) Tax Exempt Bond Development Applications are also subject to evaluation under the QAP and Rules and the
requirements and underwriting review criteria described in the Application Submission Procedures Manual. Such
Developments requesting a Determination Notice in the current calendar year must meet all Threshold Criteria
requirements stipulated in subsection (e) of this section. Such Developments which received a Determination Notice in a
prior calendar year must meet all Threshold Criteria requirements stipulated in the QAP and Rules in effect for the
calendar year in which the Determination Notice was issued; provided, however, that such Developments shall comply
with all procedural requirements for obtaining Department action in the current QAP and Rules; and such other
requirements of the QAP and Rules as the Department determines applicable. Tax Exempt Bond Financed Developments
are not subject to the Selection Criteria set forth in subsection (f) of this section and are not required to submit
documentation relating thereto.
(2)Tax Exempt Bond Development Applications will be evaluated under the factors set forth at paragraphs (2)
and (4) of subsection (c) of this section. With respect to paragraph (3) of subsection (b) of this section, Developments
determined to be infeasible by the Department will not receive a Determination Notice. With respect to paragraph (3) of
section 49.9(b) of this title, Developments determined by the Department to result in an excessive concentration of
affordable housing developments within a particular market area will not receive a Determination Notice. With respect to
paragraph (2) of subsection (c) of this section, Developments determined by the Department to be located on an
“Unacceptable” site will not receive a Determination Notice. For purposes of paragraph (4) of subsection (c) of this
section, Developments must demonstrate the Development's consistency with the bond issuer's consolidated plan or other
similar planning document. Consistency with the local municipality's consolidated plan or similar planning document
must also be demonstrated in those instances where the city or county has a consolidated plan.
(3) Tax Exempt Bond Developments may not include Ineligible Building Types unless the Department
determines that it is in the best interests of the particular Development, its market area and the tax credit program to
permit a particular building type to be included in the Development.
(4) Tax Exempt Bond Developments are subject to the requirements and restrictions set forth in §49.5 of this
title.
(5) Tax Exempt Bond Development Applications are not subject to the limitations on amount of tax credits per
Applicant or per Development set forth in subsection (g) of this section.
(6) Tax Exempt Bond Development Applications must provide an executed agreement with a qualified service
provider for the provision of special supportive services that would otherwise not be available for the tenants. The
provision of these services will be included in the LURA. Acceptable services as described in subparagraphs (A) through
(C) of this paragraph include:
(A) the services must be in one of the following categories: child care, transportation, basic adult education,
legal assistance, counseling services, GED preparation, English as a second language classes, vocational training, home
buyer education, credit counseling, financial planning assistance or courses, health screening services, health and
nutritional courses, youth programs, scholastic tutoring, social events and activities, community gardens or computer
facilities; or
(B) any other program described under Title IV-A of the Social Security Act (42 U.S.C. §§ 601 et seq.)
which enables children to be cared for in their homes or the homes of relatives; ends the dependence of needy families on
government benefits by promoting job preparation, work and marriage; prevents and reduces the incidence of out-of
wedlock pregnancies; and encourages the formation and maintenance of two-parent families, or
(C) any other services approved in writing by the Issuer. The plan for tenant supportive services submitted
for review and approval of the Issuer must contain a plan for coordination of services with state workforce development
and welfare programs. The coordinated effort will vary depending upon the needs of the tenant profile at any given time
as outlined in the plan.
(7) Code §42(m)(2)(D) required the bond issuer (if other than the Department) to make sure that a Tax Exempt
Bond Development does not receive more tax credits than the amount needed for the financial feasibility and viability of a
Development throughout the Compliance Period. Treasury Regulations prescribe the occasions upon which this
determination must be made. In light of the requirement, issuers may either elect to underwrite the Development for this
purpose in accordance with the QAP and the Department’s underwriting guidelines; or delegate, by agreement, that
function to the Department. If the issuer underwrites the Development, the Department will, nonetheless, review the
underwriting report and may make such changes in the amount of credits which the Development may be allowed as are
appropriate under the Department’s guidelines. The Determination Notice issued by the Department and any subsequent
IRS Form(s) 8609 will reflect the amount of tax credits for which the Development is determined to be eligible in

accordance with this paragraph, and the amount of tax credits reflected in the IRS Form 8609 may be greater or less than
the amount set forth in the Determination Notice, based upon the Department’s and the bond issuer’s determination as of
each building’s placement in service
(8) If the Department staff determines that all requirements of subsection (i) of this section have been met, the
Board, shall authorize the Department to issue a Determination Notice to the Applicant that the Development satisfies the
requirements of the QAP and Rules in accordance with the Code, §42(m)(1)(D).
(j) Adherence to Obligations. All representations, undertakings and commitments made by an Applicant in the
applications process for a Development, whether with respect to Threshold Criteria, Selection Criteria or otherwise, shall
be deemed to be a condition to any Commitment Notice, Determination Notice, or Carryover Allocation for such
Development, the violation of which shall be cause for cancellation of such Commitment Notice, Determination Notice,
or Carryover Allocation by the Department, and if concerning the ongoing features or operation of the Development, shall
be reflected in the LURA. All such representations are enforceable by the Department and the tenants of the
Development, including enforcement by administrative penalties for failure to perform as stated in the representation and
enforcement by inclusion in deed restrictions to which the Department is a party.
(k) Amendment of Application Subsequent to Allocation by Board.
(1) If a proposed modification would materially alter a Development approved for an allocation of a housing tax
credit, the Department shall require the Applicant to file a formal, written amendment to the Application on a form
prescribed by the Department.
(2) The Executive Director of the Department shall require the Department staff assigned to underwrite
Applications to evaluate the amendment and provide an analysis and written recommendation to the Board. The
appropriate party monitoring compliance during construction in accordance with §49.10 of this title shall also provide to
the Board an analysis and written recommendation regarding the amendment.
(3) The Board must vote on whether to approve the amendment. The Board by vote may reject an amendment
and, if appropriate, rescind a Commitment Notice or terminate the allocation of housing tax credits and reallocate the
credits to other Applicants on the Waiting List if the Board determines that the modification proposed in the amendment:
(A) would materially alter the Development in a negative manner; or
(B) would have adversely affected the selection of the Application in the Application Round.
(4) Material alteration of a Development includes, but is not limited to:
(A) a significant modification of the site plan;
(B) a modification of the number of units or bedroom mix of units;
(C) a substantive modification of the scope of tenant services;
(D) a reduction of three percent or more in the square footage of the units or common areas;
(E) a significant modification of the architectural design of the Development;
(F) a modification of the residential density of the Development of at least five percent; and
(G) any other modification considered significant by the Board.
(5) In evaluating the amendment under this subsection, the Department staff shall consider whether the need for
the modification proposed in the amendment was:
(A) reasonably foreseeable by the Applicant at the time the Application was submitted; or
(B) preventable by the Applicant.
(6) This section shall be administered in a manner that is consistent with the Code, §42.
(7) Before the 15th day preceding the date of Board action on the amendment, notice of an amendment and the
recommendation of the Executive Director and monitor regarding the amendment will be posted to the Department’s web
site.
(l) Housing Tax Credit and Ownership Transfers. An Applicant may not transfer an allocation of housing tax credits
or ownership of a Development supported with an allocation of housing tax credits to any person other than an Affiliate
unless the Applicant obtains the Executive Director's prior, written approval of the transfer. The Executive Director may
not unreasonably withhold approval of the transfer. An Applicant seeking Executive Director approval of a transfer and
the proposed transferee must provide to the Department a copy of any applicable agreement between the parties to the
transfer, including any third-party agreement with the Department. On request, an Applicant seeking Executive Director
approval of a transfer must provide to the Department a list of the names of transferees and Related Parties; and detailed
information describing the experience and financial capacity of transferees and related parties. The Development Owner
shall certify to the Executive Director that the tenants in the Development have been notified in writing of the transfer
before the 30th day preceding the date of submission of the transfer request to the Department. Not later than the fifth
working day after the date the Department receives all necessary information under this section, the Department shall
conduct a qualifications review of a transferee to determine the transferee's past compliance with all aspects of the low
income housing tax credit program, LURAs; and the sufficiency of the transferee's experience with Developments
supported with housing tax credit allocations.

§49.8. Underwriting Guidelines.
(a) The Department will award, as computed during the underwriting review, the lesser amount calculated by the
eligible basis method, equity gap method, or the amount requested by the Applicant as further described in paragraphs (1)
through (3) of this subsection.
(1) Eligible Basis Method. Based upon calculation of eligible basis after applying all cost containment measures
and limits on profit, overhead, general requirements and developer fees. The Applicable Percentage will be used in the
Eligible Basis Method as defined in Section 49.2(5) of this title.
(2) Equity Gap Method. The amount of credits needed to fill the gap created by total Development cost less total
debt. In making this determination, the Department will consider the percentage of the total Development that will be
financed by proceeds of the tax credits and reserve the right to adjust the permanent loan amount as necessary.
(3) The amount requested by the Applicant will be used if it is lower than the Department’s determination of
eligible basis except as related to adjustments made to the applicable percentage.
(b) Construction Standards. The cost basis is defined using Average quality as defined by Marshall & Swift
Residential Cost Handbook. If the Development will contain single family buildings as permitted under the “Ineligible
Building Type” definition in Section 49.2(48) of this title, then the cost basis should be consistent with single family
Average quality as defined by Marshall & Swift Residential Cost Handbook.
(c) Development Costs. The Department’s estimate of the Development’s cost will be based on the use of Marshall
and Swift cost evaluation data. Total Housing Development Costs include all costs associated with the construction of the
Development including common space, and as defined under Section 49.2(82) of this title. The Applicant’s cost estimate
will be compared against the Department’s and the Total Housing Development Cost and corresponding credit allocation
will be adjusted accordingly. Exceptions may be made at the Department’s discretion but only if they are well
documented by the Applicant at the time of Application submission. The underwriting staff will evaluate rehabilitation
Developments for comprehensiveness of the third party work write-up and will determine if additional information is
needed. The Applicant must provide their best estimate of how much it would cost to develop the Development.
Adjustments will be made with respect to assisted living, congregate care, or elderly projects which may require larger
common areas. The Department is also aware that differences in land costs may account for significant cost variations
among Developments. Hard construction costs include contractor profit, overhead and general requirements.
(d) For Acquisition Developments. The proposed acquisition price verified in the site control document will be
compared to the unsubsidized as-is market value conclusion of the Appraiser whose appraisal is consistent with the
Department's Market analysis and Appraisal Policy and USPAP Guidelines. For Developments where an identity of
interest exists between the buyer and seller the original acquisition cost of the Development to the seller along with
holding costs and capitalized improvements will also be considered. Holding costs may include a rate of return consistent
with the historical return of similar risk on any equity position in the Development. The Department will also consider
exit taxes that may be required as a result of the transfer of ownership if they are detailed and well documented and
certified to by the owners CPA. The ultimate credit amount may be reduced to meet the rehabilitation need after all
available reserves have been expended.
(e) Site Work. If Project site work costs exceed $6,500 per Unit, the Applicant must submit a detailed cost
breakdown prepared by a third party engineer or architect, and a letter from a certified public accountant properly
allocating which portions of those site costs should be included in eligible basis and which ones are ineligible, in keeping
with the holding of the Internal Revenue Service Technical Advice Memoranda.
(f) Operating Reserves. The Department will utilize the terms proposed by the syndicator or lender or 4 to 6 months
of operating expenses plus debt service. These reserves must be included in Exhibit 102B, Project Cost Schedule, of the
application.
(g) Fee Limits. The development cost associated with general requirements cannot exceed 6% of the eligible basis
associated with onsite sitework and construction hard costs. The development cost associated with contractor overhead
cannot exceed 2% of the eligible basis associated with onsite sitework and construction hard costs. The development cost
associated with contractor profit cannot exceed 6% of the eligible basis associated with onsite sitework and construction
hard costs. The development cost associated with developer’s Fees cannot exceed 15% of the project’s Total Eligible
Basis (adjusted for the reduction of federal grants, below market rate loans, historic credits, etc.), as defined in §49.2(34),
not inclusive of the developer fees themselves. The 15% can be divided between overhead and fee as desired but the sum
of both items must not exceed 15%. The Developer Fee may be earned on non-eligible basis activities, but only 15% of
eligible basis items may be included in basis for the purpose of calculating a project’s credit amount.
(h) Income and Expenses. Financial feasibility will be tested by adding rental income to miscellaneous income, and
subtracting vacancy and expenses to achieve a net operating income. The net operating income will be divided by the
yearly debt service to achieve the debt coverage ratio. These figures will be calculated using the methods identified in
paragraphs (1) through (5) of this subsection.
(1) Rental Income. LIHTC rent restricted rates less utility allowances and market rent rates (if the project is not
100% LIHTC) will be utilized in calculating the rental income. If the market rate rents are lower than the net LIHTC

