
NOTICE OF ELIGIBILITY (NOE)

NOTICE OF ELIGIBILITY (NOE)

NOTICE OF ELIGIBILITY (NOE) 
For Displaced Household to Receive Relocation Assistance
Issuing Agency should use its own letterhead.
(date)
Dear __(name of tenant)__:

On __(date) _, the _(City, County, State, Public Housing Authority (PHA), other) notified you of proposed plans to rehabilitate the property you currently occupy at (address)_______.  On _(date)_, the Texas Department of Housing and Community Affairs  approved the project for funding.  Repairs will begin soon.
We have followed the Federal guidelines and the process determined that this project will displace you from your current dwelling and make you not eligible to return to this property after rehabilitation.  Federal law makes displaced households eligible for relocation assistance under the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA) or Section 104(d) – for low-income households.
We advise you:  do not move yet.  We will notify you in writing of the date by which you must move.  We will inform you at least 90 days before you must move that we have identified for you a replacement dwelling comparable to or better than your present one. 

Read carefully the enclosed HUD brochure, entitled "Relocation Assistance to Tenants Displaced from Their Homes" (HUD-1042-CPD or HUD-1365-CPD).  It explains your relocation rights, eligibility for payments, and what you must do in order to receive these payments.
(Aliens not lawfully present in the United States do not qualify for relocation assistance – unless such ineligibility would cause exceptional hardship for a qualifying spouse, parent, or child.  All persons seeking relocation assistance must certify their United States citizenship, or status as an alien lawfully present in the United States, pursuant to Public Law 105-117.) Public Law 105-117, does not apply to benefits under Section 104(d).
Relocation assistance includes:

1) Relocation Advisory Services:  Assistance with completing forms, advising of legal rights, locating comparable dwellings, guidance provided throughout entire relocation process.
2) Payment for Moving Expenses.  Choose either:
a. Reimbursement for actual reasonable moving and related expenses,
b. A formula-calculated payment based on the URA Fixed Residential Moving Cost Schedule.
3) Replacement Housing Payment.  You may qualify for a replacement housing payment to either rent or buy a replacement home.  Factors determining the payment include: 
a. Monthly rent and cost of utilities for a comparable unit,
b. Monthly rent and utilities at your present unit, 
c. For low-income persons (earning 80% or less of area median income), 30 percent of average monthly gross household income may substitute for “existing housing costs” in the calculation.
d. The difference between old (displacement) and new (replacement) housing costs will determine the payment for a one-month period.
e. Duration for URA benefits lasts 42 months, 104(d) lasts 60 months.
Recommended comparable replacement dwellings

Please consider the following three units we identified for you.  If you need assistance, we can arrange transportation to inspect the units.
	Address
	Rent
	Utilities (estimated)
	Contact information

	
	
	
	

	
	
	
	

	
	
	
	


“Comparable replacement home” meets the criteria for “Decent, safe, and sanitary housing” (see definition in HUD-1365-CPD).

Our evaluation determined that the unit located at       (address)       represents the best fit for your household.  The monthly rent and the estimated average monthly utility costs for this unit equal $   (rent + utilities).  We will use this sum to calculate your maximum allowable replacement housing payment.  
If you inspect this unit and find it not comparable to your current dwelling, contact us immediately with your objections.  We can explain our process for evaluation and selection and discuss your concerns.
Maximum replacement housing payment 

We calculate your maximum replacement housing payment based on your assessed annual income and the rent and utilities you now pay.  
(Note to preparer:  choose the appropriate one of these, based on household’s eligibility.)
1) URA maximum = $(difference between old and new (comparable) monthly housing costs) × 42 months

2) Section 104(d) maximum = $(difference between old (unless cost-burdened) and new (comparable) monthly housing costs) × 60 months). 
Limitations

The amount identified here represents the maximum amount that you qualify to receive for replacement housing.  If you rent a qualified dwelling, where the monthly rent and average estimated utilities cost less than the comparable unit (which we identified), we will recalculate your maximum rental assistance payment (RAP) based on the actual cost of the unit.  We will pay your replacement housing benefit in three installments.  Federal law does not require us to adjust replacement housing payments to reflect future rent increases or changes in income.
Ownership alternative

Should you choose to pursue home ownership, rather than rent a home, you may qualify for down payment assistance equal to your maximum allowable replacement housing payment, $_(max allowed)__(URA only).  By Statute, Section 104(d) 3 down payment assistance is limited to participation in a housing cooperative or mutual housing association. Contact us for more information about this possible option.
Our inspector must verify that any replacement housing meets decent, safe and sanitary standards before we can issue any replacement housing payments.
Before you make any plans to move, please contact our representative with any questions about this letter or your eligibility for relocation assistance.

Name:


Title:


Phone:


Address:

 
We will guide you through the process and help to preserve your eligibility for all relocation assistance for which you qualify.

We will provide reasonable accommodations for persons with disabilities and persons with limited English proficiency. Please let our representative know if you need auxiliary aides, written translation, oral interpretation, or other assistance in order to fully participate in the relocation process.
We urge you not move or commit to the purchase or lease of a replacement home before discussing with us your eligibility for relocation assistance.
Please retain this letter for your records.

Sincerely,

___(name & title)_____
Enclosure/s

HUD-1365-CPD
NOTES and optional text for the preparer of this notice.

1. Federal rules do not cap down payment assistance at $5,250.  At the agency’s discretion, down payment assistance may equal the RAP amount (well in excess of $5,250); or, if calculated at less than $5,250, the agency may increase the down payment to any amount up to $5,250.  (See 49 CFR 24.402(c)(1).)

2. The case file must indicate the manner in which this notice was delivered (e.g., personally served or certified mail, return receipt requested) and the date of delivery. (See Paragraph 2-3 I of Handbook 1378.)

3. Use this form as a guide.  Make revisions to reflect the circumstances.
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