Frequently Asked Questions (FAQS) for the Environmental Review Module in the TDHCA Housing Contract System 
All NEW environmental submissions must go through the contract system as of April 29, 2015.
	Question / Topic:
	Answer:

	I have several activity set-ups submitted for approval (Pending PM Approval). Will this Environmental Module affect them since addresses are now linked to the set-up section?
	There will be no effect 

	I have several activity set-ups that are created and pending submission due to funding constraints. Will these be affected?
	As long as the set-up was created prior to the April 2nd Environmental Review Module launch, with an address in place, saved and in pending status, it will not be affected by the environmental review module.

	I have environmental clearances but I have not created activity set-ups yet. What should I do?
	Submit your environmental review through the ERM system and attach the clearance e-mail or Broad Review clearance to the review. Once submitted you can create activity set-ups. Once you receive environmental clearance be sure to check that the clearance date is populated on the activity set-up and that a submit button has appeared.

	I have a broad review cleared prior to April 2, 2015, and I now need to submit new site specific environmental reviews for clearance
	Submit your review through the contract system:  

· Start by creating the broad review, fill in the necessary information, attach a copy of the Authority to Use Grant Funds and hit the submit button.

· Then create your site specific review(s) as directed in the ERM Manual, upload documents and submit. 

	I don’t have current environmental clearances and I need to create a tiered environmental review or a non-tiered environmental review, should I continue to e-mail these?
	If you are submitting environmental reviews for HOME or NSP – No.
If you currently have no environmental clearance in place for a contract you must utilize the environmental review module on the housing contract system.
If you are submitting environmental reviews for OCI (CDBG), ESG or 811 PRA Demo – Yes. 

You will still submit through the environmental inbox at:  environmental@tdhca.state.tx.us

	I’m getting an RSP recertification. Is it possible to use my previous clearance?
	Please submit through the environmental review module and attach a letter explaining the recertification so we can evaluate.  If this, however, is a 2nd recertification with the originally-utilized environmental, then the answer is “no”.

	What about the upcoming changes to reservations and contracts?
	Any changes to environmental module procedures will be announced in list serve messages with guidance posted on TDHCA’s website under the Program Service’s Environmental Section.