program rents, then the market rents will be utilized. The Department will always use the HUD Rental and Income Limits
that are most current.
(2) Miscellaneous Income. A range of $5 to $15 per unit which will encompass any and all income from
application fees, late fees, laundry, storage, garage rentals, or any other ancillary income. Exceptions may be made for
special uses, such as congregate care, elderly and child care facilities or where comparables within the submarket are
realizing higher miscellaneous income. The exemptions will be evaluated on a case by case basis. Applicants must submit
documentation that explains their projected miscellaneous income.
(3) Vacancy: Typically the greater of the market vacancy rate or 7.5% (5% vacancy plus 2.5% for collection
loss) will be utilized by the Department to underwrite the development.
(4) Expenses: Applicants should provide an estimate of their expected expenses based on their own research
(internal historical operating data, IREM, etc.) For new developments, the expenses must include at least $200 per unit in
reserve for replacement. For rehabilitation developments, the expenses must include at least $300 per unit in reserve for
replacement. The Applicant’s expenses will be compared against the most current information contained in the
Department’s database and expenses submitted by other comparable projects. The underwriter will analyze the
development based on the current TDHCA operating database, the project’s existing historical performance, if any, the
application proforma, the market study and any additional documentation provided for consideration. A line by line
review by expense category will on a project-by-project basis determine the appropriate anticipated operating expense for
each project.
(5) Debt Coverage Ratio (DCR). The DCR will be sized at a minimum of 1.10 by the first year of stabilized rents
and be restricted to not more than 1.25. The projects DCR should remain above 1.10 over the life of the project estimated
in the proforma using a 3% income growth factor and a 4% expense growth factor. Projects in rural areas and projects
which fulfill special needs may be allowed a DCR below this level but must maintain a positive net cash flow once
stabilized occupancy levels have been reached. A recommendation for increasing or decreasing the development’s
serviceable debt may be made by the Department should the DCR exceed or fall below the above stated range.
§49.9. Market Study Requirements; Concentration; and Environmental Site Assessment Guidelines.
(a) Market Study Requirements.
(1) Market Analyst Qualifications. The qualifications of each Report Provider are determined and approved on a
case-by-case basis by the chief underwriter or the review appraiser, based upon the quality of the report, itself and the
experience and educational background of the report provider as a market analyst, as set forth in a Statement of
Qualifications appended to the Report. The Department will maintain a list of approved Market Analysts. Such
determination will be at the discretion of the Department. Generally, a qualified Market Analyst will be:
(A) a real estate appraiser certified or licensed by the Texas Appraiser Licensing and Certification Board; or,
(B) a real estate consultant or other professional currently active in the subject property’s market area who
demonstrates competency, expertise, and the ability to render a high quality, written report.
(2) A market study prepared for the Department must evaluate the need for decent, safe, and sanitary housing at
rental rates or sales prices that eligible tenants can afford. The study must determine the feasibility of the subject property
and state conclusions as to the impact of the property with respect to the determined housing needs. The market study
should be self-contained and must describe in sufficient detail and with adequate data, such conclusions. Any third party
reports relied upon in the market study must be verified directly by the market analyst as to the validity of the data and the
conclusions.
(3) The market study must contain sufficient data and analysis to allow the reader to understand the market data
presented, the analysis of the data, and the conclusion(s) of such analysis and its relationship to the subject property. The
complexity of this requirement will vary in direct proportion with the complexity of the real estate and the real estate
market being analyzed. The study should lead the reader to the same or similar conclusion(s) reached by the market
analyst.
(4) The primary market or submarket will be defined on a case-by-case basis by the market analyst engaged by
the Applicant to provide a market study for the Development. The market study should contain a map defining the market
and submarket and a narrative of the salient features that helped the analyst make such a determination. As a general
guide for the market analyst, the Department encourages the use of natural political/geographical boundaries whenever
possible. Furthermore, the primary or submarket for a project chosen by the market analyst will generally be most
informative if it contains between 50,000 and 250,000 persons, though a sub-market with fewer or more residents may be
indicated at the discretion of the market analyst where political/geographic boundaries indicate doing so.
(5) An acceptable market study must also include at the minimum in quantitative as well as narrative form the
information required under subparagraphs (A) through (C) of this paragraph. The Department reserves the right to require
the Report Provider to address such other issues as may be relevant to the Department's evaluation of the need for the
subject property and the provisions of the particular program guidelines. All Applicants shall acknowledge by virtue of

filing an Application that the Department shall not be bound by any such opinion or market study, and may substitute its
own analysis and underwriting conclusions for those submitted by the report provider.
(A) a comprehensive evaluation of the existing supply of comparable multifamily or single family
subdivision property(ies) as appropriate in the same market and submarket area as the Development. The study should
include census data documenting the amount and condition of local housing stock as well as information on building
permits since the census data was collected. The study should evaluate existing market rate housing as well as existing
subsidized housing to include local housing authority units and any and all other rent or income restricted units with
respect to:
(i) rental rates including an attribute adjustment matrix for the most comparable Units to the Units
proposed in the Development;
(ii) affordability analysis of the comparable unrestricted units;
(iii) current physical condition of the comparable property based upon a cursory exterior inspection
evidenced by photographs;
(iv) occupancy rates of each of the comparable properties and occupancy trends by property class;
(v) annual turnover rates of each of the comparable properties and turnover trends by property class;
(vi) historic, current and anticipated absorption rates taking into account all other new or proposed
development and the availability of other comparable sites;
(vii) an analysis of the number of existing or proposed units being set-aside or constructed for persons
with disabilities; and
(viii) an itemization of all LIHTC Program Units within the defined submarket.
(B) a comprehensive evaluation of the demand for the housing the subject is proposed to provide. The
study must include an analysis of the need for market and affordable housing within the Development's market and
submarket area using the most current census and demographic data available, with copies of such source data included in
the report or in the report addenda. The demand for housing should be quantified, well reasoned and should be segmented
to include only relevant income and age eligible targets of the subject. Each segment should be addressed independently
and overlapping segments should be minimized and clearly identified when required. The final quantified demand
calculation may include demand due to:
(i) documented population and household growth trends for targeted income-eligible rental households;
(ii) documented turnover of existing income-eligible targeted rental households;
(iii) confirmed new employment growth for targeted income-eligible rental households; and
(iv) other well reasoned and documented sources of demand determined by the market analyst.
(C) a comprehensive evaluation of the Development in terms of:
(i) correlation of market and submarket demographics of housing demand to the current and proposed
supply of housing and the need for the Development;
(ii) rental rate conclusion for each unit type and rental restriction category. Conclusions of rental rates
below the maximum net rent limit rents must be well reasoned, documented and consistent with the market data and
should address any inconsistencies with the conclusions of the demand for the units. Alternative market acceptable rent
for each rent restricted unit should also be included to evaluate the potential to achieve increases in the restricted rents as
allowable increases occur;
(iii) absorption projections for the subject until a sustaining occupancy level has been achieved (if
absorption projections for the subject differ significantly from historic data, an explanation of such should be included);
(iv) appropriateness of unit mix and unit sizes especially in regard to the income eligible targeted
demand and existing or proposed supply for any proposed three and four bedroom units;
(v) appropriateness of interior and exterior physical amenities including appliance package;
(vi) location of the subject in relationship to employment centers, retail businesses, public
transportation, schools, etc.;
(vii) total Development cost based upon a reasoned and widely accepted cost estimating technique
independent of the Applicant’s estimate;
(viii) rental income, secondary income, vacancy and collection, and major category expense projections
for the Development derived independent of the applicant’s estimates but based on historic and/or well established data
sources of comparable projects; and
(ix) the capture rate for the Development defined as the sum of the proposed units for a given project
plus any previously approved but not yet stabilized new units in the sub-market divided by the total income-eligible
targeted renter demand identified by the market analysis for a specific Development’s primary market or submarket. The
Department defines comparable units as units that are dedicated to the same household type as the proposed subject
property using the classifications of family, elderly or transitional as housing types. The Department defines a stabilized
project as one that has maintained a 90% occupancy level for at least 12 consecutive months. The Department will

independently verify the number of affordable multifamily units included in the market study and will ensure that all
projects previously allocated funds through the Department are included in the final analysis.
(b) Concentration. The Department intends to limit the approval of funds to new multifamily housing projects
requesting funds where the anticipated capture rate is in excess of 25% for the primary or sub-market unless the market is
a rural market. In rural markets, the Department intends to limit the approval of funds to new multifamily housing
projects requesting funds from the Department where the anticipated capture rate is in excess of 100% of the qualified
demand. The documentation needed to support decisions relating to concentration are identified in subsection (a) of this
section.
(c) Environmental Site Assessment Guidelines. The environmental assessment required under Section 50.7(e) of this
title should be conducted and reported in conformity with the standards of the American Society for Testing and Materials
(ASTM) and such other recognized industry standards as a reasonable person would deem relevant in view of the
Property's anticipated use for human habitation. The environmental assessment shall be conducted by an environmental or
professional engineer and be prepared at the expense of the Development Owner.
(1) The report must include, but is not limited to:
(A) a review of records, interviews with people knowledgeable about the property;
(B) a certification that the environmental engineer has conducted an inspection of the property, the
building(s), and adjoining properties, as well as any other industry standards concerning the preparation of this type of
environmental assessment;
(C) a noise study is recommended for developments located in close proximity to industrial zones, major
highways, active rail lines and civil and military airfields;
(D) a copy of the current FEMA Flood Map encompassing the site and a determination of the flood risk for
the proposed Development;
(E) the report should include a statement that clearly states that the person or company preparing the
environmental assessment will not materially benefit from the Development in any other way than receiving a fee for the
environmental assessment; and
(2) if the report recommends further studies or establishes that environmental hazards currently exist on the
Property, or are originating off-site but would nonetheless affect the Property, the Development Owner must act on such a
recommendation or provide either a plan for the abatement or elimination of the hazard. Evidence of action or a plan for
the abatement or elimination of the hazard must be presented upon Application submittal.
(3) Developments which have had a Phase II Environmental Assessment performed and hazards identified, the
Development Owner is required to maintain a copy of said assessment on site available for review by all persons which
either occupy the Development or are applying for tenancy.
(4) Developments whose funds have been obligated by TxRD will not be required to supply this information;
however, the Development Owners of such Developments are hereby notified that it is their responsibility to ensure that
the Development is maintained in compliance with all state and federal environmental hazard requirements.
(5) Those Developments which have or are to receive first lien financing from HUD may submit HUD's
environmental assessment report, provided that it conforms with the requirements of this subsection.
§49.10. Compliance Monitoring and Material Non-Compliance.
(a) The Code, §42(m)(1)(B)(iii), requires the Department as the housing credit agency to include in its QAP a
procedure that the Department will follow in monitoring Developments for noncompliance with the provisions of the
Code, §42 and in notifying the IRS of such noncompliance of which the Department becomes aware. Such procedure is
set out in this QAP and in the Owner’s Compliance Manual prepared by the Department’s Compliance Division, as
amended from time to time. Such procedure only addresses forms and records that may be required by the Department to
enable the Department to monitor a Development for violations of the Code and the LURA and to notify the IRS of any
such non-compliance. This procedure does not address forms and other records that may be required of Development
Owners by the IRS more generally, whether for purposes of filing annual returns or supporting Development Owner tax
positions during an IRS audit.
(b) The Department, through the division with responsibility for compliance matters, shall monitor for compliance
with all applicable requirements the entire construction phase associated with any Development under this title. The
monitoring level for each Development must be based on the amount of risk associated with the Development. The
Department shall use the division responsible for credit underwriting matters and the division responsible for compliance
matters to determine the amount of risk associated with each Development. After completion of a Development’s
construction phase, the Department shall periodically review the performance of the Development to confirm the
accuracy of the Department's initial compliance evaluation during the construction phase.
(c) The Department will monitor compliance with all covenants made by the Development Owner in the Application
and in the LURA, whether required by the Code, Treasury Regulations or other rulings of the IRS, or undertaken by the
Development Owner in response to Department requirements or criteria.

(d) The Department may contract with an independent third party to monitor a Development during its construction
or rehabilitation and during its operation for compliance with any conditions imposed by the Department in connection
with the allocation of housing tax credits to the Development and appropriate state and federal laws, as required by other
state law or by the Board. The Department may assign Department staff other than housing tax credit division staff to
perform the relevant monitoring functions required by this section in the construction or rehabilitation phase of a
Development.
(e) The Department shall create an easily accessible database that contains all Development compliance information
developed under this section.
(f) The Development Owner must keep records for each qualified low income building in the Development, showing
on a monthly basis (with respect to the first year of a building’s Credit Period and on an annual basis, thereafter):
(1) the total number of residential rental Units in the building (including the number of bedrooms and the size in
square feet of each residential rental Unit);
(2) the percentage of residential rental Units in the building that are low income Units;
(3) the rent charged for each residential rental Unit in the building including, with respect to low income Units,
documentation to support the utility allowance applicable to such Unit;
(4) the number of occupants in each low income Unit;
(5) the low income Unit vacancies in the building and information that shows when, and to whom, all available
Units were rented;
(6) the annual income certification of each tenant of a low income Unit, in the form designated by the
Department in the Compliance Manual, as may be modified from time to time;
(7) documentation to support each low income tenant's income certification, consistent with the verification
procedures required by HUD under Section 8 of the United States Housing Act of 1937 (“Section 8”). In the case of a
tenant receiving housing assistance payments under Section 8, the documentation requirement is satisfied if the public
housing authority provides a statement to the Development Owner declaring that the tenant's income does not exceed the
applicable income limit under the Code, §42(g) as described in the Compliance Manual;
(8) the Eligible Basis and Qualified Basis of the building at the end of the first year of the Credit Period;
(9) the character and use of the nonresidential portion of the building included in the building's Eligible Basis
under the Code, §42(d), (e.g. whether tenant facilities are available on a comparable basis to all tenants; whether any fee
is charged for use of the facilities; whether facilities are reasonably required by the Development); and
(10) any additional information as required by the Department.
(g) The Development Owner will deliver to the Department within 90 days after the end of each calendar year, the
current financial statements, in form and content satisfactory to the Department, itemizing the income and expenses of the
Development.
(h) Specifically, to evidence compliance with the requirements of the Code, Section 42(h)(6)(B)(iv) which requires
that the LURA prohibit Development Owners of all tax credit Developments placed in service after August 10, 1993 from
refusing to lease to persons holding Section 8 vouchers or certificates because of their status as holders of such Section 8
voucher or certificate, Development Owners must:
(1) maintain a written management plan that is available for review upon request. Such management plan must
state an intention of the Development Owner to comply with state and federal fair housing and anti-discrimination laws.
Owners and managers of all tax credit Developments placed in service after August 10, 1993, are prohibited from having
policies, practices, procedures and/or screening criteria which exclude applicants solely because they have a Section 8
voucher or certificate. Such management plan must also clearly state the objectives identified in subparagraphs (A)
through (C) of this paragraph. Failure to have the required objectives set forth clearly in the management plan or failure to
follow such required objectives in the operation of the Development will be treated by the Department as noncompliance
with the LURA.
(A) prospective applicants who hold Section 8 vouchers or certificates are welcome to apply and will be
provided the same consideration for occupancy as any other applicant;
(B) any minimum income requirements for Section 8 voucher and certificate holders will only be applied to
the portion of the rent the prospective tenant would pay, provided, however, that if Section 8 pays 100% of the rent for the
Unit, the Development Owner may establish other reasonable minimum income requirements to ensure that the tenant has
the financial resources to meet daily living expenses. Minimum income requirements for Section 8 voucher and certificate
holders will not exceed 2.5 times the portion of rent the tenant pays; and
(C) all other screening criteria, including employment policies or procedures and other leasing criteria (such
as rental history, credit history, criminal history, etc.) must be applied to applicants uniformly and in a manner consistent
with the Texas and federal Fair Housing Acts and with Department and Code requirements;
(2) post Fair Housing logos and the Fair Housing poster in the leasing office;
(3) approve and distribute a written Affirmative Marketing Plan to the property management and on-site staff.

(4) communicate annually during the first quarter of each year in writing with the director of each Section 8
program which has jurisdiction within the geographic area where the Development is located. Such communication will
include information on the unit characteristics and rents and will advise the administrating agency that the property
accepts Section 8 vouchers and certificates and will treat referrals in a fair and equal manner. Copies of such
correspondence must be available during on-site reviews conducted by the Department.
(i) Record retention provision. The Development Owner is required to retain the records described in subsection (f)
of this section for at least six years after the due date (with extensions) for filing the federal income tax return for that
year; however, the records for the first year of the Credit Period must be retained for at least six years beyond the due date
(with extensions) for filing the federal income tax return for the last year of the Compliance Period of the building.
(j) Certification and Review.
(1) On or before February 1st of each year, the Department will send each Development Owner of a completed
Development an Owner's Certification of Program Compliance (form provided by the Department) to be completed by
the Owner and returned to the Department on or before the first day of March of each year in the Compliance Period. Any
Development for which the certification is not received by the Department, is received past due, or is incomplete,
improperly completed or not signed by the Development Owner, will be considered not in compliance with the provisions
of §42 of the Code and reported to the IRS on Form 8823, Low Income Housing Credit Agencies Report of Non
Compliance. The Owner Certification of Program Compliance shall cover the proceeding calendar year and shall include
at a minimum the following statements of the Development Owner:
(A) the Development met the minimum set-aside test which was applicable to the Development;
(B) there was no change in the Applicable Fraction of any building in the Development, or that there was a
change, and a description of the change;
(C) the owner has received an annual income certification from each low income tenant and documentation
to support that certification;
(D) each low income Unit in the Development was rent-restricted under the Code, §42(g)(2) and Treasury
Regulation §1.42-10 regarding utility allowances;
(E) all Units in the Development were for use by the general public and used on a non-transient basis
(except for transitional housing for the homeless provided under the Code, §42(I)(3)(B)(iii));
(F) No finding of discrimination under the Fair Housing Act,42 U.S.C. 3601-3619, has occurred for the
Development. A finding of discrimination includes an adverse final decision by the Secretary of HUD, 24 CFR 180.680,
an adverse final decision by a substantially equivalent state or local fair housing agency, 42 U.S.C. 3616a(a)(1), or and
adverse judgement from a federal court;
(G) each building in the Development was suitable for occupancy, taking into account local health, safety,
and building codes, and the state or local government unit responsible for making building code inspections did not issue
a report of a violation for any building or low income Unit in the Development. If a violation report or notice was issued
by the governmental unit, the Development Owner must attach either a statement summarizing the violation report or
notice or a copy of the violation report or notice, and in addition, the Development Owner must state whether the
violation has been corrected;
(H) either there was no change in the Eligible Basis (as defined in the Code, §42(d)) of any building in the
Development, or that there has been a change, and the nature of the change;
(I) all tenant facilities included in the Eligible Basis under the Code, §42(d), of any building in the
Development, such as swimming pools, other recreational facilities, and parking areas, were provided on a comparable
basis without charge to all tenants in the building;
(J) if a low income Unit in the Development became vacant during the year, reasonable attempts were, or
are being, made to rent that Unit or the next available Unit of comparable or smaller size to tenants having a qualifying
income before any other Units in the Development were, or will be, rented to tenants not having a qualifying income;
(K) if the income of tenants of a low income Unit in the Development increased above the limit allowed in
the Code, §42(g)(2)(D)(ii), the next available Unit of comparable or smaller size in the Development was, or will be,
rented to tenants having a qualifying income;
(L) a LURA including an Extended Low Income Housing Commitment as described in the Code,
§42(h)(6)(B), was in effect for buildings subject to the Revenue Reconciliation Act of 1989, §7106(c)(1) (generally any
building receiving an allocation after 1989), including the requirement under the Code, §42(h)(6)(B)(iv) that a
Development Owner cannot refuse to lease a Unit in the Development to an applicant because the applicant holds a
voucher or certificate of eligibility under Section 8, and the Development Owner has not refused to lease a Unit to an
applicant because of his or her status as a holder of a Section 8 voucher nor is the Development out of compliance with
the provisions, including any special provisions, outlined in the Extended Low Income Housing Commitment;
(M) no change in the ownership of a Development has occurred during the reporting period;
(N) the Development Owner has not been notified by IRS that the Development is no longer "a qualified
low income housing Development" within the meaning of the Code, §42;

(O) the Development met all terms and conditions which were recorded in the LURA, or if no LURA was
required to be recorded, the Development met all representations of the Development Owner in the Application for
credits;
(P) if the Development Owner received its Housing Credit Allocation from the portion of the state ceiling
set-aside for Developments involving Qualified Nonprofit Organizations under the Code, §42(h)(5), a Qualified Nonprofit
Organization owned an interest in and materially participated in the operation of the Development within the meaning of
the Code, §469(h);
(Q) all low income Units in the Development were used on a nontransient basis (except for transitional
housing for the homeless provided under §42(i)(3)(B)(iii) of the Code or single-room-occupancy units rented on a monthby-month basis under §42(i)(3)(B)(iv) of the Code; and
(R) no low income Units in the Development were occupied by households in which all members were
Students.
(2) Review.
(A) The Department staff will review each Owner's Certification of Program Compliance for compliance
with the requirements of the Code, §42.
(B) The Department will perform on-site inspections of all buildings in each low income housing
Development by the end of the second calendar year following the year the last building in the Development is placed in
service and, for at least 20% of the low income Units in each Development, inspect the Units and review the low income
certifications, the documentation the Development Owner has received to support the certifications, the rent records for
each low income tenant in those Units, and any additional information that the Department deems necessary.
(C) The Department will perform on site monitoring reviews at least once every three years on low income
housing Developments. A monitoring review will include an inspection of the income certification, the documentation the
Development Owner has received to support that certification, the rent record for each low income tenant, and a property
inspection including individual Units and any additional information that the Department deems necessary, for at least
20% of the low income Units in those Developments.
(D) The Department may, at the time and in the form designated by the Department, require the
Development Owners to submit for compliance review, information on tenant income and rent for each low income Unit,
and may require a Development Owner to submit for compliance review copies of the tenant files, including copies of the
income certification, the documentation the Development Owner has received to support that certification and the rent
record for any low income tenant.
(E) The Department will randomly select which low income Units and tenant records are to be inspected and
reviewed by it. The Department may determine to review tenant records wherever they are stored, whether on-site or offsite. Units and tenant records to be inspected and reviewed will be selected in a manner that will not give Development
Owners advance notice that a particular Unit and tenant records for a particular year will or will not be inspected or
reviewed. However, the Department will give reasonable notice to the Development Owner that an on-site inspection or a
tenant record review will occur, so that the Development Owner may notify tenants of the inspection or assemble tenant
records for review.
(3) Exception. The Department may, at its discretion, enter into a Memorandum of Understanding with the
TxRD-USDA, whereby the TxRD-USDA agrees to provide to the Department information concerning the income and
rent of the tenants in buildings financed by the TxRD-USDA under its §515 program. Owners of such buildings may be
excepted from the review procedures of subparagraph (B) or (C) of this paragraph or both; however, if the information
provided by TxRD-USDA is not sufficient for the Department to make a determination that the income limitation and rent
restrictions of the Code, §42(g)(1) and (2), are met, the Development Owner must provide the Department with additional
information. TxRD-USDA Developments satisfy the definition of Qualified Elderly Development if they meet the
definition for elderly used by TxRD-USDA, which includes persons with disabilities.
(k) Inspection provision. The Department retains the right to perform an on site inspection of any low income
housing Development including all books and records pertaining thereto through either the end of the Compliance Period
or the end of the period covered by any Extended Low Income Housing Commitment, whichever is later. An inspection
under this subsection may be in addition to any review under paragraph (j)(2) of this section.
(l) The Department retains the right to require the Owner to submit tenant data in the electronic format as developed
by the Department. The Department will provide general instruction regarding the electronic transfer of data.
(m) Notices to Owner. The Department will provide prompt written notice to the Development Owner if the
Department does not receive the certification described in subsection (g)(1) of this section or discovers through audit,
inspection, review or any other manner, that the Development is not in compliance with the provisions of the Code, §42
or the LURA. The notice will specify a correction period which will not exceed 90 days, during which the Development
Owner may respond to the Department's findings, bring the Development into compliance, or supply any missing
certifications. The Department may extend the correction period for up to six months if it determines there is good cause
for granting an extension. If any communication to the Development Owner under this section is returned to the

Department as unclaimed or undeliverable, the Development may be considered not in compliance without further notice
to the Development Owner.
(n) Notice to the IRS.
(1) Regardless of whether the noncompliance is corrected, the Department is required to file IRS Form 8823
with the IRS. IRS Form 8823 will be filed not later than 45 days after the end of the correction period specified in the
Notice to Owner, but will not be filed before the end of the correction period. The Department will explain on IRS Form
8823 the nature of the noncompliance and will indicate whether the Development Owner has corrected the
noncompliance or has otherwise responded to the Department's findings.
(2) The Department will retain records of noncompliance or failure to certify for six years beyond the
Department's filing of the respective IRS Form 8823. In all other cases, the Department will retain the certification and
records described in §49.10 of this title for three years from the end of the calendar year the Department receives the
certifications and records.
(o) Notices to the Department. A Development Owner must notify the division responsible for compliance within the
Department in writing of the events listed in paragraphs (1) through (3) of this subsection.
(1) prior to any sale, transfer, exchange, or renaming of the Development or any portion of the Development. For
Rural Developments that are federally assisted or purchased from HUD, the Department shall not authorize the sale of
any portion of the Development;
(2) any change of address to which subsequent notices or communications shall be sent; or
(3) within thirty days of the placement in service of each building, the Department must be provided the in
service date of each building.
(p) Liability. Compliance with the requirements of the Code, §42 is the sole responsibility of the Development
Owner of the building for which the credit is allowable. By monitoring for compliance, the Department in no way
assumes any liability whatsoever for any action or failure to act by the Development Owner including the Development
Owner's noncompliance with the Code, §42.
(q) These provisions apply to all buildings for which a low income housing credit is, or has been, allowable at any
time. The Department is not required to monitor whether a building or Development was in compliance with the
requirements of the Code, §42, prior to January 1, 1992. However, if the Department becomes aware of noncompliance
that occurred prior to January 1, 1992, the Department is required to notify the IRS in a manner consistent with subsection
(j) of this section.
(r) Material Non-Compliance. In accordance with §49.5(b)(6), the Department will disqualify an Application for
funding if the Applicant or other Persons, general partner, general contractor, and their respective principals or Affiliates
active in the ownership or control of low income housing located in the State of Texas is determined by the Department to
be in Material Non-Compliance on the date the Pre-Application Round opens. The Department will classify a property as
being in Material Non-Compliance when such property has a Non-Compliance score that is equal to or exceeds 30 points
in accordance with the methodology and point system set forth in this subsection.
(1) Each property that has received an allocation from the Department will be scored according to the type and
number of non-compliance events as it relates to the tax credit program or other Department programs. All projects
regardless of status that have received an allocation are scored even if the project no longer actively participates in the
program.
(2) Uncorrected non-compliance will carry the maximum number of points until the non-compliance event has
been reported corrected by the Department. Once reported corrected by the Department the score will reduce to the
“corrected value” in paragraph (4) of this subsection. Corrected non-compliance will no longer be included in the project
score three years after the date the non-compliance was reported corrected by the Department. Non-compliance events
that occurred and were identified by the Department through the issuance of the IRS form 8823 prior to January 1, 1998
are assigned corrected point values to each non-compliance event. The score for these events will no longer be included in
the project’s score three years after the date the form 8823 was executed. For Applicants under this QAP, a noncompliance report will be run by the Department’s Compliance Division on the date the Pre-Application Round opens.
Any corrective action documentation affecting this compliance status score must be received by the Department no later
than November 15, 2001.
(3) Events of non-compliance are categorized as either “project events” or “unit/building events”. Project events
of non-compliance affect all the buildings in the property. However, the property will receive only one score for the event
rather than a score for each building. Other types of non-compliance are identified individually by unit. This type of noncompliance will receive the appropriate score for each building cited with an event. The building scores accumulate
towards the total score of the project.
(4) Each type of non-compliance is assigned a point value. The point value for non-compliance is reduced upon
correction of the non-compliance. The scoring point system and values are as described in subparagraphs (A) and (B) of
this paragraph. The point system weighs certain types of non-compliance more heavily than others; therefore certain noncompliance events carry a sufficient number of points to automatically place the property in Material Non-Compliance.

However other types of non-compliance by themselves do not warrant the classification of Material Non-Compliance.
Multiple occurrences of these types of non-compliance events may produce enough points to cause the property to be in
Material Non-Compliance.
(A) Project Non-Compliance items are identified in clauses (i) through (xviii) of this subparagraph.
(i) Major property condition violations. Project displays major violations of health and safety standards
documented by the city. Uncorrected is 30 points. Corrected is 20 points.
(ii) Failure to meet minimum low-income occupancy levels. Project failed to meet required minimum
low-income occupancy levels of 20/50 (20% of the units occupied by tenants with household incomes of less than or
equal to 50% of area median gross income) or 40/60. Uncorrected is 20 points. Corrected is 10 points.
(iii) Failure to meet additional State required rent and occupancy restrictions. Project has failed to meet
state restrictions that exist in addition to the federal requirements. Uncorrected is 10 points. Corrected is 3 points.
(iv) Failure to provide required supportive services as promised at application. Uncorrected is 10 points.
Corrected is 3 points.
(v) Failure to provide housing to the elderly as promised at application. Uncorrected is 10 points.
Corrected is 3 points.
(vi) Failure to provide special needs housing. Project has failed to provide housing for tenants with
special needs as promised at application. Uncorrected is 10 points. Corrected is 3 points.
(vii) No evidence or failure to certify to non-profit material participation. Uncorrected is 10 points.
Corrected is 3 points.
(viii) Owner refused to lease to holder of rental assistance certificate/voucher because of the status of
the prospective tenant as such a holder. Uncorrected is 30 points. Corrected is 10 points.
(ix) Changes in eligible basis. Changes occur when common areas become commercial; fees are
charged for facilities, etc. Uncorrected is 3 points. Corrected is 1 point.
(x) LURA not in effect. The LURA was not executed within the required time period. Uncorrected is 3
points. Corrected is 1 point.
(xi) Owner failed to pay fees or allow on-site monitoring review. Uncorrected is 3 points. Corrected is 1
point.
(xii) Failure to submit annual, monthly, or quarterly reports. Uncorrected is 3 points. Corrected is 1
point.
(xiii) Pattern of minor property condition violations. Project displays a pattern of property violations.
However those violations do not impair essential services and safeguards for tenants. Uncorrected is 3 points. Corrected is
1 point.
(xiv) Owner failed to make available or maintain management plan. Uncorrected is 10 points. Corrected
is 3 point.
(xv) Owner failed to post Fair Housing Logo and/or poster in leasing offices. Uncorrected is 10 points.
Corrected is 3 point.
(xvi) Owner failed to approve and distribute Affirmative Marketing Plan. Uncorrected is 10 points.
Corrected is 3 point.
(xvii) Owner failed to provide required annual notification to local administering agency for the Section
8 program. Uncorrected is 10 points. Corrected is 3 point.
(xviii) Project is out of compliance and never expected to comply. Uncorrected is 30 points. Not
correctable.
(B) Unit Non-Compliance items are identified in clauses (i) through (ix) of this subparagraph.
(i) Unit not leased to Low Income Household. Project has units that are leased to households that do not
meet the income requirements. Uncorrected is 3 points. Corrected is 1 point.
(ii) Unit(s) occupied by students. Project has units leased to non-qualified students. Typically, full-time
students are non-qualified. Uncorrected is 3 points. Corrected is 1 point.
(iii) Units used on transient basis. Project has units that are leased for less than six months. Uncorrected
is 3 points. Corrected is 1 point.
(iv) Unit not available to general public. Uncorrected is 3 points. Corrected is 1 point.
(v) Income of household increased above the re-certification limit and unit not replaced. Uncorrected is
3 points. Corrected is 1 point.
(vi) Rent exceeds rent limit. Project has units in which the rent exceeds the allowable program limits.
Uncorrected is 3 points. Corrected is 1 point.
(vii) Utility allowance not calculated properly or not available for review. Uncorrected is 3 points.
Corrected is 1 point.

(viii) Income not certified or documentation not maintained. Project management has not maintained
tenant income certifications or supporting documentation. Uncorrected is 3 points. Corrected is 1 point.
(ix) Failure to annually inspect HOME units. Project has failed to inspect units as required by the
HOME program. Uncorrected is 3 points. Corrected is 1 point.
§49.11. Housing Credit Allocations.
(a) In making a Housing Credit Allocation under this chapter, the Department shall rely upon information contained
in the Applicant's Application to determine whether a building is eligible for the credit under the Code, §42. The
Applicant shall bear full responsibility for claiming the credit and assuring that the Development complies with the
requirements of the Code, §42. The Department shall have no responsibility for ensuring that an Applicant who receives a
housing credit allocation from the Department will qualify for the housing credit.
(b) The Housing Credit Allocation Amount shall not exceed the dollar amount the Department determines is
necessary for the financial feasibility and the long term viability of the Development throughout the Compliance Period.
Such determination shall be made by the Department at the time of issuance of the Commitment Notice or Determination
Notice; at the time the Department makes a Housing Credit Allocation; and/or the date the building is placed in service.
Any Housing Credit Allocation Amount specified in a Commitment Notice, Determination Notice or Carryover
Allocation Document is subject to change by the Department dependent upon such determination. Such a determination
shall be made by the Department based on its evaluation and procedures, considering the items specified in the Code,
§42(m)(2)(B), and the department in no way or manner represents or warrants to any applicant, sponsor, investor, lender
or other entity that the Development is, in fact, feasible or viable.
(c) The General Contractor hired by the Applicant must meet specific criteria as defined by the Seventy-fifth
Legislature. A general contractor hired by an applicant or an applicant, if the applicant serves as general contractor must
demonstrate a history of constructing similar types of housings without the use of federal tax credits. Evidence must be
submitted to the Department which sufficiently documents that the general contractor has constructed some housing
without the use of low income housing credits. This documentation will be required as a condition of the commitment
notice or carryover agreement, and must be complied with prior to commencement of construction and at cost
certification and final allocation of credits.
(d) All Carryover Allocations will be contingent upon the following:
(1) A current original plat of survey of the land, prepared by a duly licensed Texas Registered Professional Land
Surveyor. Such survey shall conform to standards prescribed in the Manual of Practice for Land Surveying in Texas as
promulgated and amended from time to time by the Texas Surveyors Association as more fully described in the Carryover
Procedures Manual.
(2) A review of information provided by the IRS as permitted pursuant to IRS Form 8821, Tax Information
Authorization, for the release of tax information relating to non-disclosure or recapture issues. Each Applicant must
execute and provide to the Department Form 8821 within ten business days of the issuance of a Commitment Notice or
Determination Notice. The form must be signed and executed on behalf of the Development Owner. If any issues of
recapture or non-disclosure are identified by the IRS, the Board may determine if a Carryover Allocation will be made.
(3) Attendance of the Development Owner and Development architect at eight hours of Fair Housing training.
(4) the Development Owner's closing of the construction loan shall occur not later than the second Friday in June
of the year after the execution of the Carryover Allocation Document with the possibility of a one-time 30 day extension
as described in §49.13 of this title. Copies of the closing documents must be submitted to the Department within two
weeks after the closing. At the time of submission of Construction Closing documentation, the Development Owner must
also submit a Management Plan and a Affirmative Marketing Plan as further described in the Carryover Allocation
Procedures Manual. The Carryover Allocation will automatically be revoked if the Development Owner fails to meet the
aforementioned closing deadline, and all credits previously allocated to that Development will be returned to the general
pool for reallocation.
(5) the Development Owner must commence and continue substantial construction activities not later than the
second Friday in November of the year after the execution of the Carryover Allocation Document with the possibility of
an extension as described in §49.13(j) of this title. Substantial construction activities for new Developments will generally
be defined as post foundation construction activities. Evidence of such activity shall be provided in a format prescribed by
the Department in the LIHTC Progress Report – Commencement of Construction which will document progress towards
placing the Development in service in an expeditious manner.
(e) An allocation will be made in the name of the Applicant identified in the related Commitment Notice or
Determination Notice. If an allocation is made in the name of the party expected to be the general partner in an eventual
owner partnership, the Department may, upon request, approve a transfer of allocation to such owner partnership in which
such party is the sole general partner. Any other transfer of an allocation will be subject to review and approval by the
Department. The approval of any such transfer does not constitute a representation to the effect that such transfer is

permissible under §42 of the Code or without adverse consequences thereunder, and the Department may condition its
approval upon receipt and approval of complete documentation regarding the new owner including all the criteria for
scoring, evaluation and underwriting, among others, which were applicable to the original Applicant.
(f) The Department shall make a Housing Credit Allocation, either in the form of IRS Form 8609, with respect to
current year allocations for buildings placed in service, or in the Carryover Allocation Document, for buildings not yet
placed in service, to any Development Owner who holds a Commitment Notice which has not expired, and for which all
fees as specified in §49.13 of this title, have been received by the Department. For Tax Exempt Bond Developments, the
Housing Credit Allocation shall be made in the form of a Determination Notice. For an IRS Form 8609 to be issued with
respect to a building in a Development with a Housing Credit Allocation, satisfactory evidence must be received by the
Department that such building is completed and has been placed in service in accordance with the provisions of the
Department's Cost Certification Procedures Manual. The Department shall mail or deliver IRS Form 8609 (or any
successor form adopted by the Internal Revenue Service) to the Development Owner, with Part I thereof completed in all
respects and signed by an authorized official of the Department. The delivery of the IRS Form 8609 will occur only after
the Development Owner has complied with all procedures and requirements listed within the Cost Certification
Procedures Manual. Regardless of the year of Application to the Department for low income housing tax credits, the
current year's Cost Certification Procedures Manual must be utilized when filing all cost certification requests. A separate
housing credit allocation shall be made with respect to each building within a Development which is eligible for a housing
credit; provided, however, that where an allocation is made pursuant to a Carryover Allocation Document on a
Development basis in accordance with the Code, §42(h)(1)(F), a housing credit dollar amount shall not be assigned to
particular buildings in the Development until the issuance of IRS Form 8609s with respect to such buildings.
(g) In making a Housing Credit Allocation, the Department shall specify a maximum Applicable Percentage, not to
exceed the Applicable Percentage for the building permitted by the Code, §42(b), and a maximum Qualified Basis
amount. In specifying the maximum applicable percentage and the maximum Qualified Basis amount, the Department
shall disregard the first-year conventions described in the Code, §42(f)(2)(A) and §42(f)(3)(B). The housing credit
allocation made by the Department shall not exceed the amount necessary to support the extended low income housing
commitment as required by the Code, §42(h)(6)(C)(i).
(h) Development inspections shall be required to show that the Development is built or rehabilitated according to
required plans and specifications. At a minimum, all Development inspections must include an inspection for quality
during the construction process while defects can reasonably be corrected and a final inspection at the time the
Development is placed in service. All such Development inspections shall be performed by the Department or by an
independent, third party inspector acceptable to the Department. The Development Owner shall pay all fees and costs of
said inspections as described in §49.13(g) of this title.
(i) After the entire Development is placed in service, which must occur prior to the deadline specified in the
Carryover Allocation Document, the Development Owner shall be responsible for furnishing the Department with
documentation which satisfies the requirements set forth in the Cost Certification Procedures Manual. A newly
constructed or rehabilitated building is not placed in service until all units in such building have been completed and
certified by the appropriate local authority or registered architect as ready for occupancy. The Cost Certification must be
submitted for the entire Development, therefore partial Cost Certifications are not allowed. The Department may require
copies of invoices and receipts and statements for materials and labor utilized for the new construction or rehabilitation
and, if applicable, a closing statement for the acquisition of the Development as well as for the closing of all interim and
permanent financing for the Development. If the Applicant does not fulfill all representations made in the Application, the
Department may make reasonable reductions to the tax credit amount allocated via the IRS Form 8609 or may withhold
issuance of the IRS Form 8609s until these representations are met.
§49.12. Department Records; Certain Required Filings.
(a) At all times during each calendar year the Department shall maintain a record of the following:
(1) the cumulative amount of the State Housing Credit Ceiling that has been reserved pursuant to reservation
notices during such calendar year;
(2) the cumulative amount of the State Housing Credit Ceiling that has been committed pursuant to Commitment
Notices during such calendar year;
(3) the cumulative amount of the State Housing Credit Ceiling that has been committed pursuant to Carryover
Allocation Documents during such calendar year;
(4) the cumulative amount of housing credit allocations made during such calendar year; and
(5) the remaining unused portion of the State Housing Credit Ceiling for such calendar year.
(b) The Department shall maintain for each Application an Application Log that tracks the Application from the date
of its submission. The Application Log will contain, at a minimum, the information identified in paragraphs (1) through
(9) of this subsection.
(1) the names of the Applicant and Related Parties;

(2) the physical location of the Development, including the relevant region of the state;
(3) the amount of housing tax credits requested for allocation by the Department to the Applicant;
(4) any set-aside category under which the Application is filed;
(5) the score of the Application in each scoring category adopted by the Department under the Qualified
Allocation Plan;
(6) any decision made by the Department or Board regarding the Application, including the Department's
decision regarding whether to underwrite the Application and the Board's decision regarding whether to allocate housing
tax credits to the Development;
(7) the names of persons making the decisions described by paragraph (6) of this subsection, including the names
of Department staff scoring and underwriting the Application, to be recorded next to the description of the applicable
decision;
(8) the amount of housing tax credits allocated to the Development; and
(9) a dated record and summary of any contact between the Department staff, the Board, and the Applicant or
any Related Parties.
(c) The Department shall mail to the Internal Revenue Service, not later than the 28th day of the second calendar
month after the close of each calendar year during which the Department makes housing credit allocations, the original of
each completed (as to Part I) IRS Form 8609, a copy of which was mailed or delivered by the Department to a
Development Owner during such calendar year, along with a single completed IRS Form 8610, Annual Low Income
Housing Credit Agencies Report. When a Carryover Allocation is made by the Department, a copy of IRS Form 8609
will be mailed or delivered to the Development Owner by the Department in the year in which the building(s) is placed in
service, and thereafter the original will be mailed to the Internal Revenue Service in the time sequence in this subsection.
The original of the Carryover Allocation Document will be filed by the Department with IRS Form 8610 for the year in
which the allocation is made. The original of all executed Agreement and Election Statements shall be filed by the
Department with the Department's IRS Form 8610 for the year a housing credit allocation is made as provided in this
section. The Department shall be authorized to vary from the requirements of this section to the extent required to adapt to
changes in IRS requirements.
§49.13. Program Fees and Extensions.
(a) Pre-Application Fee. Each Applicant that submits a Pre-Application shall submit to the Department, along with
such Pre-Application, a non refundable Pre-Application fee, in the amount of $15 per Unit. Units for the calculation of the
Pre-Application Fee include all Units within the Development, including tax credit, market rate and owner-occupied
Units. Pre-Applications without the specified Pre-Application Fee in the form of a cashiers check will not be accepted.
Community Housing Development Organizations (CHDOs) will receive a discount of 10% off the calculated PreApplication fee.
(b) Application Fee. Each Applicant that submits an Application shall submit to the Department, along with such
Application, an Application fee. For Applicants having submitted a Pre-Application which met Pre-Application
Threshold and for which a Pre-Application fee was paid, the Application fee will be $5 per Unit. For Applicants not
having submitted a Pre-Application, the Application fee will be $20 per Unit. Units for the calculation of the Application
Fee include all Units within the Development, including tax credit, market rate and owner-occupied Units. Applications
without the specified Application Fee in the form of a cashiers check will not be accepted.. Community Housing
Development Organizations will receive a discount of 10% off the calculated Application fee.
(c) Refunds of Pre-Application or Application Fees. The Department shall refund the balance of any fees collected
for a Pre-Application or Application that is withdrawn by the Applicant or that is not fully processed by the Department.
The amount of refund on Applications not fully processed by the Department will be commensurate with the level of
review completed. Intake and data entry will constitute 30% of the review, the site visit will constitute 45% of the review,
and Threshold and Selection review will constitute 25% of the review. The Department must provide the refund to the
Applicant not later than the 30th day after the date the last official action is taken with respect to the Application.
(d) Third Party Underwriting Fee. Applicants will be notified in writing prior to the evaluation of a Development by
an independent third party underwriter in accordance with §49.7(b)(3) of this title if such a review is required. The fee
must be received by the Department prior to the engagement of the underwriter. The fees paid by the Development Owner
to the Department for the third party underwriting will be credited against the commitment fee established in subsection
(e) of this section, in the event that a Commitment Notice or Determination Notice is issued by the Department to the
Development Owner.
(e) Commitment or Determination Notice Fee. Each Development Owner that receives a Commitment Notice or
Determination Notice shall submit to the Department, not later than the expiration date on the commitment notice, a nonrefundable commitment fee equal to 4% of the annual housing credit allocation amount. The commitment fee shall be
paid by cashier's check.

(f) Compliance Monitoring Fee. Upon the Development being placed in service, the Development Owner will pay a
compliance monitoring fee in the form of a cashier's check equal to $25 per tax credit Unit per year or $100, whichever is
greater. Payment of the first year’s compliance monitoring fee must be received by the Department prior to the release of
the IRS Form 8609 on the Development. Subsequent anniversary dates on which compliance monitoring fee payments are
due shall be determined by the date the Development was placed in service.
(g) Building Inspection Fee. Development Owners must pay for any inspections that the Department requires,
whether during construction or after completion, and estimated charges for all such inspections may be aggregated and
distributed among the Developments according to Development size, cost or other criteria. All outstanding building
inspection fees must be received by the Department prior to the release of the IRS Form 8609.
(h) Public Information Requests. Public information requests are processed by the Department in accordance with the
provisions of the Government Code, Chapter 552. The General Services Commission determines the cost of copying, and
other costs of production.
(i) Amendment of Fees by the Department and Notification of Fees. All fees charged by the Department in the
administration of the tax credit program will be revised by the Department from time to time as necessary to ensure that
such fees compensate the Department for its administrative costs and expenses. The Department shall publish not later
than July 1 of each year a schedule of Application fees that specifies the amount to be charged at each stage of the
application process.
(j) Extension Requests. All extension requests relating to the Commitment Notice, Carryover, Closing of
Construction Loan, Substantial Construction Commencement, Placed in Service or Cost Certification requirements shall
be submitted to the Department in writing and be accompanied by a non-refundable extension fee in the form of a
cashier’s check in the amount of $2,500. Such requests must be submitted to the Department at least ten business days
prior to the date for which an extension is being requested. The extension request shall specify a requested extension date
and the reason why such an extension is required. The Department, in its sole discretion, may consider and grant such
extension requests for all items except for the Closing of Construction Loan and Substantial Construction
Commencement. The Board may grant extensions, for the Closing of Construction Loan and Substantial Construction
Commencement. The Board may waive related fees.
§49.14. Manner and Place of Filing Applications and Other Required Documentation.
(a) An Application or Pre-Application for a Housing Credit Allocation from the State Housing Credit Ceiling and the
required Application or Pre-Application fee as described in §49.13(a) and (b) of this title must be filed during the
Application Acceptance Periods published periodically in the Texas Register.
(b) Applications for a Determination Notice for a Tax Exempt Bond Development may be submitted to the
Department as described in paragraphs (1) and (2) of this subsection:
(1) Applicants which receive advance notice of a Program Year 2002 reservation as a result of the Texas Bond
Review Board's (TBRB) lottery for the private activity volume cap must file a complete Application per the requirements
of §49.7(h) of this title not later than 60 days after the date of the TBRB lottery. Such filing must be accompanied by the
Application fee described in §49.13(b) of this title.
(2) Applicants which receive advance notice of a Program Year 2002 reservation after being placed on the
waiting list as a result of the TBRB lottery for private activity volume cap must submit Volume 1 of the Application prior
to the Applicant's bond reservation date as assigned by the TBRB. The Application fee described in §49.13(b) of this title
and any outstanding documentation required under §49.7(i) of this title must be submitted to the Department at least 45
days prior to the Board meeting at which the decision to issue a Determination Notice would be made.
(c) All Applications, letters, documents, or other papers filed with the Department will be received only between the
hours of 8:00 a.m. and 5:00 p.m. on any day which is not a Saturday, Sunday or a holiday established by law for state
employees.
(d) All notices, information, correspondence and other communications under this title shall be deemed to be duly
given if delivered or sent and effective in accordance with this subsection. Such correspondence must reference that the
subject matter is pursuant to the Tax Credit Program and must be addressed to the Low Income Housing Tax Credit
Program, Texas Department of Housing and Community Affairs, P.O. Box 13941, Austin, TX 78711-3941 or for hand
delivery or courier to 507 Sabine, Suite 400, Austin, Texas 78701. Every such correspondence required or contemplated
by this title to be given, delivered or sent by any party may be delivered in person or may be sent by courier, telecopy,
express mail, telex, telegraph or postage prepaid certified or registered air mail (or its equivalent under the laws of the
country where mailed), addressed to the party for whom it is intended, at the address specified in this subsection. Notice
by courier, express mail, certified mail, or registered mail will be effective on the date it is officially recorded as delivered
by return receipt or equivalent and in the absence of such record of delivery it will be presumed to have been delivered by
the fifth business day after it was deposited, first-class postage prepaid, in the United States first class mail. Notice by
telex or telegraph will be deemed given at the time it is recorded by the carrier in the ordinary course of business as

having been delivered, but in any event not later than one business day after dispatch. Notice not given in writing will be
effective only if acknowledged in writing by a duly authorized officer of the Department.
§49.15. Withdrawals, Cancellations, Amendments.
(a) An Applicant may withdraw an Application prior to receiving a Commitment Notice, Determination Notice,
Carryover Allocation Document or Housing Credit Allocation, or may cancel a Commitment Notice or Determination
Notice by submitting to the Department a notice, as applicable, of withdrawal or cancellation.
(b) The Board in its sole discretion may allocate credits to a Development Owner in addition to those awarded at the
time of the initial Carryover Allocation in instances where there is bona fide substantiation of cost overruns and the
Department has made a determination that the allocation is needed to maintain the Development's financial viability as a
qualified low income Development.
(c) The Department may, at any time and without additional administrative process, determine to award credits to
Developments previously evaluated and awarded credits if it determines that such previously awarded credits are or may
be invalid and the owner was not responsible for such invalidity. The Department may also consider an amendment to a
Commitment Notice, Determination Notice or Carryover Allocation or other requirement with respect to a Development
if the revisions:
(1) are consistent with the Code and the tax credit program;
(2) do not occur while the Development is under consideration for tax credits;
(3) do not involve a change in the number of points scored (unless the Development's ranking is adjusted
because of such change);
(4) do not involve a change in the Development's site; or
(5) do not involve a change in the set-aside election.
(d) The Department may cancel a Commitment Notice, Determination Notice or Carryover Allocation prior to the
issuance of IRS Form 8609 with respect to a Development if:
(1) the Development Owner or any member of the Development Team, or the Development, as applicable, fails
to meet any of the conditions of such Commitment Notice or Carryover Allocation or any of the undertakings and
commitments made by the Development Owner in the applications process for the Development;
(2) any statement or representation made by the Development Owner or made with respect to the Development
Owner, the Development Team or the Development is untrue or misleading;
(3) an event occurs with respect to any member of the Development Team which would have made the
Development's Application ineligible for funding pursuant to §49.5 of this title if such event had occurred prior to
issuance of the Commitment Notice or Carryover Allocation; or
(4) the Development Owner, any member of the Development Team, or the Development, as applicable, fails to
comply with these Rules or the procedures or requirements of the Department.
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§49.16. Waiver and Amendment of Rules.
(a) The Board, in its discretion, may waive any one or more of these Rules in cases of natural disasters such as
fires, hurricanes, tornadoes, earthquakes, or other acts of nature as declared by Federal or State authorities.
(b) The Department may amend this chapter and the Rules contained herein at any time in accordance with the
Government Code, Chapter 2001, as may be amended from time to time.
§49.17. Forward Reservations; Binding Commitments.
(a) Anything in §49.4 of this title or elsewhere in this chapter to the contrary notwithstanding, the Department with
approval of the Board may determine to issue commitments of tax credit authority with respect to Developments from
the State Housing Credit Ceiling for the calendar year following the year of issuance (each a "forward commitment").
The Department may make such forward commitments:
(1) with respect to Developments placed on a waiting list in any previous Application Round during the year;
or
(2) pursuant to an additional Application Round.
(b) If the Department determines to make forward commitments pursuant to a new Application Round, it shall
provide information concerning such round in the Texas Register. In inviting and evaluating Applications pursuant to an
additional Allocation Round, the Department may waive or modify any of the set-asides set forth in §49.6 of this title
and make such modifications as it determines appropriate in the Threshold Criteria, evaluation factors and Selection
Criteria set forth in §49.7 of this title and in the dates and times by which actions are required to be performed under
this chapter. The Department may also, in an additional Application Round, include Developments previously evaluated
within the calendar year and rank such Developments together with those for which Applications are newly received.
(c) Unless otherwise provided in the Commitment Notice with respect to a Development selected to receive a
forward commitment or in the announcement of an Application Round for Developments seeking a forward
commitment, actions which are required to be performed under this chapter by a particular date within a calendar year
shall be performed by such date in the calendar year of the anticipated allocation rather than in the calendar year of the
forward commitment.
(d) Any forward commitment made pursuant to this section shall be made subject to the availability of State
Housing Credit Ceiling in the calendar year with respect to which the forward commitment is made. No more than 15%
of the per capita component of State Housing Credit Ceiling anticipated to be available in the State of Texas in a
particular year shall be allocated pursuant to forward commitments to Development Applications carried forward
without being ranked in the new Application Round pursuant to subsection (f) of this section. If a forward commitment
shall be made with respect to a Development placed in service in the year of such commitment, the forward
commitment shall be a "binding commitment" to allocate the applicable credit dollar amount within the meaning of the
Code, §42(h)(1)(C).
(e) If tax credit authority shall become available to the Department later in a calendar year in which forward
commitments have been awarded, the Department may allocate such tax credit authority to any eligible Development
which received a forward commitment, in which event the forward commitment shall be canceled with respect to such
Development.
(f) In addition to or in lieu of making forward commitments pursuant to subsection (a) of this section, the
Department may determine to carry forward Development Applications on a waiting list or otherwise received and
ranked in any Application Round within a calendar year to the subsequent calendar year, requiring such additional
information, Applications and/or fees, if any, as it determines appropriate. Development Applications carried forward
may, within the discretion of the Department, either be awarded credits in a separate allocation round on the basis of
rankings previously assigned or may be ranked together with Development Applications invited and received in a new
Application Round. The Department may determine in a particular calendar year to carry forward some Development
Applications under the authority provided in this subsection, while issuing forward commitments pursuant to subsection
(a) of this section with respect to others.
§49.18. Deadlines for Allocation of Low Income Housing Tax Credits.
(a) Not later than September 30 of each year, the Department shall prepare and submit to the Board for adoption the
draft Qualified Allocation Plan required by federal law for use by the Department in setting criteria and priorities for the
allocation of tax credits under the low income housing tax credit program.
(b) The Board shall adopt and submit to the Governor the Qualified Allocation Plan not later than November 15 of
each year.
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§5049.13(d)

(c) The Governor shall approve, reject, or modify and approve the Qualified Allocation Plan not later than
December 1 of each year.
(d) An Applicant for a low income housing tax credit to be issued a Commitment Notice during the Application
Round in a calendar year must submit an Application to the Department not later than March 1.
(e) The Board shall review the recommendations of Department staff regarding Applications and shall issues a list
of approved Applications each year in accordance with the Qualified Allocation Plan not later than June 30.
(f) The Board shall issue final Commitment Notices for allocations of housing tax credits each year in accordance
with the Qualified Allocation Plan not later than July 31.
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PROGRAM ITEMS

AGENDA ITEM NO. 3(A)

Texas Department of Housing and Community Affairs
Housing Programs
Approval of Staff and Board Appeals Process for Housing Programs*
_____________________________________________________________
BACKGROUND
On January 26, 2001, the TDHCA Board of Directors established a committee to develop an
Appeals Process for the TDHCA Housing Programs. The committee obtained information from
several other states on their Appeals Process.
After consideration of many ideas and suggestions, a policy was developed and presented to the
Board on March 27, 2001 for all Housing Programs. At that meeting board members tabled the
proposed resolution in order that additional information could be obtained and provided for better
clarity of the process.
Additionally, during the spring of 2001 while TDHCA was developing its Appeals Process which
was to cover all agency housing programs, the Texas legislature was in session and as part of Senate
Bill 322, legislation was passed outlining an appeals process that must be used for the Low Income
Housing Tax Credit (LIHTC) Program. This legislation became effective September 1, 2001 and is
contained in Subchapter DD: Section 2306.6715 of Senate Bill 322.
As a result of SB 322, the LIHTC portion of the appeals process has been removed from this
proposed Appeals Process. The LIHTC Program in accordance with requirements of SB 322 will
include its prescribed appeals process in the rules as a part of the program’s Qualified Allocation
Plan (QAP). The QAP is the process used for rules in the LIHTC Program. The QAP is currently
being revised and will be presented to the board for approval as a separate agenda item.
The Appeals Process for all other Housing Programs (Exhibit “A”) is now being presented to the
board for initial approval. The policy will not be final until it goes through the rule making process.
Under the rule making process TDHCA will obtain public comment after this initial approval by the
board, and then will resubmit a final Appeals Process to the board for approval after receiving those
public comments.
RECOMMENDATION

The Board Appeals Process Committee recommends approval of the attached Board Appeals
Process.
* This process covers all housing programs except the Low Income Housing Tax Credit Program
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EXHIBIT “A
Texas Department of Housing & Community Affairs

Staff Appeals Process

The Texas Department of Housing and Community Affairs (“TDHCA”) has established the following process for
hearing appeals from staff decisions for all programs except the Low Income Housing Tax Credit Program. The appeals
process for the Low Income Housing Tax Credit Program will be included in the Qualified Allocation Plan.
An applicant for funding may only appeal the disposition of its application based on the following grounds:
•

Misplacement of an application: if all or a portion of an application is lost, misfiled, or otherwise misplaced
by TDHCA staff, resulting in unequal consideration of the applicant’s proposal.

•

Mathematical error: if, in rating the application, the score on any selection criteria is arrived at incorrectly by
TDHCA.

•

Procedural error: if the application is not processed by TDHCA staff in accordance with the procedures in
effect for the current application cycle as contained in TDHCA rules.

An applicant must file a written appeal with TDHCA not later than the seventh (7th) day after the date the department
publishes on its website the results of the application evaluation process or in the case of private activity mortgage
revenue bond programs, after written notice has been provided to an applicant, whichever is earlier. In the appeal, the
applicant must specifically identify the applicant’s grounds for appeal based on the disposition of its application. Upon
receipt of an appeal, staff shall prepare a file for the Executive Director’s review.
The Executive Director shall respond in writing to the appeal not later than the fourteenth (14th) day after the date of
receipt of the appeal. The Executive Director may take one of the following actions:
(1)

Concur with the appeal and make the appropriate adjustments to the staff’s decision; or

(2)

Disagree with the appeal and provide the basis for rejecting the appeal to the applicant.

If the applicant is not satisfied with the Executive Director’s response to the appeal, the applicant may appeal in writing
directly to the Board, provided that an appeal filed with the board is received by the Board before:
(1)

the seventh (7th) day preceding the date of the Board meeting at which the relevant award decision is
expected to be made; or

(2)

the third (3rd) day preceding the date of the Board meeting if the Executive Director does not respond to
the appeal by the fourteenth (14) day after the date the appeal was received by TDHCA.

The Executive Director shall prepare an appeal file for the Board’s review. The Board may not review any information
not contained in the appeal file.
In instances in which the appeal, if sustained by the Board, would have resulted in an award to the applicant, the
application shall be approved by the Board contingent on the availability of funds. If no funds are available in the
current year’s funding cycle, then the applicant may be awarded funds from the next year’s available funding or from
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the pool of deobligated funds. In the case of private activity mortgage revenue bond programs, the applicant shall be
encouraged to reapply in the next years program funding cycle. If the appeal is rejected, TDHCA will notify the
applicant of its decision, including the basis for denial.
Appeals not submitted in accordance with these requirements will be dismissed and will not be granted an extension to
refile if the time period for filing an appeal has expired. The decision of the Board is final.

Board Appeals Process

The Texas Department of Housing and Community Affairs (“TDHCA”) has established a committee of the Board of
Directors to handle appeals of Board actions for all programs except the Low Income Housing Tax Credit Program.
The appeals process for the Low Income Housing Tax Credit Program will be included in the Qualified Allocation Plan.
The Board Appeals Process Committee (the “Committee”) consists of three (3) members of the Board of Directors of
TDHCA appointed by the presiding officer.
An applicant for funding may only appeal the disposition of its application based on an action taken by the Board which
was allegedly not made in accordance with the applicable rules.
All Board appeals must be submitted in writing to TDHCA; must specify the alleged error; and must be received not
more than fourteen (14) days after the Board meeting at which the award decision was made. A detailed explanation of
the alleged error must be provided including any supporting documentation. The specific rule must be cited as well as
an explanation of the manner in which the applicant believes that the rule has been violated and how the alleged error
adversely affects the applicant’s ability to receive funds.
The TDHCA Board Appeals Process Committee may take one of the following actions:
1.

Concur with the appeal and recommend the appropriate adjustments to the Board’s decision; or

2.

Disagree with the appeal and provide the basis for rejecting the appeal to the applicant and to the Board.

Upon receipt of an appeal, the Executive Director shall prepare a file for the Board Appeals Process Committee to
consider at the next regularly scheduled Board meeting. The Committee may not review any information not contained
in the appeal file. The Committee shall make a final recommendation based on the reviewed findings for the full Board
of Directors to consider. The Board of Directors shall review the Committee’s recommendation and make a final
decision.
In instances in which the appeal sustained by the Board would have resulted in an applicant receiving an award, the
application shall be approved by the Board contingent on the availability of funds. If no funds are available in the
current year’s funding cycle, then the applicant may be awarded funds from the next year’s available funding or from a
pool of deobligated funds. In the case of private activity mortgage revenue bond programs, the applicant shall be
encouraged to re-apply in the next years funding cycle. If the appeal is rejected, TDHCA will notify the applicant of its
decision, including the basis for final denial.
Appeals not submitted in accordance with these requirements will be dismissed and will not be granted an extension to
refile if the time period for filing an appeal has expired. The decision of the Board is final.
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AGENDA ITEM NO. 3(B)
TEXAS DEPARTMENT OF HOUSING
AND COMMUNITY AFFAIRS
Housing Finance Programs Division
Presentation, Discussion and Possible Approval
To Amend the Land Use Restriction Agreement (“LURA”) for the
Commonwealth Apartments
HOME Contract #536264
________________________________________________________________________

History of HOME Award:
• In 1996, the Board approved an award to provide HOME funds for gap financing for the construction of the
Commonwealth Apartments. This project was also awarded tax credits.
• Loan closed into Interim on April 15, 1997 for a total of $300,000.
• LURA was executed at closing restricting all 70 units to HOME requirements.
• Construction was completed in 1998.
• The note matured on April 15, 1999 with an unpaid principal balance of $300,000. The Borrower has not yet
closed on their permanent loan with the Department, and to date the Department has not received any
payments against the debt. The Borrower indicated in correspondence received by the Department that until
such time as their LURA is amended, they would not be closing on the permanent loan.
According to the HOME files, the Borrower submitted a letter to the Department on March 23, 1999 requesting that the
LURA be amended since they did not intend for all 70 units to be restricted to HOME rents. They indicated that they
only intended for 14 units (20% of total units) to be set-aside for families earning 50% or less of AMFI which was in
excess of the minimum HUD requirement. The remaining 56 units were designed to be for families earning 60% or less
of AMFI pursuant to the LIHTC program requirements, which are at a higher rental rate than HOME rents. The letter
further stated that if the Borrower is forced to comply with TDHCA Compliance Division edict, the project will be
unable to repay the first mortgage holder, First National Bank of Bryan.
On May 13, 1999, a memo was sent by Tres Davis (former employee in the HOME Program) to the TDHCA Legal
Division requesting the LURA amendment be prepared lowering the set-aside from 100% (70 units) to 20% (14 units).
The project was reunderwritten at this time, but it was determined that a recommendation to lower the HOME set-asides
to 14 units could not be supported. Therefore, this amendment was never prepared.
RECOMMENDATION
As requested by the Board, the TDHCA Underwriting Division has reviewed the most recent financials for the project
and has determined that it would be infeasible to maintain the original set-asides considering the current financial
operations of the project. Therefore, it is recommended that the LURA be amended reducing the number of HOME
units in the LURA to 19 units. This will potentially reduce the project’s debt coverage ratio to the minimum 1.10.
Alternative Recommendation:
Reduce the number of HOME units in the LURA to 14 units as requested and since the project’s debt coverage ratio
will likely remain below the maximum 1.25.
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AGENDA ITEM NO. 3(C)
Texas Department of Housing and Community Affairs

OFFICE OF COLONIA INITIATIVES
REQUEST APPROVAL TO APPOINT MEMBERS TO THE COLONIA RESIDENT
ADVISORY COMMITTEE
THROUGH THE TDHCA
OFFICE OF COLONIA INITIATIVES
ACTION ITEM

RECOMMENDATION
Request approval to appoint new members to the Colonia Resident Advisory Committee.

BACKGROUND
The Texas Department of Housing and Community Affairs (the “Department”) was mandated by the 74th Texas
Legislature, through SB 1509 to create 5 Colonia Self-Help Centers in the following five counties (El Paso, Webb,
Starr, Hidalgo, and Cameron/Willacy). Within the five colonias in each county, the Colonia Self-Help Centers are
required to provide concentrated technical assistance in the areas of housing rehabilitation, new construction, surveying
and platting, construction skills training, tool library access for self-help, housing finance, credit and debt counseling,
grant preparation, infrastructure constructions and access, contract-for-deed conversions, and capital access for
mortgages and other improvements. Furthermore, the Legislature mandated that 2½% of Community Development
Block Grant (CDBG) allocation be set aside for this initiative, approximately $2.2 million per year. Under SB 322
Subchapter Z, Section 2306.584, mandates the Department “Board of Directors to appoint no fewer than five persons
who are residents of colonias to serve on a colonia resident advisory committee (C-RAC). These members must reside
in a colonia in the county the member represents, and may not be a board member, contractor, or employee of or have
any ownership interest in an entity that is awarded a contract under this subchapter”. The duties of the C-RAC members
are to advise the Department the needs of colonia residents and activities that may be undertaken through the Colonia
Self-Help Centers to better serve the needs of colonia residents. Attached is a list of members by county. The current
Colonia Self-Help Center (a nonprofit corporation) and County Officials have agreed to this list as it relates to its
particular county. Approval of the above recommendations will allow the Department to continue the existence of the
Colonia Resident Advisory Committee to work together to enter into new contracts that will continue the services of the
Colonia Self-Help Center’s for the next four years.
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Colonia Resident Advisory Committee
Cameron County
CDCB Brownsville (Primary)
Ms. Manuela Rendon
Rural Rte 6 Box 575

(Secondary)
None Selected

San Benito, Texas 78586

(956) 399-9944
SSN:
Term Expires:

Webb County
Laredo Webb CAC (Primary)
Mr. Ricky Maldonado
Rt. 3 Box 4-M

Laredo Webb CAC (Secondary)
Ms. Genovena Soria
Rt. 3 Box 26

Laredo, Texas 78043

Laredo, Texas 78043

(956) 722-0514
SSN:
Term Expires:

(956) 724-7608
SSN:
Term Expires:

Hidalgo County
Proyecto Azteca (Primary)

Proyecto Azteca (Secondary)

Ms. Maria Gomez

Ms. Rafaela Guzman

544 Saint Avenue
Pharr, Texas 78577
(956) 782-8335
SSN:
Term Expires:

1509 Denise Street
Alamo, Texas 78516
(956) 702-9045
SSN:
Term Expires:

Paraiso Ebanos(Primary)

Paraiso Ebanos (Secondary)

Mr. Mario Alberto Ochoa

None Selected

Route 27, Box 2255
Mission, Texas 78572
(956) 424-0814
SSN:
Term Expires:

El Paso County
Agua Dulce (Primary)
Mr. Hector Ramos
13409 Boody Court
El Paso, Texas
(915) 852-7195
SSN:
Term Expires:

Agua Dulce (Secondary)
None Selected
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Starr County
CACST (Primary)

CACST (Secondary)

Olga Gonzalez

Rosa Paredes

P.O. Box 976
Rio Grande City, Texas 78582
(956) 488-5809
SSN:
Term Expires:

268 Lopez Lane
Rio Grande City, Texas 78582
(956) 487-6544
SSN:
Term Expires:

Willacy County
None
Maverick County
(Primary)

(Secondary)

Mr. Jerry Chacon

Mr. Jose Andrade

1721 Coyunda Street
Eagle Pass, Texas 78852
(830) 752-1874
SSN:
Term Expires:

641 Progresso Street
Eagle Pass, Texas 78852
(830) 757-3860
SSN:
Term Expires:

Val Verde County
(Primary)

(Secondary)

Ms. Luz Saucedo

Ms. Eva Cortazzo

210 Denise Drive
Del Rio, Texas 78840
(830) 298-1705
SSN:
Term Expires:

HCR 2 – Box 137
Del Rio, Texas 78840
(830) 774-4463
SSN:
Term Expires:
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AGENDA ITEM NO. 3(D)
September 5, 2001

Mr. Michael Jones, Board Chair
TDHCA Board Members
Potter & Minton
500 Plaza Tower
Tyler, Texas 75702
Re:

Administrative Services and Cost Reimbursement Agreement between TDHCA
and the Manufactured Housing Division (“Agreement”)

Dear Mr. Jones:
Pursuant to SB322, TDHCA’s Sunset legislation, that became effective on September 1, 2001 and is newly
enacted at Chapter AA, Sections 2306.601 through 2306.6023 of the Texas Government Code, the
referenced agreement has been developed.
The Manufactured Housing Division on September 1 became an independent entity within TDHCA. Section
2306 envisions that a 5-member Manufactured Housing Division board be appointed and employ a
Manufactured Housing Division director to carry out all manufactured housing operations. Until such time
as the Manufactured Housing board is appointed and the director is employed, the attached agreement is
being proposed as an interim measure. Paul Hudson, Governor’s Policy Office, has been provided a copy for
his review.
It is proposed that the Chair of TDHCA execute the Agreement on behalf of TDHCA, and the Executive
Director of TDHCA execute on behalf of the Manufactured Housing Division. The Executive Director of
TDHCA is authorized under Section 2306 to continue to serve as Executive Director for the Manufactured
Housing Division until such time as the Manufactured Housing Division Board employs a director.
Upon your agreement, the TDHCA board secretary will add the Agreement to the agenda for the next board
meeting.
Please call me if you have any questions regarding this matter.
Sincerely,

Daisy A. Stiner
Executive Director
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ADMINISTRATIVE SERVICES AND COST REIMBURSEMENT AGREEMENT
This Administrative Services and Cost Reimbursement Agreement ("Agreement") is made effective as of
September 1, 2001 by and between the Texas Department of Housing and Community Affairs, a public and official
department of the State of Texas ("TDHCA"), and the Manufactured Housing Division of TDHCA.
RECITALS
WHEREAS, newly enacted Subchapter AA, Sections 2306.6001 through 2306.6023 of the Texas Government
Code, requires:
(1) that beginning September 1, 2001, TDHCA is to administer and enforce the Texas Manufactured Housing
Standards Act (Article 5221f, Vernon’s Texas Civil Statutes) through the Manufactured Housing Division (“MH
Division”);
(2) that the MH Division be governed by a five member board that is to be an independent entity within TDHCA,
administratively attached to TDHCA, and not an advisory board to TDHCA (“MH Board”);
(3) that the MH Board and the division director of the MH Division are to exercise authority and responsibilities
assigned to them under the Texas Manufactured Housing Standards Act (Article 5221f, Vernon’s Texas Civil
Statutes); and
(4) that the MH Board shall develop a budget for the operations of the department relating to the MH Division and
shall reduce administrative costs by entering into an agreement with TDHCA to enable the sharing of department
personnel, equipment, and facilities.
WHEREAS, in the interim period prior to the appointment of the MH Board and the employment by the MH
Board of a division director to act as the chief executive and administrative officer of the MH Division, TDHCA has agreed
to provide for indirect and direct administrative services as hereinafter provided for a monthly administrative fee described
herein to be paid by the MH Division to TDHCA;
NOW THEREFORE, for and in consideration of the mutual covenants set forth herein and other good and
valuable consideration, the receipt and sufficiency of which is hereby acknowledged by TDHCA and the MH Division, the
parties agree as follows:
1. ADMINISTRATIVE SERVICES AND REIMBURSEMENT OF OPERATING COSTS
1.1

Scope of Services
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During the term of this Agreement, TDHCA shall continue to provide for the budgeted costs and expenses set out
on the annual operating budget for the MH Division attached as Exhibit “A” in the manner contemplated by the
annual operating budget for TDHCA and to account for all such actual payments and receipts. In addition,
TDHCA will provide indirect support through the provision of the services of TDHCA personnel for a total agreed
annual administrative cost of $659,465. These services, will include, but not be limited to, administrative support
services from TDHCA’s Executive Office; Legal Services; Internal Audit; Governmental Communications;
Human Resources; Facilities and Support; Information Systems; and Financial Services (collectively the
"Services").
2. TERM
2.1

Term
This Agreement shall be effective September 1, 2001 and shall continue in full force and effect until August 31,
2002, unless sooner terminated pursuant to Section 4.1 of this Agreement.
3.

3.1

ADMINISTRATIVE SERVICES FEES AND COST REIMBURSEMENTS

Reimbursement to TDHCA for Operating Costs
TDHCA shall be reimbursed by the MH Division for all operating costs incurred by TDHCA on their behalf out of

budgeted receipts attributable to the MH Division as set out on Exhibit “A”.

3.2

Payments to TDHCA for Services
As compensation for the Services performed by TDHCA personnel pursuant to this Agreement, TDHCA shall be
paid $54,955 monthly by the MH Division (or a total annual amount not to exceed $659,465) for each month
during the term of this Agreement.
4. TERMINATION OF AGREEMENT

4.1

Early Termination
Either party and the duly constituted MH Board contemplated by Sections 2306 once appointed may
terminate this Agreement prior to the August 31, 2002 term provided in Section 2.1 upon 30 days'
written notice to the other party. Administrative fees due for Services provided up to and including the
date of such early termination shall be prorated and shall be payable in full to TDHCA upon such early
termination. If this Agreement is terminated by an MH Board, TDHCA agrees to take all actions
necessary to deliver to the MH Board possession or control of all books, records, and property of the
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MH Division in TDHCA's possession in an orderly manner and without interruption of the MH
Division’s business.
5. FORCE MAJEURE
5.1

Force Majeure
In the event that performance by a party of any of its obligations under the terms of this Agreement shall be
interrupted or delayed by an act of God, by acts of war, riot, or civil commotion, by an act of State, by strikes, fire,
or flood, or by the occurrence of any other event beyond the control of such party, such party shall be excused from
such performance during the period of time when the interruption occurred and for such period of time as is
reasonably necessary after such occurrence abates for the effects thereof to have dissipated.

6. MISCELLANEOUS
6.1

Notices
All notices, requests, demands and other communications under this Agreement shall be deemed to be duly given if
delivered or sent and effective in accordance with this Section 6.1 and all of its subsections and if addressed as
follows:
If to TDHCA to:
Texas Department of Housing & Community Affairs
507 Sabine Street, Suite 900
Austin, Texas 78701
ATTENTION: Michael Jones, TDHCA Board Chair
FAX: (512) 472-8526
If to the Manufactured Housing Division to:
Manufactured Housing Division
507 Sabine Street, Suite 1000
Austin, Texas 78701
ATTENTION: Daisy A. Stiner , TDHCA Executive Director
FAX: (512) 472-8526

or to such other address or to the attention of such other person as the recipient party has specified in accordance
with this Section 6.1 by prior written notice to the sending party. Every notice required or contemplated by this
Agreement to be given, delivered or sent by any party may be delivered in person or may be sent by courier,
telecopy, express mail, telex, telegraph or postage prepaid certified or registered air mail (or its equivalent under the
laws of the country where mailed), addressed to the party for whom it is intended, at the address specified in this
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Agreement. Any party may change its address for notice by giving notice to the other parties of the change. Any
written notice will be effective no later than the date actually received. Unless otherwise provided in this
Agreement, notice by courier, express mail, certified mail, or registered mail will be effective on the date it is
officially recorded as delivered by return receipt or equivalent and in the absence of such record of delivery it will
be presumed to have been delivered on the fifth business day after it was deposited, first-class postage prepaid, in
the United States first class mail. Notice by telex or telegraph will be deemed given at the time it is recorded by the
carrier in the ordinary course of business as having been delivered, but in any event no later than one business day
after dispatch. Notice not given in writing will be effective only if acknowledged in writing by a duly authorized
officer of the party to whom it was given.
6.2

Entire Agreement
This Agreement contains the entire agreement of the parties with respect to the matters covered by its terms. Any
written or oral representations, promises, agreements or understandings concerning the subject matter of this
Agreement that is not contained in this Agreement shall be of no force or effect. No change, modification or
waiver of any of the terms of this Agreement shall be binding unless reduced to writing and signed by authorized
representatives of both parties.

6.3

Assignment
This Agreement shall be binding upon and inure to the benefit of the parties hereto, and the legal representatives,
successors in interest and assigns, respectively, of each such party. Notwithstanding the preceding sentence, this
Agreement shall not be assigned in whole or in part by either party without the prior written consent of the other
party.

6.4

Governing Law
This Agreement shall be construed under and governed in all respects, including without limitation issues of
validity, interpretation, performance and enforcement, by the laws, and not the conflicts law, of the State of Texas.

6.5

No Waiver
The failure of any party hereto at any time to require performance of any provision of this Agreement shall in no
way affect the right of such party to require performance of that provision. Any waiver by any party of any breach
of any provision of this Agreement shall not be construed as a waiver of any continuing or succeeding breach of
such provision, a waiver of the provision itself or a waiver of any right under this Agreement.
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6.6

Partial Invalidity
If any one or more of the provisions of this Agreement should be ruled wholly or partly invalid or unenforceable by
a court or other government body of competent jurisdiction, then:
(A)

the validity and enforceability of all provisions of this Agreement not ruled to be invalid or unenforceable
will be unaffected;

(B)

the effect of the ruling will be limited to the jurisdiction of the court or other government body making the
ruling;

(C)

the provision(s) held wholly or partly invalid or unenforceable will be deemed amended, and the court or
other government body is authorized to reform the provision(s), to the minimum extent necessary to
render them valid and enforceable in conformity with the parties' intent as manifested herein; and

(D)

if the ruling, and/or the controlling principle of law or equity leading to the ruling, is subsequently
overruled, modified, or amended by legislative, judicial, or administrative action, then the provision(s) in
question as originally set forth in this Agreement will be deemed valid and enforceable to the maximum
extent permitted by the new controlling principle of law or equity.

6.7

Multiple Counterparts
This Agreement may be executed in multiple counterparts, each of which shall be considered a true and original
copy of this Agreement and all of which shall be deemed one and the same document.

6.8

Time
Time is of the essence under this Agreement. If the last day permitted for the performance of any act required or
permitted under this Agreement falls on a Saturday, Sunday, or legal holiday in the State of Texas, the time for
such performance shall be extended to the next succeeding business day that is not a legal holiday.

6.9

Jurisdiction and Venue
Suit to enforce this Agreement or any provision thereof will be brought exclusively in the state or federal courts
located in Austin, Travis County, Texas.

6.10

Section Headings
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The article and section headings contained in this Agreement are for reference purposes only and shall not in any
way control the meaning or interpretation of this Agreement. Each person signing below represents that he or she
has read this Agreement in its entirety (including any and all Schedules and Exhibits); understands its terms; is duly
authorized to execute this Agreement on behalf of the party indicated below by his name; and agrees on behalf of
such party that such party will be bound by those terms.
IN WITNESS WHEREOF, the parties have signed this Agreement to be effective as of September 1,
2001.
TEXAS DEPARTMENT OF HOUSING AND
COMMUNITY AFFAIRS
By:
Michael E. Jones
TDHCA Chairman of the Board

MANUFACTURED HOUSING DIVISION
By:
Daisy A. Stiner
TDHCA Executive Director
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AGENDA ITEM NO. 4
TEXAS DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS
BOARD OF DIRECTOR’S MEETING
SEPTEMBER 18, 2001

PRESENTATION, DISCUSSION AND POSSIBLE APPROVAL OF EXTENSION OF
CERTIFICATE PURCHASE PERIODS FOR PROGRAMS 55A

The Certificate Purchase Period related to the Department’s Residential Mortgage Revenue Bond
Series 2000 A (Program 55A) will end on December 28, 2001. The balance in the acquisition funds
is approximately $5.9 million for Program 55A. Unused proceeds calls must be made if the
purchase period is not extended.

Staff believes that with an extended purchase period, all funds will be converted into mortgage
loans.

RECOMMENDATION
The Board approve the attached Resolution extending the certificate purchase period for Program
55A until December 28, 2002.
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REPORT ITEMS
Executive Directors Report
EXECUTIVE SESSION
Personnel Matters
Litigation and Anticipated Litigation (Potential or Threatened
under Sec. 551.071 and 551.103, Texas Government Code
Litigation Exception)
Consultation with Attorney Pursuant to Sec. 551.071(2), Texas
Government Code
The Board may discuss any item listed on this agenda in Executive Session

OPEN SESSION
Action in Open Session on Items Discussed in Executive Session

ADJOURN

To access this agenda and details on each agenda item in the board book, please visit our website at
www.tdhca.state.tx.us or contact the Board Secretary, Delores Groneck, TDHCA, 507 Sabine, Austin, Texas 78701,
512-475-3934 and request the information.

Individuals who require auxiliary aids, services or translators for this meeting should contact Gina Esteves, ADA
Responsible Employee, at 512-475-3943 or Relay Texas at 1-800-735-2989 at least two days before the meeting so that
appropriate arrangements can be made.
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